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1 TIlosicHHTEJLHAA 3ANMUCKA

1.1 Ilean u 3aaa4u AU CHUILIHHBI
L[CJ'IB JAUCIHUIIIIMHBI — U3YUYCHUC TeOpeTI/I‘ICCKI/IX HpO6J'IeM " IIPUKJIAIHBbIX ACIICKTOB
CTaHI[apTI/I?;a]_[I/II/I apXI/IBHOFO aciia B Pq) B CBs3HU C TEM, UTO B ACATCIIBHOCTHU apXI/IBa CTaHI[aprI,
peFHaMeHTI/IPYIOIHI/Ie TCXHOJIOTHNYCCKHUEC ACIICKThI pa6OTBI " yCJIOBUA XpaHeHI/Iﬂ JAOKYMCHTOB,

UMEIOT OTPOMHOE 3HAUEHHE, a TAK)KE YUUTHIBAsI BBICOKYIO CTETIEHb YHU(DUKAIIUH U
CTaHJAapTU3aLUU APXUBHOIO JIeJIa B HAILIEH CTPaHe.

3amaynd JUCIUTUIAHEL:

1) M3Yy4YeHHE OpraHu3aluy crangaptuzanuu B PO, knaccudukanuu cranaapTos,
YUpEXKIEHUH, pa3pabaThIBAIONINX CTAaHAAPTHI, OCHOBHBIX TIOHATUMN, HCIIOIB3yEMBIX ITPU
MPOBEJECHUH paboT MO CTaHAAPTU3ALUU CHEPHI APXUBHOTO JIEIIA;

2) M3y4EHUE UCTOPUU CTAaHJAPTU3ALUKA apXUBHOTO jAeia B PD;
3) U3Y4EHHE HOPMAaTUBHO-IIPAaBOBBIX OCHOB CTaHJAPTHU3ALMK apXUBHOTIO JI€JIa;
4) n3ydeHne nHPOPMAIIMOHHBIX CUCTEM M OCHOBHBIX WH()OPMAIIMOHHBIX PECYpPCOB,

UCIOJIb3YEMbIX ITPH OPraHU3aLUHU U IPOBEAECHUH padoT M0 CTaHapTU3ALUKN ApPXUBHOIO JEJIa;
5) HN3YUCHUC CUCTEMbBI U OCHOBHBIX MOJ0KECHUH HallMOHAJIBHBIX U OTPACJICBBIX CTAHAAPTOB,
peryaupyoomux chepy apxuBHoro aena B PD;
6) n3yueHue BIUSHUS MEXKTYHAPOIHBIX CTAHAPTOB HA CTAHIUPT3ALUI0 ApXUBHOTO Jiena B PD;
7) u3y4yeHre B3auMOCBS3H CTaHApPTOB U HOPMATUBHBIX JIOKYMEHTOB, POJIM CTaH/IapTOB B
HOpPMaTUBO-METO/IMYECKOM 0a3ze apxuBHOTo sena B PO.

1.2 TlepeveHb NJaHMPYEMBbIX Pe3yJIbTATOB 00yUeHUsI MO JUCHUILIHHE,
COOTHECEHHBIX ¢ HHANKATOPAMH J0CTHKEHHUs] KOMIIeTeHIIUil

Komnerenuus
(Ko 1 HAMMEHOBAHUE)

HNuaaukaropsl
KOMIIeTEeHIU
(K0J1 1 HAUMEHOBaHUE)

Pe3yabTaThl 00yyeHus

ITIK-5. Crocoben
OpraHu30BaTh
OTIEPATUBHOE U APXUBHOE
XpaHeHI/IG I[OKYM€HTOB B
OpraHu3aIHsIxX
pa3auuHbIX (HopM
COOCTBEHHOCTH,
FOCY)IapCTBeHHI)IX
opraHax W opraHax
MECTHOTO
CaMOYITPaBIICHHS

[IK-5.1. Ucnons3yer
TCOPECTUUCCKHUE, ITPABOBLIC U
METOMYECKUE OCHOBBI
OIICPAaTUBHOI'O U APXHUBHOT'O
XpaHEHHS JJOKYMECHTOB B
OopraHu3anuviax pa3jJIndHbIX
(hopM cOOCTBEHHOCTH,
TOCYJapCTBEHHBIX OpraHax u
OopraHax MECTHOTO
CaMOYIIpaBJICHUS B
MPAKTUYECKOMN JICATEIILHOCTH

3HaTh: TEOPETUUECKHE, TPABOBHIE
U MECTOANYCCKHNEC OCHOBBI
OTIEPaTHUBHOTO U APXUBHOTO
XpaHCHUA TOKYMCHTOB B
OpraHMU3aIHIX Pa3INUHBIX (HOpM
COOCTBEHHOCTH,
TOCy/IapCTBEHHBIX OpraHax u
OpraHax MECTHOTO
caMOympaBlieHUs B
HpaKTH‘ICCKOﬁ JCATCIIBHOCTHU
YMeTh: IpUMEHSATh 3HaHUE
TEOPUHU apXUBHOTO JIeja B
MPaKTUYECKON AESITENFHOCTH
BJ'Ia)IeTBZ HaBbIKaMU IMTPUMCHCHUA
MIPaBOBBIX HOPM B cpepe
aApXUBHOTO JIeJia Pu
OCYIIIECTBICHUH OMEPATUBHOTO U
APXUBHOI'O XpaHCHUSA
JIOKYMEHTOB B OpPTaHU3AIIHIX
pa3nu4HbIX (hopM
COOCTBEHHOCTH,
roCyJapCTBEHHBIX OpraHax u
OpraHax MECTHOTO
CaMOYTIpaBJICHUS B
MPAKTHYECKOU IeATETLHOCTH
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[1K-5.2. Opranusyet
OTIEpaTHUBHOE U APXUBHOE
XpaHEHHE JIOKYMEHTOB B
OpTraHHU3AIMIX PA3THUHBIX
($hopM COOCTBEHHOCTH,
rOCy/IapCTBEHHBIX OpTraHax H
OopraHax MECTHOTO
CaMOYIIPaBICHHS

3HaTh: MpaBUJIa OPraHU3alH
OTIEPATUBHOTO U APXUBHOTO
XpaHEHUs JOKYMEHTOB

YMeTb: OpraHu30BbIBaTh
OIIEPATUBHOE U APXUBHOE
XpaHEHHE JOKYMEHTOB B
OpraHu3alMsIX Pa3IuYHbIX GOpM
COOCTBEHHOCTH,
rOCyJapCTBEHHBIX OpraHax u
OpraHax MECTHOTO
CaMOYIIPABIICHUS

Bnaners: HaBbIKamMu 00pabOTKH U
HOJTrOTOBKU JOKYMEHTOB ISl
TEKYIIETO U aQpXMUBHOTO XPAHEHUS

[1K-5.3. Beimomaaser paboTsl
10 OTIEPAaTUBHOMY H
ApXUBHOMY XpaHEHUIO
JIOKYMEHTOB B OpraHU3AIMIX
pas3nu4HbIX Hopm
COOCTBEHHOCTH,
roCy/IapCTBEHHBIX OpraHax u
opraHax MECTHOTO
caMOyIpaBlIeHUS

3HaTh: cOCTaB (DYHKIIMI apXUBOB
Y NIO/Ipa3/IeJICHUH 110
JOKYMEHTAI[UOHHOMY
00ecne4eHnI0 YIpaBIeHus 1o
OpraHu3alK ONEepaTUBHOTO U
APXUBHOI'O XpaHCHUSA
JIOKYMEHTOB

VYMeTh: BBITOJHATE KOMIIJICKC
paboT 1O ONepaTuBHOMY U
apXUBHOMY XPaHEHUIO
JIOKYMEHTOB B OpraHHU3aLUsAX
pa3nu4HbIX (HopM
COOCTBEHHOCTH,
rOCyJIapCTBEHHBIX OpraHax u
OopraHax MeCTHOTO
caMOyIpaBJIEHUS

Brnanets: HaBbIKaMH
COBCPUICHCTBOBAHUSA
OTIEPATUBHOTO U apXUBHOTO
XpaHEHUs JOKYMEHTOB

1.3 MecTo TUCHUIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30oBaTebLHOI

MPOrpaMmbl

Hucnunnuna CtaHmapTU3anys apXuBHOTO JIeay OTHOCUTCS K 9acTH y9eOHOTO TJIaHa,

dbopMupyeMoil yaacTHUKaMHu 00pa30BaTEIbHBIX OTHOIICHHA.

21.]'[5[ OCBOCHUS JUCHUIITHHBI HCO6X0)II/IMBI 3HaHUA, YMCHUSA U BIIAACHUA, CCbOpMPIpOBaHHI:;Ie B
X04€ M3YUCHUA CIICAYHOIUX NUCHUIIINH W MPOXOXKICHUA NPAKTUK: - ((I/IH(I)OpMaL[I/IOHHaH
OBPHUCTHUKA», ((HOKYMGHTOBGJIGHI/IG»; ((ApXI/IBOBe)IeHI/Ie»; ((OpFaHI/ISaHI/IOHHble OCHOBBI
CTaHJapTU3aluu JOKYMCHTAIIMOHHOTO obecneuenus B Poccuu u 3a py6C)KOM));

«MHbopMaIimoHHOE TPaBO».

B pe3ynbrare ocBoeHUS AUCHUTIINHBI (DOPMUPYIOTCS 3HAHUSI, YMEHUS U BIAICHUS,
H606XOJII/IMI)IG AT U3YUYCHUA CICAYIOMUX TUCHUILIWH U IMIPOXOXKACHUA IMTPAKTHK!
((FOC}’,Z[@.pCTBGHHLIC, MYHHUIUIIAJIBHBIC U BEAOMCTBCHHBIC apXUBLI», Hay‘-IHO-I/ICCJIeILOBaTCJIBCKaSI
paboTa (ToJIy4eHe IEPBUYHBIX HABBIKOB HAYYHO-UCCIIEI0BATEILCKOM PaObOTHI).
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2 CTpyKTypa AMCUHUILIMHBI

OO01mast TpyA0eMKOCTh JUCIUTLIINHBI cCOcTaBiseT 3 3.e., 108 u.

CTpyKTypa JTUCHUIIMHBI JJI51 04YHOI (POpMBI 00yUeHUs1

O0beM AUCHUILTUHBI B (OpME KOHTAKTHOW Pa0OTHI OOYYAFOIIUXCS C MEAarorn4ecKuMU
pabOTHUKAaMU U (WMJIH) JIUI[AMH, IPUBJIEKAEMBIMH K peai3alii 00pa3oBaTeIbHON MPOrpaMMbl Ha
WHBIX YCIOBHSIX, TIPU MIPOBEJACHUH YICOHBIX 3aHSATHH:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
2 Jlexun 24
2 CemMuHapbl/1abopaTropHbie paboThI 36
Bcero: 60

O0beM TUCIUILIMHEI B (popMe caMOCTOSTeTbHON paboThl 00yJaromuxcst coctapisier 48
aKaJeMUYECKHUX YacoB.

CTpyKTypa JTUCHUIIMHBI AJI5l 04YHO-3204HOI (PopMBI 00yUeHUs

O06beM IUCHUIIMHBL B (JOPME KOHTAKTHOM paboOThl 0Oy4arolMXCs € HelarornyecKUMU
paboTHUKAMU U (WJIM) JIMLAMU, IPUBJIEKAEMBIMU K peanu3alii 00pa30BaTeIbHOM IpOrpaMmMbl Ha
UHBIX YCIOBUSAX, TP IPOBEACHUH YUEOHBIX 3aHATHUIL:

Cemectp | Tun y4eOHBIX 3aHITHH KonmdectBo
4acoB
2 Jlexumu 24
2 CeMuHapbl/1a00paTOpHBIE paOOTHI 36
Bcero: 60

O0beM TUCIHUILIIHEI B (JOopMe caMOCTOSTENTbHON PabOThl 00yJaromuxcst coctaBisier 48
aKaJeMUYECKHX YacoB.

CTpyKTypa JUCHUIIMHBI 1JI51 3204HOI (POPMBbI 00yUeHUSs

O0beM AUCHUTUIMHBI B ()OpME KOHTAKTHOW PaOOTHI OOYYArONIUXCS C TMeJaroru4ecKuMU
paboTHUKaMU u (WIJIK) TUI[AMH, TPUBJIEKAEMBIMH K pealin3aiuu 00pa3oBaTelbHOM MPOrpaMMbl Ha
WHBIX YCJIOBHSIX, TPU TIPOBEICHUN YICOHBIX 3aHSATHIN:

Cemectp | Tun yueOHBIX 3aHATHIA KomnuectBo
4acoB
2 Jlexum 8
2 CemuHapsbl/1abopaTopHbie pabOTHI 16
Bcero: 24

O0beM TUCIUIIIMHEL B (POpME caMOCTOSATENbHON PabOThI 00yUaIOIMXcs cocTaBiseT 84
aKaJeMHYECKHUX YacoB.
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3 Conaep:kanue TUCHUILTHHBI

Ne [ HaumeHoBaHme pa3jaesia Conep:xkanue
JTUCIHHUIIINHEI
1 Pasgen 1. [Tpeanoceuiku popMUpOBaHUS €AMHBIX HOPM U

Hcropus cranmapTU3auu apXuBHOTO
nena B PO.

IIPaBWJI apXUBHOTO JI€JIa: B3aUMOCBSI3b IIPAKTUKU
paboThI apXUBOB, TECOPUH APXUBOBEJCHUS U
apxuBHOro npasa. Ponb «I'enepaibHOro
pernamenTta» 1720, «O01Iero yupexaeHus
MuHucTepcTB» 1811 r. B crangapTuzanuu
JEATEIBHOCTH «TEKYIINUX» U UCTOPUYECKHUX
apxuBOB. bopb0a Hay4yHO# OOIECTBEHHOCTH 32
YHU(UKALUIO CPOKOB

XpaHEHUs JTOKYMEHTOB U €IMHbIE ITpaBUia
XpaHEHUs U YHUUTOKEHUs apXUBHbIX Jen B XIX
Beke U 1910-e rr. PopMupoBaHUE CUCTEMBI
IIOMCKOBBIX U YUETHBIX CIIPABOYHUKOB B apXUBAX,
BEJIOMCTBEHHBIX [I€PEUHBIE JOKYMEHTOB.
ITosiBnieHKME BEJOMCTBEHHBIX IIPABUII XPAHEHUS U
YHUYTOXKEHUs apXUBHBIX Jei. Poinp HaydHOU U
METOANYECKON pabOThl HCTOPUYECKUX apXUBOB B
CKJIaJIbIBAHUH MPO(PECCHOHANTBHBIX HOPM apXHUBHOTO
nena B XIX Beke.

HopmatuBHBI# 3Tan cTaHIapTU3aluA apXUBHOTO
nena B CCCP u Pd: 1920 -90-e rons! u ero
0COOEHHOCTH.

Hayunsle nuckyccun

1920-x rr. 0 enMHBIX MpaBUiIaX PadOTHI APXHUBOB U
apXUBHOW TepMHHOJIOTMH. BenomcTBeHHas
yHUpUKanus J0kyMmeHToB B 1920-e rr. BBenenue
€IMHBIX YUYETHBIX (hopM, mepeuHeil TOKyMEHTOB,
YHU(PHUKALUU ONKUCAHUS B TOCYJapCTBEHHBIX
apxuBax B 1930-e roasl B€IOMCTBEHHBIMU
HOPMAaTUBHBIMM akTaMH. PernamenTanus
IIPOLEAYPBI DKCIEPTU3BI IEHHOCTH TOKYMEHTOB,
CKJIa/IbIBAaHUE CHUCTEMbI TUIIOBBIX U BEOMCTBEHHBIX
nepeuHeil 1okymeHToB. Ponb ['maBapxusa PCOCP,
HAYu I'AY CCCP, ux Hay4dHOTO COBETa U
MockoBckoro McTopuko-apXuBHOTO MHCTUTYTA.
Ponp npaBui MOCTaHOBKM TOKYMEHTAJIbHON YaCTH U
apXUBHOM 4aCTH JIEIONPOU3BOJCTBA B
CUCTeMaTHU3alli HOPM apXUBHOTO JieJia B
YUPEXKIEHUAX, Ha IPENNPUITHUSIX, B MUHHCTEPCTBAX
n BegomcTtBax CCCP.

Crangapruzauusa JIOY u apxuBHOrO

nemna B 1960-80-¢ rr. U3nanne OCHOBHBIX MPaBHIT
paboThI rOCYIapCTBEHHBIX U BEJIOMCTBEHHBIX
apxuBoB B 1962, 1984, 1986 rr. Ctanmaptuzanus
npo¢ecCHOHATBLHON TEPMUHOJIOTHH, BOIIPOCOB
o0ecrneueHns COXPaHHOCTH TIOKYMEHTOB,
KJIaccu(uKauuy TOKyMEHTHOH nH(pOpMaIiy B
apxuBax. CxeMa euHON KiIaccuUuKaum
JnokyMeHTHOM nHpopmarmu. Pors BHUMA /L B
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CTaHIApTHU3ALMK apXUBHOTO Jena. JlanbHeniee
pa3BUTHE CUCTEMBI TICPEYHEH TOKYMEHTOB.
Binusinue Buenpenust EnnHoit rocyaapCTBEHHOM
CUCTEMBI JICTIONPOU3BO/ICTBA U YHU(DUIIUPOBAHHBIX
CUCTEM JIOKyMEHTAllUU Ha apXUBHOE JEJI0.
Crannaptel cuctembl YC/. ET'CI, I'C 1OV u
JIpyrue€ HOPMaTUBHO-METOANYECKUE JOKYMEHTHI.
Knaccugukarops: TOCH.

Brnusinue pa3BUTHS Hay4HO-TEXHUYECKOU
PEBOIIONNY HA CTAHAPTU3AIMIO X PAHCHHUS
ayJMOBHU3YyaJbHBIX, HAYYHO-TEXHUYECKUX U
MaIIMHOYUTAEMBIX TOKyMeHTOB B 1960-80-¢ rossr.
[TosiBNIeHHE OCHOBHBIX MPABHII PAOOTHI C KHHO-
($hoHO-POHO JOKYMEHTAMH B apXUBaXx.
CrangapTuzanus XpaHeHus JOKYMEHTOB Ha
MamuHHBIX HOcHTEIsIX B 1980-¢ roasl. PazButne
CTaHAapTU3AIUU XPAHEHUS TEXHOTPOHHBIX
JIOKYMEHTOB B I.I1. 1990-x TT.

CrangapTuzanus apXuBHOTO JieJa Ha COBPEMEHHOM
stamne. [IpuunHbl 1 TPEIOCHUTKY TIepexoia K
KOHCEHCYCHOMY JTaIly CTaHIapTH3aI[UH U €ro
ocobenHoctu. Biusguue Mexaynaponnoro Coseta
ApxuBoB, MeXTyHapOIHOI OpraHu3aluu 1o
crangapruzanuu (ISO) Ha crannapTuzamnuio
apXUBHOTO JieJla B Hamlel ctpane. 3Menenue
COOTHOIIIEHUSI HOPMATHBHBIX JIOKYMEHTOB,
CTaH/JapTOB U METOJUYECKUX JOKYMEHTOB B
(hOpMUPOBAHHUH EMHBIX MTPABUIT U HOPM apXHUBHOTO
Jiena

Pazgen 2.

Opranuzanus CTaHaapTU3AIUN
apxuBHoro jiena B PO. Mctounuku o
CTaHAApTU3ALMYI apXUBHOTO JIea B
PO.

Ucropust cTaHOBIIEHUS ¥ PA3BUTHSI CUCTEMBI
OpraHoOB CTaHAApTU3ALMHU B

CCCP u PO, HopMaTuBHOE peryinpoBaHue UX
nesrenbHOCTH. CucreMma ctangaptuzauuu B PO Ha
OCHOBE (peiepanbHOro 3akoHa «O TEXHUYECKOM
perynupoBanuu B PO» 2002 r. u 'OCTa P UCO
22310 — 2009 «CUBU . PykoBoacTBO st
pa3paboTUYMKOB CTAaHAAPTOB MO POPMYITUPOBAHUIO
TpeOOBaHUH K YIPABICHUIO JOKYMEHTAMI.
XapakTepucTruka 3aKOHOAATENbHBIX, HOPMAaTHBHO-
MPaBOBBIX aKTOB, HOPMATUBHO-METOIMUECKHIX
JIOKYMEHTOB U CTaHAAPTOB, PETJIaMEHTUPYIOIIHNX
MPOLECCHl CTaHIapTU3anuu B Poccuiickoi
®enepauun. Buabl cTaHIapTOB: MEXKIyHAPOIHBIE,
HallMOHAIBHBIC, OTPACIIEBHIE, PETHOHAIBHBIC.
[Topsimok ux pa3paboTku, 0hopMIICHHUS,
obHOBIIeHUs 1 OTMEHBI. [IpaBuia odopmiieHus u
0003HaYeHHsI HAIMOHABLHBIX CTAHIAPTOB MIPH
pa3paboTKe Ha OCHOBE MPUMEHEHHUSI
MEXIYHAPOAHBIX CTaHAApTOB. Opranuszanus u
MpoBeJIcHUE paboOT IO MEXAYHAPOAHON
crangaprtu3auuu B PO.
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Opranbl cTaHAAPTU3ALUT U CEPTUPUKALTUU
Poccuiickoi ®dene-

parun: Pocrexperynuposanue (I'occtanmapt
Poccun), Crannaprunpopm (BHUU
Crannaptuzanun ), BUHUTHU, BHUMMAILI u
apyrue. Poas TK 191 CUBU ]
PoctexperynupoBanus «Hay4dHo-TexHuueckas
uHpopManus, ONOINOTEUHOE U H3/1aTEIIbCKOE
neno», MCO/TK 46/11IK 11 «Ynpasnenue
apxuBamu/nokymentamuy, BHUA/JI, Pocapxuga,
pPErHOHANIbHBIX OPTaHOB yIPaBJICHUS apXUBHBIM
JIeJIOM, TOCYJJapCTBEHHBIX apXUBOB, 30HAIBHBIX
HAyYHO-METOJIUYECKUX COBETOB B pa3paboTke U
anmpoOaiu mpaBui B HOPM apXHUBHOTO JIeTia.
3akoH «O06 apxuBHOM jeine B PO» o
HEO0OXOIMMOCTHU €AMHBIX MTPaBUJl pabOThl ApXUBOB.
Cranpaptuzanus IOV u apxuBHoro nena B PO Ha
COBPEMEHHOM

srane. CucreMa CTaHIapTOB MO UH(OpMALINH,
oubanoreunomy u uznarensckomy aeny (CUBU /)
ee poJib B CTaHAapTH3aIUHU apXuBHOTO fena. Oouue
tpedoBanuss CUBU/I.

HcTounuku nmo craHgapTU3aluy apXUBHOTO JIeja.
Krnaccudukanus cTaHIapToOB IO apXUBHOMY ISy B
P®. CooTHomieHue ¢eaepaibHbIX 3aKOHOB,
MOA3aKOHHBIX aKTOB, B TOM YHCJIE aKTOB
benepanbHBIX OPraHOB MCIIOJHUTEIHHON BJIACTH B
00J1acTH apXUBHOTO JIeJIa, aKTOB CyOBEKTOB
deneparuu, TOKaNbHBIX aKTOB, CTAH/IAPTOB,
METOJAMYECKUX pa3pabOTOK U MOCOOui B
YCTaHOBJICHUH €IMHBIX MPABUI U HOPM apXUBHOTO
nena PO Ha COBpeMEHHOM 3Tarne.

OO1ue TpeboBaHUS U TOTUTHKA B 001aCTH
COXpaHEHUSI IOKYMEHTOB B TIOJIOKEHUSIX
MexayHapoanbix crangaptos MCO 15489-1:2001
«YnpaBieHue 3anucsMu (1okymeHTamu)y», MCO
30300-300304 «MudopMans 1 JOKYMEHTAIIHS.
Cucremsl ynpaBlIeHHUs] TOKYMEHTaMU» U JIp. U UX
POCCHUICKHX aHAJIOTOB.

Paznen 3.
YHubukaims apxuBOBeIIECKHX
TEPMHHOB.

Hayunbie quckyccum 1920-x IT. 0 KITFOUEBBIX
MOHATHUSAX B 00J1aCTH apXuBHOTO jena. CTaHOBICHHE
apXMBOBEIUECKOr0 TepMUHOBeIeHN B 1980-¢ rT.
Pa6otsl 3. Xan-IIupa, b.C. Unuzaposa.
3aKpenyeHue OCHOBHBIX MOHATHI B HOPMAaTHUBHBIX
JIOKYMEHTaxX OTpaciid, OCHOBHBIX MpaBUiaX paboThI
apxuBoB B 1930-70-¢ rr. YHUpUKAIUSA
JIOKyMeHToBeaueckoi TepmuHosioruu. 'OCTor
I'OCT 16487-70, 16487-83, P 51141-98, P 7.0.8-
2013 «/loxymeHTOBEIEHNE U APXUBHOE JIEIO.
Tepmunsl u onpeneneHus». CioBapu COBPEMEHHOMN
apXMBHOW TEPMUHOJIOTMH B HAIIEH CTpaHEe U 3a
pyoexxom. [ToHATHS JOKYMEHT, apXUBHBII




10

JIOKYMEHT (€T0 THIIBI U BUJIBI), apXUBHBIN (HOH (eT0
BU/IbI), apXUB (€ro BU/bI), apXUBHOE JIE]10,
yhpaBieHUE TOKYMEHTaMU, TOCY1apCTBEHHBII
apxuBHbIN ponx (ycrap.), ApxuBnblil poun PO,
ApxuBHbI GOH CyOBEKTa eaeparu,
MOITTMHHKK, KOTIHSI, OPUTHHAJ. TepMHHBI,
bukcHupyrole OCHOBHbIE apXHUBHbBIE TEXHOJIOTHH.
Pa3Burtre apxuBOBEAYECKOM TEPMHUHOIOTUU B KOHIIE
XX - navane XXI Beka CBsI3M C pOCTOM
TEXHOTPOHHOTO U 3JIEKTPOHHOTO
JIOKYMEHTUPOBAHUS, apXMBOB TEXHOTPOHHBIX U
AJIEKTPOHHBIX IOKYMEHTOB, BO3HHUKHOBECHHS HOBBIX
¢dbopM COOCTBEHHOCTH HAa ApXUBHBIEC JOKYMEHTHI.
TepmuHONOTHSA B CTaHAApTaX APYTHX OTPACICH,
cMexHbIX ¢ J[IOY U apXUBHBIM JI€JIOM.

Jluckyccnn 0 TepMUHAX «IJOKYMEHT», «3aIUChY,
«IaHHBIEY», «CBEACHUS», «HHPOpMALIUSY,
«UH(}OPMALIMOHHOE COOOIIEHUE»

Y UX COOTHOILICHUH.

Paznen 4. Crangaptuzanus XpaHeHus
JTOKYMEHTOB Ha TPaIUIUOHHBIX
HOCHTEIISIX

Crangapruzanus U yHU(UKAIKS CPOKOB XPaHEHUS
JIOKYMEHTOB.

HcTopust CTAaHOBIICHUS CUCTEMBI SKCTIEPTHBIX
OpPraHOB M HOPMATHB-

HO-METOAMYecKoe oOeclieueHne ee AeITeIbHOCTH Ha
COBPEMEHHOM

sramne. [lepeyHr TOKYMEHTOB: UCTOPUS U
kiaccuukanus. [lepeunu

C YKa3aHUEM CPOKOB XpaHEHHUs: THIIOBBIE,
BEJIOMCTBEHHBIE, IPUMEPHBIC, TIEPEUHU
JIOKYMEHTOB, MO/JIEKAIINX ITOCTOSTHHOMY (Tocyaap-
CTBEHHOMY) XPaHEHHIO U JIOJITOBPEMEHHOMY
XpaHEeHHU0, TUIIOBBIE U

pUMEpHbIE HOMEHKJIATYpHI fei. [IpumepHbie
MOJIOkKEHUS 00 SKMEPTHBIX KOMHCCUsX. PermamMenTs
nestenpHOCcTH [[DITK.

JHeiictByromue ['OCTrI B 00mactu obecrieueHus
COXPaHHOCTH TOKYMEHTOB Ha TPaIUIIHOHHBIX
HocuTelsiX. TpeOGoBaHMs K 31aHUSM U
MOMEIICHUSIM XPaHWJIHIIA, UX 000pyTI0BaHUIO.
TpeboBaHMs K peKUMaM XpaHEHUs JTOKY-

MEHTOB: CAHUTAPHO-THTUCHHYECKOMY,
TeMIIepaTypHO-BIa)KHOCTHOMY, CBETOBOMY U
oxpaHHoMy. [IpaBuia mpoTuBomnoxapHoi 6e3ormac-
HOCTH apXuBOB. TpeboBaHus k Oymare, 0010KKaM
JieN, yIakoBOYHOMY Martepuany. TpeboBanus k
U3MEPUTENBHBIM TPUOOpaM.

TpeboBaHMs K KOHCEPBAITUHN JOKYMEHTOB.
TexXHOJOrHYEeCKUe periaMeHThl U TpeOOBaHUs K
CO3JIaHUI0 cTpaxoBoro ¢ponHaa u GoHIa
M10JIb30BAHUSI.
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CrangapTusanys ONMCAHNSA aPXUBHBIX JOKYMEHTOB.
[TonsiTvEe 0 CIPaBOYHO-IIOMCKOBBIX CUCTEMAX B
apxuBax. VX BUJbl U Ha3HaYeHHE. Y HU(DUKALUSA
BUJIOB CIIPaBOYHUKOB. MICTOpHS cO3/1aHus €AMHBIX
IIPaBWJI ONMCAHUS aPXUBHBIX JJOKYMEHTOB B Poccuu:
OT JUCKYCCUM O HAY4YHBIX U MHBEHTAPHBIX OMUCSIX
JI0 €JUHOU CUCTEMBI HAyYHO-CIIPABOYHOTO
anmapara. J{uddepeHpoBaHHbIil TOIX0A K
OINMCAHUIO APXUBHBIX TOKyMeHTOB. Kiaccuduxanus
UH(POPMALIMOHHO-TIOMCKOBBIX SI3bIKOB.
Knaccugukarops! JOKyMEHTHONH HHPOPMALIUK, UX
yHu(uKkanus u perakrupoBanne. Cxema euHON
KJ1accu(puKaluy TOKyMEHTHOM nH(popMaluy A
CUCTEMATUYECKUX KaTaJIOrOB

roCyapCTBEHHBIX apXUBOB. EnuHbIN
KJaccu(uKaTop JTOKyMEHTHON

unpopmanuu (EKIN). Co3zganust MexxapXuBHBIX
AUIIC B 1970-80-¢

roasl. becrezaypycHbiii nouck. Tezaypycel U X
penaKkTUpOBaHUE.

Bnusinue unpopmatuzanuy apXuBHOTo Aena U
CETEBBIX TEXHOJIOTUM Ha CO31aHUE
MH(POPMALIMOHHO-TIOMCKOBBIX CHCTEM B apXUBaX.
MexapXHUBHBIN ITOMCK U CTAaHJAPTU3aLUs IPABHII
apxuBHOro onucanus. CrangapTsl 1 popmaTsl
apxuBHOro onucanus. Ctanaaptuzaius GopmMaToB
ONMCAHUS JOKYMEHTOB M KaTErOpUaIbHOIO
anmapara: BIUSHHE CTaHAapTU3aLUuU
JIEJIONPOU3BOJICTBEHHBIX MeTaJaHHbIX. DOpMaThl
XML, EAD, DTD. Crannapt ISAD(G) (1994).
ITpyHIMII MHOTOYPOBHEBOI'O OMMCAHHUS.
CoBpeMeHHbIE NpaBujia ONMUCAHUS apXUBHBIX
JIOKYMEHTOB B POD.

Crangaptuzanys yuyera apXuBHbIM JOKYMEHTOB:
UCTOpUS CTAHOBJIEHUS U COBPEMEHHAsl HOpPMaTUBHAs
0a3a. BiusHue nadopmaTuzanum yyera Ha
YHUPUKAUIO (OPMATOB YUETHBIX TaHHBIX apXUBOB.
Enunasg aBToMaTU3upOBaHHAs CUCTEMA
LEHTPAIM30BaHHOIO y4eTa

JOKYMEHTOB ApXHBHOTO (poHa PD.
ABTOMaTH3UPOBAHHBIN LIEHTPAJIBHBIN (OHIOBBII
karazior. CTanzapTu3alus UCIOoIb30BaHMs
apXUBHBIX JOKyMeHTOB. [IpaBuiia paboThl
UCCIJIEI0BATENEN B UNTAIBHBIX 3aJ1aX apXUBOB.
CrangapTuzanus yrnpaBieHHs] apXUBHBIM JIETIOM.
Pernamenranus

paboThl apXUBHBIX YUPEXKIEHUHN 110 OKa3aHUIO YCIyT
HacesieHnto. CrucreMa I1aHOBO-0TYETHOM
JIOKYMEHTaLUH.

Pazgen 5. Cranmaprusammst

OOurre TpeOoBaHUS K XpaHEHUIO KHHOJOKYMEHTOB,
(hOTOIOKYMEHTOB, JOKYMEHTOB HA MUKPO(HIIIaX 1
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XpaHCHHUA ayJUOBU3YaJIbHbBIX
JOKYMCHTOB.

MUKpO(DHIIbEMaX: PEKUMBI XpaHEHUS, 000pYI0BaHUE
JUIS XpaHeHus1, 00paboTKa B MPOLIECCEe XPAaHSHHUS.
[Topsimox XpaHEeHHs] OPUTHHAIBHBIX JOKYMEHTOB U
CTPaxOBBIX

konui. CTangapTU3aius yCIOBUN U PEKUMOB
XpaHEeHHUsI Pa3TUYHBIX BHI0B HOCUTEJIEH
(TIeHOYHBIE, MAaTHUTHBIE, METAITTNYECKHE
rpaMOpHUTUHaIBI, BUIeopoHOrpaMMmbl). TpeboBaHus
K YIIaKOBOYHBIM MaTepuaiam (KOpoOKH U
KOHTEWHEPHI JUI KUHOIIJICHOK, (PHIIbMOBBIX
MaTepUajIoB U MAarHUTHBIX JICHT).

TpeboBanus k MapkupoBke. CTaHgapTH3aIHSA
3BYKO3aIHCHIBAIOLINX

¥ 3ByKOCHUMAIOIUX yCcTpoicTB. CTaHAapTH3anus
TeJeBelaTeIbHON

JIESITEJIBHOCTH U ITPo0JieMa COXpaHEHUS
ayJMOBHU3YyaJIbHBIX JOKYMEHTOB. Y CIIOBUS XpaHEHUs
(UIBMOBBIX MaTEPUAJIOB.

[TpaBuiia paboTHI apXUBOB C KMHO-, OTO-,
(hOHOTOKYMEHTaMHU U BHI€O(POHOTpaMMaMH.
OTtpaxenue B HUX cienuPuKu GOHIUPOBAHUSA,
KJIAaCCU(UKALINH, YICTa U OIMHUCAHUS, OCOOCHHOCTH
KPUTEPUEB SKCTIEPTHU3BI IEHHOCTU U UCTIOIb30BaAHUS
ayJMOBU3YaJIbHBIX JOKYMEHTOB.

Paznen 6.

CranmapTu3zarus

XPaHECHUS HAYYHO-TEXHUICCKHX
JIOKYMEHTOB

Enunbie cuctemMbl Hay4HO-TEXHUYECKOM
JIOKYMEHTAIMU: KOHCTPYKTOPCKOI,
TE€XHOJIOTUYECKOH, MPOEKTHOW, HAyYHO-
HCCIIEN0BATENIBCKON U UX BIUSHUE Ha
CTaHJapNU3aIUI0 XPAHEHHS apXUBHBIX TOKYMEHTOB.
[TpaBuna paboThI ¢ HAYYHO-TEXHUYECKOM
JIOKyMEHTalMeN B apXUBax OpraHu3alui u
roCy/1IapCTBEHHbIX apXHUBaX: OCOOEHHOCTH
dboHIMpOBaHUS, KITACCU(PUKAIIUHU, SKCTIEPTUII
LIEHHOCTH, OMMCAHUS U UCIIOJIb30BAHUS HAyYHO-
TEXHUUYECKOH ToKyMeHTauu. OyHKIMU CITYKObI
HT/l opranuzanuu. TpeOGoBaHUS K XpaHEHHUIO
HTA.

Paznen 7. Crannapruzanus
XpaHEeHUs] JIOKYMEHTOB Ha
MAaIIWHHBIX HOCUTEIISIX
(3TEKTPOHHBIX TOKY-
MEHTOB).

CraHoBIIeHHE apXUBOBEACHUS MATMHOUYUTAEMbIX
JIOKYMEHTOB B Haiei ctpane B 1980-e ronsl 1 ero
BIIMSIHME HA CTaHJAPTU3ALMI0 APXUBHOTO JIEJa.
TepMUHBI «MAIIMHOYUTAEMBIN JOKYMEHTY,
«TOKYMEHTbI Ha MAllIMHHBIX HOCUTEIIAX» U
(OIEKTPOHHBIN TOKYMEHTY, «JJICKTPOHHBIN apXUBY,
«apXUB AJNEKTPOHHBIX JTOKYMEHTOBY, «apXHUB
oru(poBaHHBIX TOKYMEHTOBY. CTaHmapTHU3AIHS
XPaHEHMs IOKYMEHTOB Ha MAaIITMHHBIX HOCUTENSIX B
1980-¢ roasr B CCCP: ocoOeHHOCTH XpaHEHUS,
ydera, onucaHus. PexxuMbl XxpaHeHus. Y IaKOBKa,
obopynoBanue st xpaneHus. [TouckoBbie
XapaKTEePUCTUKU JOKyMeHTOB. IOpuanueckas cuna
JIOKYMEHTa
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Ha MallMHHOM HocuTene. [lepeuHn JOKYMEHTOB,
co3naBaembix ACY.

Mesx1yHapoIHbIE CTaHIAPThI U MOJIECTbHBIE 3aKOHBI,
CBSI3aHHBIE C N1EPEXOAOM K «DIEKTPOHHOMY
MIPABUTEIBCTBY» U 3JICKTPOHHOI TOPrOBIIE.
CrannapTu3anuy MeTalaHHbIX U (OPMATOB
AIIEKTPOHHBIX IOKYMEHTOB JJIsl UX
nosroBpemeHHoro xpanenus. Crangapt UCO 16175
«Mudopmanus u nokymenrtanus. [I[puHuns: u
¢byHKIMOHATIBHBIE TPEOOBAHNUS K JOKYMEHTAM B
AIIEKTPOHHOU O(UCHON Cpelie» U IpyTrue.

XpaHEeHHE NEKTPOHHBIX TOKYMEHTOB B paMKax
benepanbHBIX LIETEBBIX IPOrpaMM «IEKTPOHHAS
Poccust 2002-2010», «MHpopmanoHHOE 001IECTBO
(2011—2020 roapl)» U KOHLEIHH JIEKTPOHHOTO
npasutenbcTBa B PO. XKuznennsiil nuxi 3/ B
crangaprax [[OCT P-52 224-2004, 'OCT P 15489-
1-2007. dyHKIMOHANIBHBIE U TEXHUYECKUE
TpeOOBaHUS K CUCTEMaM 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa U UX POJb B COXpPaHEHUU
AIIEKTPOHHBIX IOKYMEHTOB. Y HUPHKAIHSA (OpMATOB
AJIEKTPOHHBIX IOKYMEHTOB M UX METAJJaHHBIX B PO
Ha coBpeMeHHOM dTarne. CTaHaapTu3anus
TpeOOBaHUI K XpPAaHEHUIO 3JIEKTPOHHBIX JOKYMEHTOB
Ha Pa3IMYHBIX BUJIaX HOCUTEINEH, OTpaKeHUE
cnenupuKy KIacCU(pUKaLUU, SKCIEPTU3bI
LIEHHOCTH, y4€Ta, ONMMCAHNS U UCIIOJIb30BAHUS
AIIEKTPOHHBIX APXUBHBIX JOKYMEHTOB B
MEXYHAPOAHBIX CTaHAAPTaX, UX POCCUHCKUX
aHaJIorax, OCHOBHBIX IPaBUJIaxX pabOTHI apXUBOB U
Meroandeckux pekomennauusx BHUNIA/L.
[Ipobnema peraameHTaIUuu MPOIEAYPHI
YIOCTOBEPEHUS IOPUIANYECKON CUIIBI DJIEKTPOHHOTO
JIOKyMEHTa B IIPOLIECCE JI0JITOBPEMEHHOTO
xpanenusi. CTaHnapTU3alys MUTPALUU U
KoHBepTauuu D/

4 (Oo0pa3oBaTejibHbIE TEXHOJIOT U

Jns npoBeieHns y4eOHBIX 3aHATHH MO JUCIIUILIMHE UCTIONIB3YIOTCS pa3iMuHble 00pa3oBaTeIbHbIE
TEXHOJIOTUH. {151 opraHu3anuu y4eOHOro Mpolecca MOXeT ObITh MCIIOJIB30BAaHO 3JEKTPOHHOE
oOydeHue U (UIM) JUCTAaHIIMOHHBIE 00pa30BaTeNbHbIE TEXHOIOTHH.

5 OueHka IIAHUPYEMBbIX Pe3yJbTATOB 00yYeHUsI

5.1 Cucrema oneHUBaHUA

DopMa KOHTPOJIA

Makc. KOJIH4ecTBO
0aJ110B
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3a oany Bcero
padory
Tekymuii KOHTPOJIb:
- ONPOC HA NPAKMUYECKOM 3aHamuu |5 bannos 30 6annos
- KOHmponvHas paboma (pepepam,) 10 10 6annos
- pabouas mempaos cmyoenma (memol |5 641106 20 6annos
1-3),
/51 cmyoenmos 3aounoeo omoenenus 1-
4
IIpoMexxyrouHas arrecrauus 40 bannos
HToro 3a cemectp (Oucyuniumy) 100 6annos

3auém

IToy4eHHBIM COBOKYITHBIN PE3yJIbTAT KOHBEPTUPYETCS B TPAAULIMOHHYIO HIKAIy OLIEHOK U B
mKaTy oneHok EBpormeiickoli cucteMsl iepenoca 1 HakoruieHus kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM € TabIULIEH:

100-6anmnas TpaauimoHnHas IKaia lIkana
IIKaa ECTS
95— 100 OTianyHO A
83-94 B

68 — 82 Xopoio 3a4TEHO C

56 — 67 v D

50 _55 JIOBJICTBOPUTEIIBHO =
20-49 He FX
0-19 YIOBJIETBOPUTEIHHO HE 3a4TEHO .

5.2 Kputepum BbICTaBJIE€HUSI OLEHKH MO JUCUMUILINHE

bansr/

Ormenka 1o

lxama ECTS | gucuuminge

Kpurepunu onieHku pe3ynbTaToB 00yueHus 0 JUCIUIUINHE

100-83/
AB

«OTIHUYHO»

BricTaBnsiercst oOydaromemycs, eciu OH IITy00KO 1
MIPOYHO YCBOWJI TEOPETUYECKUI U MPAKTUUECKUI
MaTepHall, MOKET MPOJIEMOHCTPUPOBATH 3TO HA 3aHATUAX U
B X0J1€ MPOMEXKYTOYHON aTTECTALUN.

OOyuaronuiics HCUEPIBIBAIOIIE U JTOTMYECKH CTPOIHO
M3JIaraeT yueOHbI MaTeprall, YMEET yBSI3bIBATh TEOPHUIO C
MIPAKTUKOH, CIIPABIISETCA C pellleHueM 3ajay
poeCCHOHATTLHON HANPaBIEHHOCTH BRICOKOTO YPOBHS
CJIO’KHOCTH, NPaBUJILHO 00OCHOBBIBACT MPUHSATHIE
peueHus.

CB000/IHO OpUEHTHPYETCs B yueOHOI U
npoheCCHOHATTLHOMN JINTEPATYPE.
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Bamuisr/
Hlxkama ECTS

Orneska 1Mo
JUCHUIIIINHEC

Kputepuu onieHku pe3ynbTaToB 00yueHus 0 JUCIUIUINHE

OreHka o JUCIHUILTAHE BBICTABIISIOTCS 00yJatomeMycsi ¢
y4€TOM Pe3yNIbTaTOB TEKYLIEH 1 MPOMEKYTOUHON
aTTeCTaIUU.

Komnereniuu, 3akperniéHHble 3a AUCIUTIIMHOH,
c(hOpMHUPOBAHEI HA YPOBHE — «BBICOKUI».

82-68/

«XOpouo»

BeicraBnsiercs oOyuaromemycs, €Cii OH 3HaeT
TEOPETUYECKUH U MPAKTUYECKUN MaTepHUall, IPaMOTHO U 110
CYLIECTBY M3JIaraeT €ro Ha 3aHATHSAX U B XOZC
IIPOMEKYTOUYHOM aTTECTAllUU, HE IOIIYCKasl CYILIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiics MpaBUJIbHO IPUMEHSIET TEOPETUUECKUE
II0JIO’KEHHUS IIPU PELICHUN IPAKTUYECKUX 3a7a4
npoeCCHOHATTFHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOJUMBIMHU U1 TOI'0 HaBBIKAMU
U IpUEMaAMH.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B yUeOHOH U
poeCCHOHATTLHOMN JINTEPATYpE.

OneHka 1o JUCHHUIUIMHE BBICTABISAIOTCS 00yYaromeMycs ¢
y4€TOM PE3YJIBTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTaLlUN.

Komniereniuu, 3aKkpeninénnble 3a JTUCUUILTMHOM,
c(OPMHUPOBAHBI HA YPOBHE — «XOPOIIUII».

67-50/
D,E

«yJlOBJIETBOPH-
TEIBHO»

BricTaBnsiercs o0y4aromemMycsi, €Cii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUI U IIPAKTUUECKUN MaTepual,
JIOTTYCKaeT OT/AeNIbHbIE OMIMOKH MPH €T0 U3JI0KEHNUU Ha
3aHATHSX U B X0JI€ IPOMEKYTOUYHOU aTTECTALINH.
OOyyaromuiics UCIBITHIBAET ONPEIEIEHHBIE 3aTPYAHCHUS
B IPUMEHEHUH TEOPETUUECKUX TOJIOKEHUH TPU PELICHUH
MPaKTUYECKHX 3a71a4 MpodhecCHoHaNbHOM HallpaBIeHHOCTH
CTaHIapTHOI'O YPOBHS CJIOKHOCTH, BJIAZIEET
HE0OXOIMMBIMHU ISl 3TOT0 0Aa30BBIMHM HAaBBIKAMU U
IIPUEMAMH.

JleMOoHCTpUpYyeT JOCTaTOYHBIM ypOBEHb 3HAHUS yUeOHOU
JIUTEPATYypPHI 110 TUCLHUIIIMHE.

OneHka no JUCHUILIMHE BBICTABIISIOTCS 00ydaroemMycs ¢
Y4€TOM PE3YJIBTATOB TEKYIEH U IPOMEKYTOUHOU
aTTecTaluu.

Komnerenuu, 3akpeni€HHuble 3a AMCHUTIIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «IIOCTATOYHBIIN.

49-0/
F,FX

«HCYHOOBJICTBOPUTC
JIBHO»

BrictaBnsiercs oOyyaromemMycs, €ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUI M MPAKTUICCKUI
MaTepHal, JoMycKkaeT rpyobie OIIMOKY IpU ero
W3JI0’KEHUH Ha 3aHATHUSIX U B XOJ€ MPOMEXKYTOUHOMN
aTTeCTallUN.

OOyyaromuiics UCIIBITHIBAET CEPhE3HBIE 3aTPYIHEHUS B
IIPUMEHEHUH TEOPETUUECKUX TIOJI0KEHUH NPU PELIEHUH
MIPAKTUYECKHX 3a/1a4 MPO(EeCCHOHAIbHONW HalpaBI€HHOCTH
CTaHJIapTHOI'O YPOBHS CJI0)KHOCTH, HE BIIa/IEET
HEOOXOAMMBIMU JIJIsl 3TOTO HAaBBIKAMU M IPUEMaMHU.
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banmsr/ Ouenka no Kpurepuu oneHku pe3ynbTaToB 00y4eHHUsI IO JUCITUTIIINHE
[lIxana ECTS | nucuuminne

JleMoHCTpHpYET (pparMeHTapHbIC 3HAHUS YIeOHOH
JUTEPATYPHI IO AUCIHUIUIAHE.

OueHka 110 JUCHUIIMHE BBICTABIIIOTCS 00yJaromeMycs ¢
y4ETOM PEe3yJIbTaTOB TEKYIIEH U MPOMEKYTOUHON
aTTeCTaIUH.

KommeTeHn Ha ypoBHE «10CTATOYHBINY, 3aKPEIUIEHHbIC
3a AMCUUIUINHON, HE C(OPMHUPOBAHBI.

5.3 OueHouyHbIe cpeacTBa (MaTepHAJIbI) JAJ TEKYILIEr0 KOHTPOJIS
yCIeBAeMOCTH, IPOMEKYTOYHOM aTTecTAlUM 00yYAIOIIUXCS 110

AUCHUIIJINHE
IIpuMepHbIe TeMbI AJ151 HTOT0OBOH KOHTPOJbHOI padoThI

1.VHudukanys 1 craHgapTH3alys TEPMUHOJOTMH apXMBHOTO Jeia (HOPMaTHBHBIE JOKYMEHTHI, CTaHAApThl,

METOJIUUECKHE pa3paboTKN, OCHOBHbIC TEPMUHBI U U3MEHEHUE UX ACHUHULINN).

2. CrangapTH3anys OOECIEYCHHUs] COXPAaHHOCTH apXHMBHBIX JIOKYMEHTOB Ha TPaJULIMOHHBIX HOCUTEIAX

(HOpMaTHBHEBIC TOKYMEHTHI, CTAHIAPTHL, METOAMYECCKIE Pa3paOOTKH, OOBEKTH CTaHOAPTH3AINU, TPEOOBAHUS K

OpTaHU3AINH XPaHECHHUs, PSKUMBI XpPaHEHHUS, MEPOIPUATHA [0 00ECTICYCHUIO COXPAHHOCTH).

3. CraHmapTel, peTyIHPYIONINE XpaHEHHWE SJICKTPOHHBIX JOoKyMeHTOB. (Mcropms, HOpMAaTHUBHBIC ITOKYMEHTEI,

CTaHIApPTHl, METOJUYECKUE Pa3padOTKH, OOBEKTHI CTAaHNAPTHU3AINH, OCOOCHHOCTH KIACCH(PHUKAINHN, SKCIEPTH3BI

[ICHHOCTH, OIMMCAHWSA W yd4eTa, CHenupUIecKue TpeOOBaHWA K XPaHCHHWIO 10 CPAaBHCHHIO C JAOKYMCHTaMH Ha

TPaIUIIMOHHBIX HOCUTEIISX).

4. Cranpmaptu3alsi XpaHEHHS HAayJYHO-TCXHHUYCCKOW JTOKYMEHTAIWH (UCTOpHUS, HOPMATUBHBIC JTOKYMCHTEHI,
CTaHJAPTHI, METOJUYECKUE Pa3padOTKH, OOBEKTHl CTaHAAPTU3AIUH, OCOOCHHOCTH KIaCCU(PHUKAINH, SKCIIECPTUIBI
[EHHOCTH, OMHUCAHUSA M y4YeTa, crieruduyeckre TpeOOBaHUS K XPAaHEHHUIO 10 CPAaBHEHHIO C JTOKyMEHTaMH Ha
TPaIUIIMOHHBIX HOCUTEIISX).

5. Crampmaptuzanus XpaHEHUs ayJUOBHU3YaIbHBIX JOKYMEHTOB (MCTOPHS, HOPMATHBHBEIC JOKYMEHTHI, CTAHIAPTHI,
METOAMYECKIE pa3pabOTKH, OOBEKTHI CTaHIAPTH3AIMH, OCOOCHHOCTH KIacCH(UKAINH, SKCICPTU3BI IIEHHOCTH,
OINUCaHUs U y4eTa, crenudpuyeckue TpeOOBaHHs K XPaHEHHIO 110 CPABHEHHUIO C JOKYMEHTAaMH Ha TPaJUIIMOHHBIX
HOCHTEJISIX).

6. CranmapTu3anus KOHCEpBAIMH M PECTABPAIMH JOKYMEHTOB (HCTOPHS, HOPMATHBHBIE JTOKYMEHTBI, CTAHAAPTHI,
METOANYECKHE Pa3pabOTKH, 00BEKTHI CTaHAAPTHU3AINH, OCHOBHBIC METOABI M UX IBOJIOIHS).

7. CrangapTuzanus KiaccupUKaIu JIOKYMEHTHOM nHpOpMAIIHH.
YHupuurpoBaHHble IpaBuiIa U HPUHITHUIIBI OTIMCAHU APXHUBHBIX
JIOKyMEHTOB B HaIllel CTpaHe U 32 pyOe,OoM.

Bonpocsl 1151 IPOMeKYTOYHOI aTTecTaluu

3HaueHMe U POJIb CTAHAAPTU3AINY B Pa3BUTHN apXUBHOTO fena B PO.

OCHOBHBIE 3Talbl Pa3BUTHS CTaHIAPTH3ALUH.

HopwmaruBHo-TipaBoBoe obecrniedenue cranaaprusanui B PO.

OO1mas cTpyKTypa 1 HalpaBJICHHS IESTEIbHOCTH OCHOBHBIX OPraHoB IO CTaH1apTH3auuu B PO.
OO1mas xapakTepuCTHKa CTaH/IapTOB.

[onsTus «@pXUBHBIN JOKYMEHT», «apXuB», «apXMBHBIN thonmy,
«IOKyMeHTanbHbIH GoHa» B Tepmunonornyeckux 'OCTax 1980-90-x rr.

7. OOmast XapakTepuUCTHKa U KJIacCH(HUKaLUs CTAaHIapTOB B 00JIACTH apXUBHOTO JEJa.

8. CranpmapTu3anusi OCHOBHBIX apXMBOBEJUECKUX TEPMHHOB.

9. CramnapTuzanus TepMUHOIOTHH TEXHOTPOHHBIX APXMBOB M JIOKYMEHTOB.

10. TpeboBaHus K pesKMMaM roCyAapCTBEHHOT'O XpPaHEHUs! JOKYMEHTOB Ha OYMayKHBIX HOCHUTEIISX.
11. TpebGoBaHus K XpaHEHHIO JOKYMEHTOB Ha INICHOUHBIX HOCHTEISX.

12. TpeGoBaHHUs K XpaHEHUIO OPUTHHAJIOB U CTPAXOBBIX KOMUN (HOTOJJOKYMEHTOB.

ok wnpE
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13. PernameHTanus XpaHeHUs JOKYMEHTOB Ha MAIIMHHBIX HOCHTEJISAX.

14. HOpumudeckas cuiia JOKYMCHTOB Ha MAITMHHBIX HOCHUTEIISIX.

15. TpeboBanust K 00JI0KKAM JEIT ITTUTEIBHBIX CPOKOB XPaHCHUS.

16. TpeboBaHUsI K XpAaHCHUIO OPUTUHAJIOB U CTPAXOBBIX KOHI KHHOJJOKYMCHTOB.

17. O6mue TpeboBaHus K MOXKapHOH 0€30MaCHOCTH apXHBOB.

18. TpeboBaHUsI K MIICHOYHBIM M MATHUTHBIM HOCHUTEIISIM U MX yHakoBke. [IpaBuia yyeta u XxpaHeHHs JOKYMCHTOB
ECK/I.

19. IIpaBmia yueTa U XpaHEHUs IPOCKTHOMN TOKYMEHTAIIUH.

20. TpebOoBaHuUs K XpaHESHHIO HAYYHO-UCCIICIOBATEIBCKUX TOKYMCHTOB.

21. CranmapTu3anus CPOKOB XpaHCHHUS JOKyMEHTOB. CTaHIapTU3AIMS yUeTa apXUBHBIX JOKYMCHTOB.
22. CranmapTu3anus YIpaBICHUS apXUBHBIM JICJIOM.

23. CranmapTu3anus ONMUCAHUS APXUBHBIX JIOKYMCHTOB.

6 YuyeOHO-MeTOAUYECKOEe U HH(pOPMALIMOHHOE O0ecTieYeHrue TUCIIUTTIMHBI
6.1 Cnmcok HCTOYHUKOB M JIUTEPATYPbI

1.crounuku
1.1. OcHoBHBIE
1.1.1 HopmaTtuBHBIE aKThI

Oenepanpubiii 3akoH oT 27 nekabps 2002 roma Ne 184-d3 «O TexHHYECKOM
perynupoBanuny // Cobpanue 3akoHoaTenbcTBa Poccuiickoii @eneparuu. 2002. Ne 52. Y. 1 (30
nexaops).

®denepanbHblil 3akoH OT 22 oKT. 2004 1. Ne 125-D3 «O06 apxuBHOM jene B Poccuiickoit
®eneparuny» // Poc. raz. — 2004. — 24 okr.

[lepeueHb TUTIOBBIX YIPaBIECHUYECKUX ApXUBHBIX JOKYMEHTOB, 00pa3yIOIIUXCsl B MpoIlecce
JeSTEIbBHOCTH TOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYITPaBJIeHMs M OpraHU3alUi,
¢ yKa3aHueM cpokoB xpaHeHus. Pocapxus BHUNIAL. M., 2010.

[IpaBuna opranuzanuu XxpaHeHUs] KOMIIEKTOBAHHUSI, YI€Ta U UCIIOIH30BaHUS TOKYMEHTOB
A® PO u apyrux apxXuBHBIX JOKYMEHTOB B TOCYAApCTBEHHBIX MU MYHUIIMMNAIbHBIX apXHBaXx,
My3esix, onbnuorekax, oprannzauusx PAH. M., 2007. 100 c.

1.1.2. CtanaapThl MeXIyHApOAHbBIE U MEKIOCYIaPCTBEHHBIE.

I'OCT 7.65-92 MexrocynapcTBeHHbI cTtannapt. CucreMa cTaHAapTOB IO UH(YOPMAIIHH,
6ubnmuoreynomy u wuzgarenbckomy aeny (CUBH/L). KunomokymeHTBI, (OTOJOKYMEHTHI U
JOKYMEHThl Ha MHKpodopmax. OOmme TpeOoBaHHs K apXUBHOMY XpaHeHuio. I[IpuHsT
MesxrocynapcTBeHHbIM COBETOM 1O CTaHApTH3AIMH, METPOJIOTUH U cepTU(UKALUU (TTPOTOKOI
Ne 2 ot 5 mapra 2002 r., mo niepenucke). Beeaen B aeiicteue -01.01.2003. M.:2002.

OOmwmii MeXAyHapOJIHBIA CTaHAAPT OINMUCAHUSA APXUBHBIX JOKYMEHTOB. YTBEpXKICH
CIielIMaIbHOM KOMHUCCHUEN MO cTaHaapTaMm onucanud. CtokronsM, [Benus, 21-23 suaBapsa 1993 r.
/ MexXIyH. COBET
apxuBoB. OTtaBa, 1994, International Standard Archival Description, ISAD (G).

I'OCT 7.68-95. MexrocynapcrBennsiii ctannapt. CUbNJI. ®oHO- 1 BUAEOJOKYMEHTHI.
OO6mue TexHuyeckue TpeOOBaHUS K apXMBHOMY XpaHeHuio. [Ipunsat MexrocynapcTBeHHBIM
CoBeToM IO CTaHJIAPTU3ALMM METPOJOTHM M cepTUUKAMMU, MpoTokoa Ne7-95, BBeneH B
neiicteue C 01.07.96. M, 1996.

I'OCT 7.50-2002 MesxrocynapctBenHslid cranaapt. CUBM/I. KoncepBanus 10KyMEHTOB.
O6mue TpedoBanus. [Ipuasat MexrocynapctBeHHbIM COBETOM 10 CTaHAAPTHU3AIUH, METPOJIOTUN
u ceprudukanuu (mporokon Ne 2 or 5 wmapra 2002 r.) BBemen B [nelicTBue
01.01.2003.M.:Crarmaptundopm, 2003.
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NCO 11799:2003 MexnyHapoausiii crangapT. MuHdopmamus U JIOKyMeHTalus.
TpeOoBaHMsT K XpaHCHHIO AapPXUBHBIX M OWOIMOTEUHBIX MaTEpPHAJIOB. /" Kommanus
«TexHopmaTuB», IEPEBOJ] Ha pycckuit A3bIk, 2005; [lepBoe nu3a. 15.09. 2003. M., 2005.

T'OCT 3.1001-2011. MesxrocynapCTBEHHbBIN CTaHJIapT. Ennnasa cucreMa
TEXHOJOTMYeCKOM aokyMeHTauuu. OOmue nonoxkeHus. llpuHar  MeXrocynapcTBEHHbBIM
COBETOM TI0 CTaHIapTU3AIMH, METPOJIOTUHU U cepTudukaiuu (mporokoin ot 12 mas 2011 r. N 39)
Beenen B neiicteue 01.01.2012.M.:Crangaptunadopm, 2011.

I'OCT 2.501-2013 ECKJI. MexrocynaptBensiii ctannapt. [IpaBuna ydyéra u xpaHeHHs.
YTBepxIeH MexXrocy1apcTBEHHBIM COBETOM 10 CTaHAAPTHU3AINN, METPOJIOTUHU U CEPTUPHUKAIITIH
(mpotokonm Ne 58-I or 28 asrycra 2013 r.) BBemen B nefictBue 01.06.2014.
.M.:Crannaptundopm, 2014.

1.1. 3.Cranparpsl HalMOHAJIbHbBIE
I'OCT P 51141-98. [lenonpou3BoAcTBO U apXUBHOE Aeno. Tepmu-
HBI U ompejiesieHus. YTB. moctaHoBienueM ['occrangapra PO ot 27 deppans 1998 1. N 28 ¢ 1
auBaps 1999 r . Ormenen mpukazom Poccranmapra ot 17 oktsOps 2013 r. N 1185-ct . M.:
I'occrannapt Poccun, 1998. 7 c.

['OCT 7.55—99. Cucrema crangaptoB no uHdpopmaiuu, 6udimo-
TeqyHoMy u usnarenbekomy neny (CUBUJL). OcHoBHble TpeOoBaHUs/ YTBEpKIEH MPUKA30M
I'occrangapta Poccun ot 16.02.2000, BBeaen Baeiictue ¢ 01.01.2001. M., 2001.
I'OCT P 1.12-2004. TI'ocynapcTtBeHHas cuctema craHaaptusauuu Poccuiickoit ®denepanuu.
CrangapTusanus U CMEXKHBIE BHUABI JIEATEIbHOCTH. TepMHUHBI M OMpENeNeHUus. Y TBEpKIeH
npuka3zoMm Pocccrannapra ot 30 nexadps 2004 r. N 159-ct. Beenen B nevictue ¢ 01.07.2005. M.:
I'occrangapt, 2005. 33 c.

I'OCT P 1.5-2004 Crangaptuzanus Poccuiickoit @enepannn. CTaHaapThl HAITMOHAJILHBIE.
[TpaBuna mocTpoeHus, U3N0XKeHUs, 0HOpMIIEHUST U 0003HAUCHHUS. VYTBepKIEeH MPUKa30M
®denepallbHOTO areHTCTBA 110 TEXHUYECKOMY peryaupoBaHuto u merposioruu ot 30 nexadps 2004
r. Ne 155-ct. M.: UIIK U3a-Bo crannaptos, 2005. 24 c.

I'OCT P UCO 15489-1-2007 CUBU /. YrpaBnenue nokymentamu. OO01ue Tpe0oBaHUs.
Wnentnuen MexyHapogaHomy cranaapty MCO 15489-1:2001 "Undopmanus 1 JOKyMEHTAIHSL.
Vnpasnenue 3amucsmu. OOmme nonoxenus” (ISO  15489-1:2001 “Information and
documentation - Records management - General™). YTBepx/eH u BBe/ieH B aeiicTere [Iprkazom
®enepalibHOTO areHTCTBA 110 TEXHUYECKOMY PEryJIMpOBaHUI0 U MeTposioruu ot 12 mapra 2007 .
N 28-ct M.: Crannaptundopm, 2007. 32 c.

I'OCT P 52294—2004. VYmupapieHnue opraHuzanuend. ODIEKTPOHHBIM perIaMeHT
aJIMUHUCTPATUBHOM U CITy’keOHOM nesTenbHOocTH. OCHOBHBIE MOJIOKEHUsI/ Y TBEPKICH U BBEJIEH
B nerictBue [loctanoBnenuem ['occranmapra Poccun ot 29 nexadps 2004 r. Ne 138-ct. M.: UTIK
W3narensctBO cTangaptos, 2005.

I'OCT P 13.1.107-2005. Penporpadusi. Muxporpadus. Mukpopopmbl apXHUBHBIX
JOKyMeHTOB. O011re TexH1uueckue ycinoBus. YTepxeH [Ipukazom denepanbHOro areHTCTBa MO
TEXHUYECKOMYPETYJINPOBAaHUIO U MeTpoaoruu oT 7 utons 2005 r. Ne 185-ct. Beenen B nelictsue
12.01.2005.M.:Crannaptuadopm, 2006.

I'OCT P 7.0.2-2006 Cucrtema craHfgapTtoB 1o uH(pOpMauuu, OUOIMOTEYHOMY U
u3garenabckoMy Jneny. KoHcepBanusi JOKYMEHTOB Ha KOMHAkT-Auckax. OOmmue TpeOoBaHMS.
Vrepxkaen Ilpukazom @DenepaibHOTO areHTCTBA MO TEXHUYECKOMY pETryJIUPOBAHUIO U
meTposiorun oT 7 anpens 2006 r. Breaen B aeiicteue 01.01.2007.M.:Crannaptundopm, 2007.

I'oCT P HCO 23081-1-2008 CHUBUJ. Ilpomecchl ympaBiaeHHs JOKYMEHTaMH.
Mertanannsie s nokymeHToB: Yacte 1. [Ipunmumnet. M.: Crangaptundopm, 2008.

rocr P 1.7-2008 Crangaptuzanua B Poccuiickoit  ®@epeparuu. CTaHIapThl
HauuoHanbHble Poccuniickoit ®enepanuu. [Ipasuna
obopmiieHuss u 00O3HAYCHHUS TIPU pa3pabOTKe HAa OCHOBE NPUMEHEHHUS MEXKIyHAPOIHBIX
CTaH/apTOB.
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I'OCT P UCO 22310-2009. CUBU/I. PykoBoacTBO Uit pa3pabOTYMKOB CTaHIAPTOB 10
dbopMyIUpOBaHHIO TPEOOBAHMI K yIpaBiIeHUIO ToKyMeHTaMu». M.: Ctannaptundopm, 2009.

I'OCT 21.1003 —2009. Cucrema ripoekTHO# 1okyMeHTauuu 1uist crpoutesibeta (CITIC).
VYyer u XpaHeHue NpoeKTHOM TOKyMeHTaluu. Y TBepkeH [Ipukazom dDenepanbHOro areHTCTBa
[0 TEXHUYECKOMY perynupoBaHuio u Merposiorud ot 30 HosOops 2009 r. Ne 526-ct Beenen B
nericteue 03.01.2010.M.:Crangaptundopm, 2010.

I'OCT P 54989-2012. OGecrieyeHue MONTOBPEMEHHOM COXPAHHOCTH SJICKTPOHHBIX
JIOKYMEHTOB. YTBepxKIeH [Tpukazom denepalibHOTO areHTCcTBa 1o
TEXHUYECKOMYPETYIHUpOBaHUI0 UMeTposiorun ot 17centsOps 2012 r. Ne 325-ct. BBenen B
nericteue 01.05.2013.M.:Crangaptundopm, 2013.

I'OCT P 7.0.8-2013 Cucrema craHaapToB 10 HHPOpMaLuH, OHOIMOTEYHOMY U
U3JIaTeNIbCKOMY Jienny. [lenonpou3BOACTBO M apXHMBHOE Jei0. TepMUHBI M OMNpEeNesieHUs. —
YrBepxkaeH npukazom Poccrannapra ot 17.10.2013 Ne 1185, BBeneHn B nelictBue ¢ 1 mapra 2014
r. — M.: Crannaptundopm, 2014. — 16 c.

I'OCT P 1.2-2014. Crannaptuzauuss B Poccuiickoit @enepanuu. CraHaapTsl
HarmoHasbHble Poccuiickoit @enepauuu. [IpaBuna pa3paboTku, yTBEpKACHUS, OOHOBICHUS U
ormeHsbl. Beenen B npeiictBue ¢ 01.01.2015. YTBepxaen npukazom deaepalbHOrO areHTCTBA M0
TEXHUUYECKOMY perynupoBanuio u metposioruu ot 30 nekadps 2004 r. Ne 155-ct. M.: UIIK U3z-
BO CTaHJapToB, 2015. 15 c.

1.1.4 ITpoune cranaaptel u TY
Ortpacneoii crangapt. OCT 55.6-85. JlokymeHnTsl Ha OymaKHBIX HOocuTensx. [IpaBuna
TOCY/IapCTBEHHOTO XpaHEHWs. TexHudeckue TpeOOBaHUs. YTBEPXKIACH W BBEICH B JICHCTBUC
npuka3om ['maBHoro apxusHoro ynpasienus npu Cosere MunuctpoB CCCP ot 11 utons 1985 r.
Ne 181 ¢ 01.01.1986.
/! HNudopmanmronHo-cripaBoyHas cucreMa apXHUBHOU OTpaciu.
http://termika.ru/issao?d&nd=982300062&nh=6

TP 50.1.008-2009 «Cranmaptuzauus B Poccuiickoit @Penepauuu. OpraHuzanus U
poBeJeHNe paboT Mo MeXIyHApOAHOU crangapTusanuu B POy». M.: M3a-Bo ctanaaptos, 2009

1.1.5. Meroauueckne JOKYMEHTBI.
OcHoBHbIE ITpaBUIa pabOThHI TOCYIAPCTBEHHBIX apXUBOB ¢ KHHOQoTopoHOoHOKyMeHTamu / CocT.
B.M. Marunos, A.A. Ko6enbkoBa, E.I1. Tapakanosa. M., 1980.

OcHoBHble npaBuiIa paboOThl ¢ KUHOPOTOPOHOTOKYMEHTAMU U BHI€O(POHOIpaMMaMu B
BeoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.LA. Ko6enbkoBa, ®.A. I'egpouy, B.A.
Ycruuos. M., 1989.

OcHoOBHbBIE MpaBWIa pabOThl C HAYYHO-TEXHUYECKOH TOKYMEHTAllMe B OpraHu3alusax u
Ha npeanpuatusax. M., 1991.

OcHoBHbIE MpaBUIIa paboTh! apxUBOB opranuzanuii / Pocapxus. BHUNJIA L. M., 2002.

OcHoBHbI€ MpaBuia paboThl ¢ HAYYHO-TEXHUYECKOM TOKyMEHTaluel B rocyJapCTBEHHBIX
apxuBax Poccuiickoit @enepanun/Onodpens! pemenrem Komnerun Pocapxusa ot 26 mapra 2003
r; Pocapxus, BHUNIA/. M, 2003.

[IpaBuna pa®oThl MONb30BaTENe B UYHUTAIBHBIX 3alax TOCYJApPCTBEHHBIX apXHWBOB
Poccutickoit ®enepamuu / Genep. apx. Coyxba Poccuu. — M.: [6.1.], 1998. — 10 c.

1.2.JlonoHUTENBHBIC
1.2.1 HopmaTuBHBIE aKTbI

IlepeyeHb TUNOBBIX APXUBHBIX JOKYMEHTOB, 00pa3yloOLUXCs BHAyYHO-METOJUUYECKOW U
IIPOM3BOJICTBEHHOH JIEATENILHOCTU OpPraHU3allMK C YKa3aHUEM CPOKOB XxpaHeHus / denep. apx.
arentcTBO (Pocapxus), Bcepoc. Hayu.-uccnen. MH-T TOKYMEHTOBEAECHUS U apX. Jiena
(BHUMAA). — M.: [6.1.], 2008. — 381 c.


http://termika.ru/issao?d&nd=982300062&nh=6

20

1.2.2. CrangapTsl MEXIYHAPOIHBIE U MEKTOCYIapPCTBEHHBIE.

I'OCT 13699-91. MexrocynapCTBeHHbI CTaHIApT. 3alldCh M BOCIPOU3BEACHUE
nHpopmanuu. Tepmunsl u onpenenenus. C 01.01.1997, nepeusn. ¢ uamenen. 23.06.2009.

I'OCT 13.1.101-93. MexrocynapcTBeHHBIH CTaHAapT. MukpoduiabM TOKyMEHTa Ha
npaBax NOUIMHHUKA. [lOpSAOK H3roTOBIEHMS, ydyeTa, XpaHEHUs M HpuMeHeHud. l[lpuusar
MesxrocynapcTBeHHbIM COBETOM IO CTaHIapTH3AIMH, METPOJIOTHH U cepTudukanmu 15.03.1994.
Bgenen B aeiictue 01.07.2002.M.:UT1TK «M3narenscTBO cTranaaptoBy, 1996.

I'OCT 7.68-95 MexrocynapcTBeHHbIH cragaapt. Cucrtema cTaHAapToOB 10 WH(GOpPMAIIHH,
OuOIMOoTeYHOMY M HM3JaTelbckoMy naeny. PoHO- W BHIEOJOKYMEHTH. OOIIne TeXHUYeCKue
TpeOoBaHus K apxuBHoMYy xpaHeHuto. C 01.07.96.

I'OCT 7.69-95. (MCO 5127-11-83) MexrocynapctBennsiii  crangapt. CHUBU/L.
AynuoBusyanbHble JOKyMeHThl. OcHOBHBIE TepMuHBbI U onpenenenus. C 01.07.1997, nepeunsn. ¢
n3meHeH. 23.06.2009.

I'OCT 13.1.401-2001. MexrocynapcTBeHHbIN cranaapt. Penporpadus. Mukporpadus.
Amnmapatel s CheMKM ~ MUKpOQmiIbMOB. Texuudeckue  TpeOoBaHUS Y TBEpKIEH
MexrocynapctBeHHbIM COBETOM 110 CTaHJAPTU3ALUUA METPOJIOTHU U CEPTU(PHUKALIMU, TPOTOKOII
Ne19-2001. Beenen B aetictue 01.07.2002.M.:Crannaptundopm, 2002.

I'OCT 7.19-2001 MexrocynapctBennslii crangapt. CUBUJI. dopmar nns obmeHa
manHeiMu.  Copep:kanue 3amucu. YTBepkIeH MexrocynapctBeHHbIM — CoBeTOM 1O
CTaHJApPTH3AIUU METPOJOTHUH U cepTudukanuu, mnporokos Nel9 or 22.05.2001. Bemen B
neiicteue 01.07.2001.M.:Crangaptundopm, 2002.

I'OCT 13.1.002-2003. MexrocyaapcTBeHHBIN cTanaapT. Penporpadus. Mukporpadus.
JokymenTtsl st MukpoduiabmupoBanus. OOmme TpeOoBaHUS W HOPMBL.  YTBEpXKICH
MexrocynapctBeHHbIM COBETOM 110 CTaHJAPTU3ALUUA METPOJIOTHU U CEPTU(PHUKALIUU, TPOTOKOII
Ne24. Beenen B aeiicteue 01.01.2005.M.:Crannaptundopm, 2005

I'OCT 7.70- 2003. MexrocynapctBernsiii ctangapt. CUBU]l. Onucanne 6a3 JaHHBIX U
MAaIIMHOYMTAaEeMbIX HMH(OpMAIMOHHBIX MaccuBOB. CocTaB M 0003HAaYEHHE XapaKTEPHCTHUK.
YTBepxkaeH MexrocynapctBeHHbIM COBETOM IO CTaHIAPTU3ALMHI METPOJIOTUU U CepTUDUKALINH,
(mpotokon Ne 23 ot 22 mas 2003 r.) Beenen B neiictBue 01.07.2004.M.:Crannaptundopm, 2008.

NCO 14416:2003 «udopmarus u qokymeHTanus. TpedoBaHUsl K NeperieTy KHUKHBIX,
NEPUOJIMYECKUX, CEPUMHBIX MU3AAHUN U APYrHMX OyMa)kKHBIX JOKYMEHTOB JJISI UCIIOJIBb30BAaHUS B
apxuBax 1 6ubmmorekax. MeToabl U MaTepHalb».

I'OCT P UCO/MDBK 2382-23—2004. UnpopmanronHas TexHoziorus. Crnosaps. Hacts 23.
O6paboTka TekcTa.

I'OCT P 52292—2004. DnexTpoHHbI 00MeH uHpopmanueil. TepMUHbI U onpeaeIeHus.
— (MudopmaninoHHast TEXHOJIOTHS).

Ioct 7.24-2007. MexrocynapcrBennslii  crangapr. CHUBUJ.  Tesaypyc
MH(OPMaLIMOHHO-TIOUCKOBBIN MHOTOA3bIYHBIA. COCTaB, CTPYKTypa U OCHOBHBIE TpeOOBaHUS K
IIOCTPOEHHUIO. YTBepKIeH MexrocynapcTBeHHbIM COBETOM IO CTaHAAPTU3ALMU METPOJIOTUU U
ceprudukamnyu, (mpotokoi Ne 31) Beenen B neiicteue 01.07.2008.M.:Crangaptundopm, 2008.

I'OCT 1.2-2009 MexrocynapcTBEHHbIN cTaHAApT. MeXrocynapcTBeHHas CHCTEMa
cragaaptuzanuu. CTaHIapThl MEXIoCyAapCTBEHHBbIE, TMpaBWJIa W  PEKOMEHJAINH IO
MEXTOCYJapCTBEHHOM cTaHnaptuzauuu. lIlpaBuna pa3paOoTkH, NPHUHATHSA, HPUMEHEHHS,
OOHOBJIEHUsI M OTMEHbI. [IpuHAT MeXrocynapcTBEHHBIM COBETOM [0 CTaHAApTU3ALUH,
meTpoJoruu u ceptudukanuu (mporokoi Ne 36 ot 1 Hos6ps 2009 r.). Benen B aeticteue ¢ 01.05.
2010. M.:Crangaptuadopm, 2010.

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucTeMbI 37€KTPOHHOTO TOKYMEHTOO00pOTA.
VYnpasnenue nokymenranueil. Uapopmanus, coxpansemas B 3JIEKTPOHHOM Bujie. PekoMeHmanmum
no 00ecneueHHIo JIOCTOBEPHOCTH M HAJEKHOCTH», YTBEPXKICH IMpukazoM @DenepaibHOro
areHTCTBa MO TEXHUYECKOMY peryiaupoBaHuio U metpojoruu oT 18.10.2011 Ne 466-ct kak
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HAIMOHANBHBIA cTaHmapT P® Ha ocHoBe TtexHmueckoro ordera MCO ¢ 01.08. 2012
M.:Cranmgaptundopm, 2012.

I'OCT P MCO/MDBK 26300-2010 «Hudopmannonnas texHoiorus. dopmar Open
Document ms obucHbix npuinoxenuit (OpenDocument) v1.0» M., 2010. YTBepkeH npuxkazom
@denepalIbHOTO areHTCTBA M0 TEXHUUECKOMY peryiaupoBaHuto u merposoruu (Poccrannapr) c 1
ntoHa 2011 xak HanuoHanbHbIA cTaHgapT P® HaA OCHOBE MEXIYHApOJHOrO CTaHAAPTA.
M.:Crannaptundopm, 2011.

I'OCT P 7.0.10-2010. Cucrema craHmapToB 1o wuHbOpMaIuy, OHOIUOTECUHOMY M
u3aarenbckoMy jaerny. Habop anementoB Metanannbix «/lyomunckoe sapo» (ISO 15836:2003)
YrBepxkaen Ilpukazom DenepaqbHOr0 AareHTCTBA IO TEXHUYECKOMY PEryJIHPOBAHUIO U
meTposiormi ot 9  HosOps 2010 r. Ne  347-ct. BBemeH B jelicTBUE
01.07.2011.M.:Cranmaptundopm, 2011.

I'OCT 2.511-2011 MexrocynapctBennbiii crangapt. ECKJ. IlpaBuna mnepenaun
AIEKTPOHHBIX KOHCTPYKTOPCKUX JIOKYMEHTOB. Ob6mmue MOJIOKEHUS. [Tpunst
MexrocynapCTBEHHBIM COBETOM TI0 CTAaHAAPTU3ALNU, METPOJIOTHH M CepTH(PHUKAINU (TPOTOKOI
ot 12 mas 2011 r. Ne 39). Beenen B nefictue 01.01.2012. M.:Crangaptundopm, 2011.

I'OCT 2.512-2011. MexrocynapcrBennsiii cranmapt. ECKJI. IlpaBuna BbITONHEHUS
MaKeTa JaHHBIX 7S epeIayl SJIEKTPOHHBIX KOHCTPYKTOPCKUX JOKYMEHTOB. O0II1e MOT0KEHUS
[TpunAT MeXrocyaapCTBEHHBIM COBETOM II0 CTaHIAPTU3AIMH, METPOJIOTHH M cepTU(UKaIuu
(mpotokon ot 12 mas 2011 r. Ne 39). Beenen B aeticteue 01.01.2012. M.:Ctannaptundopm, 2011.

NCO 30300:2011 «1udopmanus u gokymeHnrtanus. CHCTeMbl yIIpaBIeHUS JOKYMEHTAMH.
OcHoBHbIE MOJOXKEHUS U cioBapb» » / Odunmanbusiii cait ISO. www. http. ISO.com (mata
oOpatuenus 01.05.2012)

HCO 30301:2011 «Mudopmanus u gokymenrtanus. CuCTEMbl yIpaBlIeHUs JTOKYMEHTaAMHU.
TpeboBanus» »// Opunmansaerii caidT ISO. www. http. ISO.com (nara o6pamenus 01.05.2012)

ISO 16175 «Information and documentation. Principles and functional requirements for
records in electronic office environments» (MCO 16175 «Mubopmanuss U JOKyMEHTAIHS.
[TpuntMnB! ¥ GyHKIIMOHATBHBI/€ TpeOOBaHUS K JOKYMEHTaM B DJIEKTPOHHOU oducHOI cpene»//
Odunmansusiii caidt [SO. www. http. ISO.com (mata obpamenus 01.05.2012)

1.2.3.CtangaTpbl HallMOHAJIbHBIE

I'OCT 2.501-68. ECK/I. IIpaBuna y4yera u xpanenus. M., 1985.

I'OCT 2.001-70. Equnas cucrema xoHcTpykTopckoil mokymentanuu (ECKJI). OGmue
nonoxenus. M., 1985.

I'OCT 17914-72. O0n0XKKH A€l ATUTENIbHBIX CPOKOB XpaHEHUs. TeXHUUYECKUE YCIOBHUS.
M., 1984.

I'OCT 21.001-77. Cuctema npoektHOU AokymeHTaruu mis ctpoutenscTBa (CITAC). Obmue
rmoyioskeHus. M., 1980.

I'OCT 21.203-78. CITAC. IlpaBuna ydera W XpaHEHHsS MOJJIMHHUKOB IPOEKTHON
nokymeHTauuu. M., 1979.

I'OCT 621.1-78 YHuduuupoBaHHble cUCTeMbI TOKyMeHTaluu. Cuctema TOKyMEHTaluN
10 n300peTeHusIM U OTKpBITUSIM. OcHOBHBIE ToNoxkeHus. M.: 'occranmapt, 1978. 12 c.

I'OCT 4097-78. KopoOku a1 KUHOIUIEHOK, MATHUTHBIX JIEHT U (PMIBMOBBIX MaTEPHUAJIOB.
Texnnueckue ycnosus. C 01.01.1980. Ilepensn. c¢ wusmenen. 01.03.1980. M.: HIIK
«3marensctBO CTangaptoBy, 1980.

I'OCT 4430-78. KonreiiHeps! /Uil KHHOIJICHOK, (PMIBMOBBIX MaT€pHajOB U MarHUTHBIX
nent. Texuuueckue ycnoBus. C 01.01.80. M.: UIIK «M3narensctBo CranmaptoB», 1980.
ITepensn. ¢ uzm. 01.06.1998.

I'OCT 3.1001-81. Engunas cucTemMa TEXHOJIOTHYECKOW JoKymeHTaruu. OO0rme
moJyiokeHusd. M., 1984

I'OCT 7.50-84. Xpanenue DOKyMEHTOB B (oHAaX OMOJIMOTEK M OPraHOB HAy4YHO-
TexHn4eckoi nnpopmarmu. O0ume TpeboBanus.M, 1984.



22

I'OCT 13.0.002-84. Penporpadus. Tepmunsl u onpeaeneuus. C 01.07.1985, nepeusn. ¢
n3MeHeH. 23.06.2009. M: TI'occcrannapr, 1985.

PJ1 50-524-84 Tlopsanok xpaHeHHst JOKYMEHTOB Ha MaIIMHHBIX HOCUTEIsIX. M,, 1985.

I'OCT 6.10.4-84. YaudunupoBaHHbIE CUCTEMBI IOKyMeHTanuu. [Ipuganne ropuandeckoi
CWJIBI JJOKyMEHTaM Ha MAalllMHHOM HOCHUTEJIE€ W MalIMHOIPaMME, CO3JaBaeMbIM CpPEICTBaAMHU
BBIUMCIIMTEILHON TEXHUKN». M,, 1985.

I'OCT 26569-85. KunomneHku aiist npoecCuoHaIbHON KHHEMATOTrpa(uu U TeIeBUICHHUS.
MapkupoBka, yrakoBka, TpaHc-
noptupoBanue u xpaHenue. C 01.01.1986. M: T'occcranmapt, 1985. Ilepensn. ¢ m3MeHeH.
23.06.2009.

I'OCT 11157-87. YcrpoiicTBa BOCIPOU3BEACHUS MEXaHUYECKOW 3Byko3amucu. OOmiue
texanueckue yciaoBus. C 01.01.1989. M: I'occcrangapt, 1989.

I'OCT 28388-89. Cucrembl 00pabotku wuHpopManuu. JOKyMEHTHI Ha MAarHUTHBIX
HOcUTENSIX JaHHBIX. [lopsaaoK BIMONMHEHUS U 00-
pamenust. C 01.01. 1991 r. M: IN'occecranmapt, 1989.

I'OCT 12.1.004-91. CCBT. [loxapnas 6e3onacuocts. O6mue tpedosanus. C 01.07. 1991.
M: T'occeranmapt, 1991.

I'OCT P.50.1.027-2001. MadopmanioHHbIE TEXHOJOTHH TOIJIEPKKH KU3HECHHOTO ITHKJIa
IPOAYKIIMH. ABTOMAaTU3MPOBAHHBIN OOMEH TeXHUYeCKOH nHpopmanueil. OCHOBHBIE MOJIOKEHUS
u obmue TpedboBanms. M., 2001.

6.1.2.4 Tlpouune crangaptel u TY

[1I15-0145-1986. IlpaBuna TOCYAapCTBEHHOTO XPAHEHUS OPUTHHAIOB W CTPAXOBBIX
kormid. Texaudeckue tpedoBanus. M., 1987.c

OCT 55.2-84. ®oronokymenThl. [IpaBuna rocygapCTBEHHOrO XpaHEHUs OPUTHMHAIOB U
cTpaxoBblx Komui. TexHuueckue TpeboBanus/ YT1BepkaeH [Ipukazom ['nmaBHOro apxuBHOro
ynpasnenus npu Cosere MunuctpoB CCCP ot 13 urons 1984 r. N 214. C 1 auBaps 1986 rona.
M., 1986.

OCT. 55.1-84. JloxymeHTBbl Ha IUIEHOYHBIX HocuTenax. [IpaBuia rocynapcTBEHHOTO
XpaHEHMsI OPUTHHAJIOB M CTPAXOBbIX KOMUH KHHOJOKYMEHTOB M JJOKYMEHTOB CTPaxoBOro (oHja.
Texunueckue TpeboBanus. / Y1BepxknaeH [Ipukazom ['7maBHOrO apXMBHOTO YIpaBJICHUS IPU
Cosetre MunnctpoB CCCP ot 13 urons 1984 r. N 214. C 1 suBaps 1986 rona. M, 1986.

6.1.2.5. Metoauuyeckne TOKYMEHTHI.

Enunblit kinaccugukarop nokymMmeHTHOW MHopmanuu ApxuBHoro (onaa Poccuiickoit
Oeneparu / [coct.: B.I'. Jlapuna (pyk. Temsl) u ap.]. — 2007. — 660, [1] c.: Tabn

Meronuueckue pPEKOMEHJAUA MO TMPOBEACHUIO IEJIEBONM KOMIUIEKCHOW SKCIEPTHU3BI
[IEHHOCTH JIOKyMEHTOB, XPaHSAIINXCs B ToCcynapcTBeHHbIX apxuBax / BHUUW noxymentoBeneHus
u apx. aena; [Coct. T.®. ABpamenko u ap.]. — M.: BHUNJIA/, 1988. — 20, [1] c.

MeToaudeckiue peKOMEeHAalud 1o padore ¢ 0co00 IEHHBIMH JOKYMEHTaMH B
rocynapcTBeHHbIX apxuBax P® / @enep. apx. arentctBo (Pocapxus), Beepoc. Hayu.-uccnen. un-
T fokymeHToBeneHus u apx. nena (BHUNIA); [coct. H.U. Xumuna (pyk. Temsr), A.B. Exn-
nmatbeBckuii|. — M.: [0.1.], 2007. — 44, [1] c.: nn.

MeTtoaudeckue peKkoMeHIaluu o (GOHANPOBAHUIO JOKYMEHTOB B TOCYIapCTBEHHBIX
MyHULIMNIATbHBIX apxuBax P® / denep. apx. arent- ctBo (Pocapxus), Beepoc. Hayd.-uccnen. un-
T fokymeHToBeneHus u apx. nena (BHUNIA); [coct. H.U. Xumuna (pyk. Temsr), A.B. Exn-
nmatbeBckuid, 3.I1. MaHo3emueBa]. — M.: [0.1.], 2007. — 41 c.

Onucanrie HAyYHO-TEXHUUECKON TOKYMEHTAIIMH Ha PA3TUIHBIX HOCUTEINAX HH(DOPMAIIHH.
Pexomenmanun/ BHUMJIAL. M., 2001.

Pexomenpanum mo KOMIUIEKTOBAHHUIO, YYETy W OPraHU3alMu XPAHEHHUS SJICKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranuzamuii. M.: BHUMUJIAJL, 2013//Ony6aukoBano Ha
caiite «ApxuBbl Poccuny. http://www.rusarchives.ru/methodics/index.shtml).
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PekoMeHganuu 1Mo KOMITJICKTOBAHHIO, YYETy W OpPTaHHU3AIMH XPaHEHUS DJIEKTPOHHBIX
ApXUBHBIX JIOKYMEHTOB B TOCYJApCTBEHHBIX M MyHUIMNAIbHbIX apxuBax M.. BHUUJIAJL,
2013//Ony6nukoBano Ha caiite «ApPXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

Co3nanue COBpPEMEHHBIX apXMBHBIX CIPABOYHUKOB Ha OCHOBE AH(QepeHInpOBaHHOTO
nonxona: Meron. mnocobue / Demep. apx. areHTCTBO, Bcepoc. Hayu.-HccieA. HH-T
JIOKYMCHTOBEICHUS U apx. aena; [coct. B.I'. Jlapuna (pyk. TeMbl, OTB. COCT.) U ap.]. — [3-¢ u3m.,
crep.]. — M.: [6.1.], 2007. — 124, [1] c.: cxem., TaOI.

CocraBieHne apXMBHBIX OMHCEH: MeToandeckue ykazanus / denep. apx. ciyxba Poccun
(PocapxuB), Bcepoc. Hay4.-uccnen. WH-T TOKYMEHTOBEJACHUS U apX. aena; [coct.: B.I'. Jlapuna
(pyK. TeMbI, OTB. cocT.) u jp.]. — M.: [6.1.], 2007. — 144 c.: Tabm.

CocraBiieHHe apXUBHBIX ONHCEH B OJJIEKTPOHHOW ¢GopMe U UX HUHTErpanus B
WH(OPMAIIMOHHYI0 HH(PACTPYKTYpy TOCYJApPCTBEHHBIX M MYHHUIIMIAIBHBIX apXuWBOB. M.:
BHUUJIA/L, 2013//Ony6nukoBano Ha caite «ApXUBbI Poccun».
http://www.rusarchives.ru/methodics/index.shtml ).

6.2.Jlutrepatypa
6.2.1. OcHoBHas

ApxuBoBeneHue (teopus W MeToauka): yuyeOnuk s By3oB / E.M. Bbyposa, E.B.
AnekceeBa, JL.I1. Adanacwesa; mox pen. E.M. Bypogoii; Poc. roc. rymanur. yu-t. — M.: U3a. nom
MO,

2012. — 482 c.: puc., cxem., Tab.

Jlapuna B.I'. Cucrema HCA rocynapcTBEHHBIX apXHMBOB KaK OCHOBa (OPMHUPOBAHUS
00111er0 apXUBHO-MH(GOPMAIIMOHHOTO ITPOCTPAH-
ctBa // OteuectBeHHble apxuBbl. 2002. Ne 3. C.14.

Bapnamonsa JI.H. Ctangaptuzamust ynpaBiaeHUs! JOKYMEHTAIlMENH: MEXITYHAPOIHBIN OIBIT
NCO u ero npumenenue B Poccun// Bectauk PITY. 2014 Ne 2.

MakcumoBa H. JleatenbHOoCcTh MeEXIyHApOJHON OpraHU3allMM MO CTAHIAPTU3ALHMHA B
oOmnactu ynpasieHus nokymeHntamu / H. MakcumoBa // ApxuBsl U aenonpoun3BojactBo.— 2012.—
Ne 4.—C. 82-89.

Kononeera A.1O. [leiicTBytomuye HOpMAaTHBHO-METOJIMYECKHE MOCOOUS MO ApXHUBHOMY
neny// Bectauk PITY. 2013.Ne 4.

CrenuanicTel apXMBHBIX YydpexaeHMd o EnuHom knaccudukarope JOKYMEHTHOM
uHpopmanuu ApxusHoro pouaa Poccuiickoit denepanun. // OreuectBeHHble apxuBbl. 2008. Ne
2.C. 12-24.

Crneunanuctel Pocapxusa — o [Ipasuiax 2007 r. // OteuectBenHbIe apxuBbl. 2007. Ne 4 C.
22-23.

Vapsaunkuii, K.b. Enunas apxuBHO-uH(pOpManmoHHas cpega B KOHTEKCTE
uHpopmaTuzanuu odmectsa // OTeyecTBEeHHbIE apXHBHI.

2009. Ne 3. C. 31-37.

6.2.2. JlomonHuTEIbHAS

Bapnamosa JI.LH. UCO 15489-1:2001 «Mudopmarus u nokymeHTanuss — YHpapieHHue
JIOKYMEHTaMW»: €Ille OJWH IIIaHC BO3POJHWTH TOCYIapCTBEHHOE peryaupoBanue B chepe [0V //

JlokymeHTanust B HH(GOPMAIIMOHHOM OOIIECTBE: 3aKOHOJATEIbCTBO M CTaHIAPTHI.
Joknanel u coobmenust Ha X1 MexayHapoHOW HaydyHO-TIPaKTUYeCKOH KOH(epeHImu. 22-23
HOs10pst 2005 1. M., 2006. C. 271-274.

Ona xe. CoBpeMEHHOE COCTOsSHUE Jel B cdepe CTaHAapTU3aLUU IPOLIECCOB
JOKYMEHTAIlMOHHOTO0 ~ o0ecrieyeHus  ympasieHus:: onblT Poccum // Tpyasl  Tperbeit
MEXIyHapoaHOH KoH(pepeHuun «CraHmapTu3anus HMHOOPMAIMOHHBIX  TEXHOJOTHH U
unTeponepadensHocTh — SITOP 2009». — M. — C. 137-140.
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Ona xe. OCT P UCO 15489-1-2007: 3nauenue mist Poccuu // JlenonpousBoACcTBO U
TOoKyMeHT000opoT Ha npeanpustuu. 2007. Ne 3. C. 18-19.

CokoBa A.H. PekoMeHnanuu mno ucrnoib3oBaHUIO HanuoHanbHoOro cranaapra ['OCT P
NCO 15489-1-2007 «CUBU/I. YnpaBnenue nokymentamu. OOmume TpeOOBaHUI» B POCCHICKOM
nenonpousoacTse // JlenonpounsBoacteo. — 2008. — Ne 3. — C. 85-90.

«HccnenoBanue MEXIyHAPOIHBIX CTAHAAPTOB U MIPOEKTOB MEKTYHAPOIHBIX CTAH/IaPTOB
NCO o ynpasnenuto gokymeHTamu 3a 2013 r., onpenenenue menecooopa3HocTH pa3paboTKu Ha
UX OCHOBE COOTBETCTBYIOIIMX HAIIMOHAIBHBIX cTaHAapToB Poccuiickoit @eneparumn» . OTyeT no
HUP /Pocapxus, BHUNIA]L, 2014. ./OnybnukoBano Ha caiite DenepanbHOi apXUBHOM CITYKOBI
http://archives.ru/documents/methodics.shtml

Kocromapos M.H. Egmnas cucrema xinaccupukanyuu ¥ KOAWPOBAHHS TEXHHUKO-
SKOHOMHUYECKOH U comraibHOM nH(popmanuu Poccutickoit deneparuu // Cekperapckoe nemno. —
2002. — Ne 1. — C. 42-46.

Jlapun M.B., Bapnamosa JI.H. HanuoHanbHbIl cTaHmapT «YHOpaBieHHUE TOKYMEHTAMH.
OO6mme TpeboBanus». IlepcriektuBbl mpoekTa. (Kpyrmeni crom B pemakuuu >kypHana) //
CrnpaBounuk cekperaps u opuc-menemxepa. 2007. Ne 2. C. 8-20.

Maxkcumosa H. Uctopus nestensHocTH ISO B 00nacTu ynpasienus: fokymeHtamu //Tam
xe.—2012.— Ne 2.— C. 128-135.

KobGenbkoBa JILA. O xoze skcnepuMeHTaIbHOro BHeApeHUs: OCHOBHBIX MpaBHJl pabOThI
rocyapcTBeHHbIX apxuBoB Poccuiickoit ®@enepauuu //OteuectBeHHble apxuBbl. 2003. Ne 4. C.
12-24.

Kyzun A.A, Pomans JI.M. Kunodoroapxussl: YyeOHnoe nocodue. M., 1982.

Marunos B.M. KuHo0KyMeHThI B KOHTEKCTE UcTOprueckoro 3Hanus. M.: PI'TY, 2005.

[Tononbckas M.A., Cankuna JI.B. Metoauka v mpakTHKa CTaHIAPTU3AINH U YHU(DUKAITIH
JIOKYMEHTOB: YueOHoe nocoone. — MI'MAU,

1987.
Oununmnos H.I'. Hayuno-texunueckue apxussl CCCP. M., 1991.

CrnpaBouHble ¥ HH(OPMALIMOHHBIE U3TaHUS
VYnpasnenue nokymentamu. Tepmunsl u onpenenenus” — M., BHUMJIA/L, 2013.- 120 c.
CroBapb COBPEMEHHOM apXUBHON  TEPMHHOJIOTHH COIMATUCTHYECKUX CTpaH. Beim. 1.
M.:BHUNIAJL, 1982
AHTTIO-pyCCKHA cToBapb apxuBHON TepmuHONOTHU. M..PITY, 1992,
Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 éd, 1988. P. 212. No 33

6.2 IlepeueHb pecypcoB HH(GOPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOM CeTH
«AHTepHeT»

Apxusbl Poccuu. [Ilopran denepanpHOil apXuUBHOW CHyXOBI|; [DIEKTpOHHBIN pecypc| —
OnexTpoH. gaH. — M., [2001]. — Pexxum noctyna: www.rusarchives.ru, cBOOOAHbIN. — 3ari. ¢
IKpaHa.

Bceepoccuiickuii HayqHO-MCCIIEJ0BATEIbCKUNA HHCTUTYT JTOKYMEHTOBEICHHUS U apXUBHOTO
nena (BHUMAL); [Dnexktponnsiit pecypc| / BHUNAL — Dnextpon. man. — M., [2001]. —
Pexum ncryna: www.vniidad.ru, cBoO6oaHBINH. — 3ari. ¢ 3KkpaHa.

LleHTp KOMIETEHIMH TI0 BOMPOCaM JOKYMEHTAIlMOHHOTO OOECIICYCHHUs YIPABJICHUS U
apXUBHOTO JeNa; [ DNeKTpOHHBIN pecypc] — DnekTpoH. nad. — M., [2013]. — Pexwum nocryna:
WWW.edou.ru, cBo6oIHBINH. — 3aril. ¢ KpaHa.

Odurmmansuerii caitt UCO [DnexTpoHHbIH pecypc]. — Pexxum poctyna: www.ISO.com,
CBOOOTHBIN. — 3ari. ¢ 9KpaHa.
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Odunmansuelil caiiT PoctexperynupoBanus [DneKTpoHHbIH pecype]. — Pexum gocrtyna:
WWW.gost.ru, cBOOOHBIN. — 3ari. ¢
JKpaHa.

6.3 IIpodeccuonaibHbie 6a3bl JAHHBIX U HH(POPMAIHOHHO-CIIPABOYHbIE
CHCTEMBI

Hoctyn k npodeccrnoHanbHbIM 0a3am JgaHHBIX: https://liber.rsuh.ru/ru/bases

HupopMalinoHHbIE CIIPABOYHbIE CUCTEMBI:
- ['apant [DnexkTpoHHBIA pecypc]. — DaekTpoH. jgaH. — M., cop. 2013. — Pexum nocrtyna:
http://www.garant.ru.

- KoncynpranT Ilntoc [DnextponHsiii pecypc]. — DnekTpoH. aad. — M., cop. 2013. — Pexum

nocryma: http://www.consultant.ru.

Konekc [DnexTpoHHbI pecypc]: 3aKOHOAATENbCTBO, KOMMEHTApHUH, KOHCYJIbTAIlUU, CyaeOHas
npaktika / 3A0 «Kogekc». — OnektpoH. naHn. — [M.], cop. 2012. — Pexum poctyma:
http://www.kodeks.

net/. — 3ar. ¢ ’kpaHa.

7 MaTtepuajibHO-TeXHHYECKOe o0ecnevyeHne TUCIUNINHbI
AyIUTOpHH [T TPOBEICHUS JICKIMIA 1 CEMUHAPCKUX 3aHATHH C TEXHHUECKUMH CPEICTBAMH
o0yuyeHHs (MyIbTUMEINA-TIPOEKTOP (BUAECONPOEKTOP), IKpaH (IIEPEHOCHOM TN CTAl[MOHAPHBIN)),

KOMIIBIOTEPHBIN KJIacc JUIsl IPOBEIeHNUs 1a00paTOPHBIX 3aHATUH.

1. Iepeuens IO

Nert Haumenoanue [10 [TpouzBoauTenn Cnoco6
/m pacrpocTpaHeHHsI
(ruyenszuonnoe unu
c60000HO
pacnpocmparsiemoe)
1. Adobe Master Collection CS4 Adobe JULIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JIALIEH3MOHHOE
3. Windows 7 Pro Microsoft JIALIEH3MOHHOE
4. Microsoft Office 2013 Microsoft JINIEH3UOHHOE
5. Windows 10 Pro Microsoft JIALIEH3MOHHOE
6. Kaspersky Endpoint Security Kaspersky JUIICH3UOHHOE
7. Microsoft Office 2016 Microsoft JINIeH3nOHHOE
8. Zoom Zoom JIMIIEH3UOHHOE

2. Mepeuens B u UCC

Nern HanmenoBanue
/11
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1 | Mexnynapoansie pedepaTuBHbIe HaykomeTpuueckue b/, mocTymHpie B pamkax
HaMoOHAJIbHOMN noamucku B 2020 T.

Web of Science

Scopus

2 | IlpodeccuonanbHbie MOTHOTEKCTOBBIE B/, TOCTYyMHBIC B paMKax HallMOHAIBHOM
noamucku B 2020 T.

XKypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnaner Taylor and Francis

3 | IlpodeccronanbHbie MOTHOTEKCTOBBIE b]]

JSTOR

W3nanus no o01eCTBEHHBIM U TYMaHUTAPHBIM HayKam
DnekrponHas oubaunorexa Grebennikon.ru

4 | KoMIiploTepHbIE€ CIIPaBOYHBIE TPABOBHIE CUCTEMBI
Koncynsrant Ilmtoc,
I'apanT

8 Obecneyenue 00pa3oBaTeJbLHOI0 MPoLECca JJIs JUI[ C OTPAHUYEHHBIMH

BO3MOKHOCTHAMMU 3/10POBbS U HHBAJIHI0B
B xone peamm3an JUCHUIIINHBI HCIIOJIB3YIOTCS CIICAYHOIINUEC JOITOJHUTCIIbHBIC
METO/bI O6y‘I€HI/I$I, TCKYHICTO KOHTPOJIA YCIICBAEMOCTH U HpOMC)KYTOLIHOf/i arTeCcTalmunu
06yqa101u14xc;1 B 3aBUCHUMOCTHU OT UX HHAUBUAYAJIbHBIX 0COOEHHOCTEH:

® IS CJIEIBIX U CIa0OBUIAIIUX:

- JeKIUM O(OPMISIIOTCS B BHJIE AJIEKTPOHHOI'O JOKYMEHTA, JOCTYHHOIO C MOMOILBIO
KOMIIBIOTEpA CO CTIEUAIN3UPOBAHHBIM POTPaMMHBIM 00ECIIEUEHUEM;

- THMCbMEHHBIE 3a/laHusl BBINIOJHAIOTCS HAa KOMIBIOTEPE CO CIELHMAIU3UPOBAHHBIM
IPOrpaMMHBIM 00€CTI€YeHUEM, UITU MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM,;

- o0ecrnieunBaeTcs UHAMBUAYaIbHOE paBHOMEpHOE ocBelieHue He meree 300 Jrokc;

- 7S BBIIOJHEHUS 3aJaHUsl MpPU HEOOXOAMMOCTH IIPENOCTABIISETCS YBEIMYMBAIOIIEE
YCTPOMCTBO; BO3MOXHO TAK)K€ MCII0JIb30BaHNE COOCTBEHHBIX YBEINYMBAIOIIUX YCTPOICTB;

- IUCbMEHHBIE 3a/1aHusl 0POPMIISIOTCS YBEIMYEHHBIM HIPU(TOM;

- 9K3aMeEH M 3au4€T NMPOBOAATCSA B yCTHON (hopMe UM BBIOJHSIOTCS B MMCbMEHHOM (opme Ha
KOMIIBIOTEPE.

® JUIS TIYXHX U CIa00CTBIIIAITHX:

- Jekuud Oo(OpMIISIOTCS B BHJE JJIEKTPOHHOIO JOKYMEHTa, JHUOO MpeaoCTaBIseTCs
3BYKOYCHUJIMBAIOIIAs anmnapaTypa HHAWBHUIYaJIbHOTO MOIb30BaHMUS;

- MUCHbMEHHBIE 3aJIaHUs BBIIIOJIHAIOTCS HA KOMITBIOTEPE B MUCbMEHHOM (hopme;

- 9K3aM€H M 3a4€T MPOBOJIATCS B MUCbMEHHON (JOpME Ha KOMITBIOTEPE; BOZMOYKHO MPOBEICHUE
B (hopMe TECTUPOBAHUSI.

e JUIs JIUI C HAPYLIEHUSIMU OMOPHO-/IBUTaTEIbHOTO anrapara:

- JIeKIMH O(OPMIIAIOTCS B BHJE AJIEKTPOHHOIO JIOKYMEHTa, IOCTYHHOTO C IOMOIIbIO
KOMITbIOTEpA CO CHEIMATM3UPOBAHHBIM ITPOrPaMMHBIM 00eCTieueHHEM;

- THUCbMEHHbIE 3a/laHusl BBINOJHAIOTCS HAa KOMIBIOTEPE CO CIENHATU3UPOBAHHBIM
IPOTPaMMHBIM 00€CTIEYCHHEM;

- 9K3aMEH U 3a4€T MPOBOAATCS B YCTHOU (DOpME UITH BBHIMOIHSIOTCS B MUCbMEHHOHN (hopMe Ha
KOMIIBIOTEPE.

[Ipu HEOOXOMMMOCTH MpeIyCMaTPUBAETCS YBEIHUEHNUE BPEMEHH I [TOJTOTOBKH OTBETA.
[Iponienypa  mpoBeAeHUST  NPOMEXKYTOUYHOM  artecTau Ui OOYy4aroIIuXcCs
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YCTaHABIMBACTCSI C Y4Y€TOM UX HMHIUBHIYaJbHBIX TCUXO(PU3MUECKUX OCOOCHHOCTEH.
[TpomexyTouHas aTTecTalysi MOKET IPOBOAUTHCS B HECKOJIBKO ITAIIOB.

[Tpu mpoBeneHNH NPOLEAYPHl OLCHUBAHUS PE3YNBTaTOB OOYYEHHUS MPEAyCMaTpPUBACTCS
UCIIOJIb30BAaHME TEXHUYECKHUX CpEICTB, HEOOXOAMMBIX B CBSI3W C HMHJIUMBUAYAIbHBIMHU
0COOEHHOCTSAMH 00yYarOIIUXCs. DT CPEACTBA MOTYT OBITh MTPEJOCTABICHBl YHUBEPCUTETOM, M
MOTYT MCII0JIb30BaThCsl COOCTBEHHbBIE TEXHUYECKHE CPEACTBA.

[IpoBeneHre mMpoUEAYpbl OLICGHUBAHHUA  PE3YIbTaToB  OOy4eHHUS  JIOMyCKAaeTcsl C
UCIIOJIb30BaHUEM JAUCTAHIIMOHHBIX 00Pa30BaTeIbHbBIX TEXHOIOTUH.

ObecneunBaeTcs A0CTyN K MH(POPMAIMOHHBIM U OMOIMOrpauueckuM pecypcaMm B CETH
WutepHer Uil Kaxaoro oOydarouierocs B (opMmax, aJalTHPOBAHHBIX K OIPAaHMYEHHMSIM HX
3JI0pOBbBSI U BOCTIPHATHS HHPOPMALIUU:

® JUIs CJICIBIX U CIa0OBUIAIIUX:

- B ICYaTHON (pOpME yBETUUEHHBIM MIPHUPTOM;
- B (hOpMe 3JIEKTPOHHOTO JJOKYMEHTA;

- B hopme aynnodaiina.

® Ui DIIYXUX U CJIa0OCIHbIILAIINX:

- B IeyaTHOH opme;

- B (hOpMeE IIEKTPOHHOTO JOKYMEHTA.

e Ui o0yYaroIuXxcs ¢ HapyIIEHUIMU OIIOPHO-ABUraTeIbHOIO armapara:
- B IeyaTHOH opme;

- B (hopme 31EKTPOHHOTO TOKYMEHTA;

- B popme ayauodaiina.

Y4eOHble ayIUTOPUH JUIs BCEX BUIOB KOHTAKTHOW M CaMOCTOATEIBHON paboThI, HayYHAas
O6uOIMoTEeKa M MHbIE MOMEIIEHUs /Il 00yYeHHs] OCHALIEHbI CIELHaIbHBIM 000pYA0BaHHEM U
y4eOHBIMH MECTaMHU C TEXHUYECKHUMHU CPEACTBAMHU O0YUEHHUSI:

® IS CJIEIIBIX U CIa0OBUIAIIUX:

- YCTpOMCTBOM JJ1s1 CKaHUpoBaHus U uTeHus ¢ kamepoit SARA CE;

- mucrieeM bpaiinst PAC Mate 20;

- npuntepoM bpaitns EmBraille ViewPlus;

® Ul TIYXHX H CIa0OCIBIIIAIINX:

- aBTOMATHM3MPOBAaHHBIM pPA0OYMM MECTOM JUISI JIIOJIEH C HapyIIeHWeM Ccliyxa |
C71a00CIIBIIIAIINX;

- aKyCTUYECKHI YCUIIUTENh U KOJIOHKH;

e Ui o0yYaroImuxcs ¢ HapyIIeHUsIMU ONIOPHO-ABUTaTeIbHOIO arnmapara:
- IEPEABMKHBIMU, PETYIUPYEMbIMH 3proHoMuueckumu napramu CH-1,
- KOMITBIOTEPHON TEXHUKOHN CO CIIEUAIBHBIM TPOTPAMMHBIM 00ECTICYCHHEM.

9 MeTtoanueckne MaTepualibl

9.1 IlnaHbl NPAKTHYECKUX U CEMUHAPCKHUX 3aHATHH.

CeMuHapckue 3aHATHS TpeTHA3HAYCHBI JUIS U3YyUEHUSl U aHalnu3a HOPMATHUBHBIX JOKYMEHTOB,
W3YYCHUS HAYYHOW TEPMHHOJIOTHH, CTPYKTYPBI CTaHIAPTOB, UX Pa3HOBHJIHOCTEH. BriOop Tem
00yCIIOBJIEH HEOOXOUMOCTHIO M3YYCHHS HamOoJee CIOKHBIA TEOPETUYECKUXI MpodeM Kypca
(bopMupoBaHUsS apXWBOBEMUYECKIONW TEPMUHOJIOTHH), WCTOYHMKOBOW 0a3bl caHAapTHU3aAIlUU
(HOpMAaTUBHX JOKYMEHTOB, COOCTBEHHO CTAHIAPTOB M METOAMYECKHX YKa3aHW Ha TpUMeEpe
npoOeMbl 00eCTIEYeHUsI COXPAHHOCTH ) U CIeUU(PUKA XpaHEHHS JOKYMEHTOB Ha Pa3IMYHBIX
HOCHUTEJISIX, PA3IMYHBIX CHCTEM JOKYMEHTAIIHH.
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CemuHapckue 3aHsATHS IPOXOAAT B (hOpME TUCKYCCUU 110 33JaHHBIM TUTAHOM BOIIPOCAM, a TaKKe
IPAaKTUYECKUX 3aHATUH M0 pa3pabOTKe JOKAIbHBIX HOPMATUBHBIX aKTOB Ha OCHOBE Pa3JIMYHBIX
BHJIOB CTAHJAPTOB.

Tema 1. Ynugukayun apxueoeeoueckux mepmunos
Llenb 3aHATHS: U3yYEHUE UCTOPHH CTAaHIAPTU3AIUN apXUBOBEIYCCKON TEPMUHOIOTHH.
Bormpocsr k 00CyX)IeHHUIO.

1. OBOJIIOLIMS TTOHATUH (TOKYMEHT», «apXUBHBIN JOKYMEHT» B 3aKOHOJATEJbHBIX aKTaX U
CTaHJapTax.

2. DBOJIIOLIMS OHATHH «apXUB» B CTAHIapTaX U METOJUYECKUX JOKYMEHTAX.

3. DBOJIOIUS TIOHATHUS «apXUBHBIA (DOH/I» B POCCHIICKOM apXUBOBEICHHH. .

4. TepMuHbl, periaMeHTUPYIOLINE OCHOBHBIE apXHUBHbBIE TEXHOJIOTUH ((HYHKIIUN aPUBOB), UX
cocraB u pazsutue B 1970-80- e roapr.

5. N3menenue apxuBHOM TepMuHONIOruU B X X1 Beke, pakTopbl U TCHACHITUH.
KoHTpoJIbHBIE BOIIPOCHL:

1. Kakuve TpagMIIMOHHO MHOTO3HAYHbIE TEPMHUHBI CYIIECTBYIOT B  POCCUMCKOM
apxuBoBegeHun? Kak MeHsuioch ux 3HaueHue?

2. KakoBo BiusiHHE MEXIyHapOJHON apXWBHOM TEPMUHOJOTMM Ha aApXUBOBEIYECKOE
TEPMUHOBEICHUE B HAalIEH cTpaHe’

3. KakoBo BiIMsiHUE HAYYHO-TEXHUYECKOT0 MPOrpecca Ha apXUBHYIO TEPMUHOJIOTHIO?

4. KakoBo BiausHHME W3MEHEHUs  apXMBHOIO  3aKOHOJATENbCTBA HA  APXHUBHYIO
TEPMHUHOJIOTHIO?

CIHCOK HCTOYHUKOB B JIMTCPATYPBhI:

1.1.AcTOYHHUKH OCHOBHEIE:

1. I'OCT P 51141-98. denonpou3BOJACTBO U apXUBHOE J1e710. TepMUHBI U onpeaeiacHus. M.:
I'occranmapt Poccun, 1998. 7 c.
2. I'OCT P 7.0.8-2013 Cucrema cranmapToB 10 uHMOpMAIUU, OHOTUOTEUHOMY U

U3JIaTENIbCKOMY Jeny. Jlenonpon3BOACTBO M apXMBHOE J€10. TepMHHBI M ONpENCIICHUs. —
VrBepxkaeH npukazoMm Poccrangapra ot 17.10.2013 Ne 1185, BBenen B nerictue ¢ 1 mapra 2014
r. — M.: Crangaptuadopm, 2014. — 16 c.

3. TocynmapctBeHHasi cucTteMa JOKYMEHTAIlMOHHOTO oOecrieueHus ymnpaBieHus. OCHOBHBIE
nojoxeHus. O6ume TpeOoBaHUs K IOKyMEHTaM U CIIy)kK0aM JIOKyMEHTAllMOHHOT'O 00eCTIeYeHHUSI.
M., 1991. 76 c.

4. OcHoBHBIE mpaBuia pa®oThl apxuBoB opranuzaimii / Pocapxus. BHUMJIAZ. M., 2002.
Pazpmenst 1.1.,1.2.,2.1,,3.1., 4.1, 5.1.

1.2. ICTOYHUKY AOMIOTHUTEIBHBIE:

1. TTOCT 16487-70. «/lenonpon3BoACTBO U apXUBHOE A€ei10. 2. TepMuHBbI U onpenencHus».

2. TOCT 6.10.2-83 «YC/. Tepmunsl u onpenenenus». M.: U3gatenscTBo cranaapTos, 1983;

3/ TOCT 16487-83 «/lenonpou3BOACTBO U apXUBHOE Jei0. TepMUHBI U ompeaeraeHus». M.:
N3patenscTBO crangapTos, 1983.

4. TOCT 7.69-95 (MCO 5127-11-83) CUBU/. AynuoBusyanbHble JOKyMEHTHl. OCHOBHBIE
TEPMUHBI U onpezenenus. M., 1995

2.1 Jluteparypa ocHOBHas:

1. VYnpasnenue nokymentamu. Tepmunsl u onpenenenns. M.:BHUNIA/L, 2014.

2.2. Jluteparypa AOMOJHUTEIIbHAS:

1. CnoBapb COBPEMEHHOM apXUBHOM  TEPMHUHOJOTMU COLMAIMCTUYECKUX CTpaH. Brim. 1.
M.:BHUNJA]L, 1982

2. AHTII0-pycCKuii c1oBapb apxuBHOU TepmuHOonoruu. M.:PITY, 1992,
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3. Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London;
Paris, 1988, 2 ¢éd, 1988. P. 212. No 33

4. BypoBa E.M. ApxuBHasi TepMUHOIOTHA I TpodheccCuoHanoB u uccienopareneit Poccun
u [lonpmm// Becthuk PITY.2013. Ne 4.

S. benoyc E.C. CtpykTypHblE OCOOCHHOCTH MOHSATHIHO-TEPMHHOJIOTHYECKOTO armapara
MIPEAMETHOM 00JIacTH yIpaBieHus JokyMeHTanuen// Tam xe. 2014. No 2.

6. Xan-TTupa A.D. ApxuBoBeqUecKoe TepMUHOBEICHHE. YUeOHOE TOCOOHE O CIEIKYPCY.
M., 1990.

7. Onesckas B.B. Onesckas M.U. K Bompocy 0 CTaHOBIEHHHM apXUBOBEIUYECKOTO

TEPMUHOBEJICHUS W TIOJTOTOBKE TEPBBIX MHOTOS3BIYHBIX cioBapei//Bectauk [ICTIY. III
@unonorus. 2008. Beim. 3(13). C. 85-104.
Jlapuna // OredectBennbie apxuBbl. — 2002. — Ne 3. —C. 14.

3. [lepeuens pecypcoB HHGOPMAITMOHHO-TEIEKOMMYHHKAIIMOHHOH ceTn «HTepHeT».

1. Apxusbsl Poccun. [OtpacneBoil mopran "Apxusbl Poccun" HaxonuTcss moJ HaTpoHATOM
®enepanbHOrO apxuBHOro arenrcrsa (Pocapxusa)]; [D5eKTpOHHBIN pecypc| — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JIOCTYTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHBINH. — 3ari. ¢ 9KpaHa.

2.1leHTp KOMIIETEHIINY TI0 BOIIPOCaM JOKYMEHTAIMOHHOTO obecte-

YeHUsI YIPaBICHUS U apXUBHOIO Jiena; [ DIeKTpOHHBIN pecype]| —

OnekTpoH. gaH. — M., [2013]. — Pexum nocryna: www.edou.ru,

CBOOOJIHBIN. — 3ari. ¢ 9KpaHa.

3.0dunmanbHbli caiiT PoctexperynupoBanus [ DIeKTpOHHBIH

pecypc]. — Pexum noctyma: www.gost.ru, cBOOOIHBIN. — 3ari. ¢

JKpaHa.

4 MatepualbHO-TEXHHYECKOE 00eCTICUeHHNE TUCIIUTIITUHEI.

Y4eOHBIE KOMIBIOTEpHBIM Kiace (cM. 1. 8. MaTepualipHO- TEXHUUECKOe oOecreueHune
mucnuruinHeL ) [IporpammHoe obecrieyenue:

[TporpamMHoe oOecrieueHue :

Internet Explorer unu apyroii 6paysep

Tema 2. Hopmamuemnvie ycinoeus XpAaAHeHUs APXUBHBLIX OOKYMEHMO8 HA MPAOUUUOHHDIX
Hocumensx.

[lenb 3aHATHS: U3yYEHUE CHUCTEMbI CTaHIPATOB, PETVIAMEHTUPYIOUINX YCIOBUS U TpeOOBaHUS K
00€eCnevYeHNnI0 COXPAaHHOCTH apXUBHBIX JOKYMEHTOB.

Bormpocs! 1u1st o0cyxieHust:

1. Bunet u  pa3sHOBHIHOCTM  HOPMATHUBHBIX M METOJWYECKUX  JOKYMEHTOB,
YCTaHaBJ'II/IBaIOHH/IX Tpe60BaHI/IIO K XpaHeHI/IIO }IOKYMGHTOB Ha TpaJII/IHI/IOHHI:IX HOCUTCIIAX,
UCTOpUS UX (HOPMUPOBAHHUS.

2. OcHOBHEIE Tpe6OBaHI/I$I CTaHJApTOB K 3JaHHUI0 W I[OMCIICHHUIO XpaHWJIWI], HX
000pyIOBaHUIO.

3. OcHoBHbIE TpeOOBaHUS CTAHAAPTOB K peXKUMaM XPaHEHUS apXUBHBIX JOKYMEHTOB.

4. OcHOBBIHE TPeOOBaHUS CTAHAPATOB K MOPSIKY Y4eTa, KOHTPOJIS HAJTHYHUS ¥ COCTOSHHUS
APXUBHBIX O0-

KYMEHTOB.

S. 3aja4un 1 MOpsIIOK KOHCEPBAIMHU JJOKYMEHTOB.

KoHTposbHbIE BOPOCHI:
1) KakoBbl 00mue TpeOOBaHUS HOPMATHBHBIX JOKYMEHTOB U CTaHJAPATOB K YCIOBUSIM
XpaHEHUsl JOKYMEHTOB Ha TPaJUIIMOHHBIX HOCTEISIX?
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2) Kakue nomonmHutenbHble TpeOOBaHMS K YCIOBHSIM XpaHEHHs JIOKYMEHTOB Ha
TPaAULMOHHBIX HOCTEIAX COJIEPIKAT HAI[MOHAJIbHBIE 1 OTPACcIEeBbIe CTAHAAPTHI?

3) Kakne 1oKkyMeHThI (GUKCUPYIOT TPEOOBAHUS K PEKUMaM apXHUBHOTO XpaHEHHs?

4) Kakune nokymeHTs! pUKCHPYIOT TpeOOBAaHUS K KOHCEPBAI[MH HOCUTENEH?

Cnucok UCTOYHUKOB U JIUTEPATYPHI.

1.1 McTOYHUKN OCHOBHBIE:

1. OcHoBHBbIE TpaBWIa paboTHl apXxuBoB opranm3anuii / Pocapxus. BHUMNJIA /. M., 2002.
2. [IpaBuna opranuzanuu XpaHeHUs! KOMILJIEKTOBAHUSI, YU€Ta U UCIIOJIb30BAHUS JOKYMEHTOB
A® PO u apyrux apXuBHBIX JOKYMEHTOB B TOCYNAapPCTBEHHBIX M MYHUIMIAIbHBIX apXHBax,
My3esx, oubmuorekax, opranuzanusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. JlokymMeHTBI Ha OyMaXHBIX HOCHTEISIX. [IpaBmiia TOCymapCTBEHHOTO
xpanenus. Texaudeckue TpeOOBaHUS.

4, I'OCT 7.50-2002 MexrocynapcrBennsbiil cranaapt. CUBU/I. KoncepBanus JOKyMEHTOB.
O6mue TpeboBanus. [Ipunsat MexrocyaapctBeHHbIM COBETOM MO CTaHAAPTU3ALNU, METPOJIOTUU

u ceprudpukaruu (mporokonm Ne 2 or 5 wmapra 2002 r. BBeaen B jaciicTBUE
01.01.2003.M.:Cranmaptaadopm, 2003.

1.2.lcTOYHUKH JOTOTHUTEIbHBIE:

['OCT 7.50-84. Xpanenue HOKyYMEHTOB B (QoHIaXx OHOIMOTEK M OpraHOB Hay4dHO-
TexHn4ecKkoi napopmarmu. O0mme TpedoBanus.M, 1984.
['OCT 12.1.004-91. CCBT. INoxapnas 6e3omacHocts. Obume tpedoanus. C 01.07. 1991. M:
I'occcranmapt, 1991.
NCO 14416:2003 «Mudopmarnus u goKyMmeHTanus. TpeOoBaHHS K MepeIuieTy KHUKHBIX,
NEPUOINIECKUX, CEPUMHBIX U3TaHUN U APYrHUX OyMaKHBIX JOKYMEHTOB JJISl MCIIOJIb30BaHUS B
apxuBax 1 OubImoTekax. MeToabl U MaTepHalbl».
NCO 11799:2003 Mexynaponanblii ctannapt. Mapopmanus u qokymenrtanus. TpeboBaHus k
XPaHEHUIO apXUBHBIX U OMOIHOTEeYHBIX MaTepuanoB. / Kommnanus «TexHOpMaTuBy, MepeBol Ha
pycckuii s3b1k, 2005; Tlepoe uzn. 15.09. 2003. M., 2005.
I'OCT 7.50-90. CUBU . KoHcepBanust jokyMeHTOB. O01mue TpeboBaHuUs.

2.1. Jlurteparypa OCHOBHasl.

ApxuBoBeJieHHe (Teopusi U MeToAMKa): yueOHUK /11t By30B / E.M. Bypoga, E.B. Anekceesa, JI.II.
Adanacwesa; nox pen. E.M. byposoii; Poc. roc. rymanut. yu-1. — M.: U31. nom MOU,

2012. C.222-233.

2.2.JInteparypa AONOJIHUATENbHAS

[TpuBasioB B.®. O6ecnieueHne COXpaHHOCTH apXUBHBIX JOKYMEHTOB Ha OyMaKHOM OCHOBE:
Metoaunueckoe nocobue / Pocapxus. BHUMJIAJL.—M., 2005.— 112 c.

[TpuBasioB B.®. CoBpeMeHHbIE MPUHTEPHBIE U PYKOMHUCHBIE TEKCTHI JOKYMEHTOB KaK OOBEKTHI
apXUBHOTO XpaHeHus: HayuHo-meToanueckoe mno-

cobwue / Pocapxus. BHUMUJIAJl. — M., 2007. — 72 c.

3. [lepeuenp pecypcoB HHGOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTH «HTepHeT.

1. Apxussl Poccun. [OtpacneBoii mopran "ApxuBbl Poccun" HaxoauTcsl 1moj NaTpoHATOM
®denepanbHOTO apXUBHOTO arenrcTsa (Pocapxusa)]; [DneKTpOHHBIN pecypc| — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JIOCTYTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBob6oaHbBIN. — 3ari. ¢ skpaHa.

2. MadopManiioHHO-CITpaBOYHAs CUCTeMa apXuBHOM oTpaciu. http://termika.ru/issao

5.MarepuaabHO-TeXHUYECKOE 00eCIIeueHNEe JUCITUTIITNHBL.
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Y4eOHBI KOMIBIOTEpHBIM Kiace (cMm. m. 8. MarepuanbHO- TEeXHUYECKoe oOecredeHne
muciuminHel. ) [lporpammuoe obecrieuenue:

[IporpaMMHOe 0OecrieyeHHE :

Internet Explorer uiu apyroii 6paysep.

Mertonudeckue pa3pabOTKH U HHCTPYKIIUU PETHOHAIBHBIX apXUBOB 110 00CCTICUECHUSI COXPAHOCTH
Y KOHCEpPBALMUIOKYMEHTOB Ha TPAIUIIUOHHBIX HOCUTEISX.

Tema 3. Paszpadomka pekomenoayuii no NACNOPMU3AYUU XPAHUTUW, APXUBOE OPZAHUSAUUN U
20Cy0apCcmeeHHbIX apXueoe Ha 0CHOGe OeUCMEYIOUUX CIAHOAPMOE .

Llenp 3aHATHA: OCBOGHHME HAaBBIKA HCIOJIb30BAaHUS MEXKIYHAPOIHBIX,  HAIIMOHAIBHBIX U
OTpacieBbIX CTAaHAAPTOB Ui pa3pabOTKH JIOKAJIHHBIX HOPMATHBHBIX AaKTOB MO 00ECIEUYEHUIO
COXPAHHOCTH apXMBHBIX TOKYMEHTOB B OPTaHU3AIINH.

Bompocs! 1u1st 06cyxnenuns:

1. HopmartuBHbIe TpeOOBaHUS K YCIOBUSAM XPaHEHUs TOKYMEHTOB B

apXuBax OpraHu3aIuu.

2. HopmartuBHbIe TpeOOBaHUS K YCIOBUSAM XPAaHEHUs B rocyiap-

CTBEHHBIX 1 MYHHUIIUIAJIbHBIX apXUBaX.

3. CocTaB ¥ OPAIOK YTBEPKIAECHUS NIACIIOPTa XPAHUIIUILA.

4. CranpmapTusanus v periiaMeH1aus CO3JaHus CTPaxoBoro (GoHa.

S. HopMaTtuBHBIE yCIIOBUS XpaHEHUS CTPAXOBbIX KOIIUI apXUBHBIX JIOKYMEHTOB.

[To uroram 0OCYX/IE€HUS BBIMOJHETCS MPAKTUYECKOE 33JaHUE MO COCTABICHHIO METOINYECKHX
peKOMeHAaluH JUIsl TOATOTOBKHM apXUBOXPAHMIIMIIA OPraHU3aluH K TaCIIOPU3aLHH.
KoHTpoJIbHBIE BOIIPOCHL:

1) KakoBbl 00mue TpeOOBaHUS HOPMATHBHBIX JOKYMEHTOB U CTaHAPAaTOB K YCIOBUSAM
XpaHeHHs JOKYMEHTOBHA OYMa)kKHBIX HOCUTEISIX B TOCYAap-

CTBEHHBIX M1 MyHULIMIIAJIbHBIX apXuBax?

2) Kaxue nokymMeHTbl GUKCUPYIOT TpeOOBaHMS K CO3/IaHUIO U XpaHEHH cTpaxoBoro (onaa?

Cnycok UCTOYHUKOB U JIMTEPATYPHI.

1.1 McTOYHUKN OCHOBHBIE:

1. OcHoBHbI€ NpaBuia paboTel apxuBoB opranuzanuii / Pocapxus. BHUNJA. M., 2002.
2. [IpaBuia opraHu3anuy XpaHeHHsI KOMIUIEKTOBAHUS, YU€Ta U UCIIOIb30BaHUS IOKYyMEHTOB
A® PD u apyrux apXuBHBIX JTOKYyMEHTOB B TOCYJApCTBEHHBIX W MYHUIUNAIBHBIX apXWBax,
My3esix, oubnuorekax, opranuzanusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. JlokymeHThl Ha OyMaxHBIX HocutTeisx. [IpaBuia rocyqapcTBEHHOTO
xpaHeHus. TexHuueckue TpeOoBaHus.

4,T'OCT 17914-72. O650XKH A€N NIUTEIBHBIX CPOKOB XpaHEHHUs. TeXHUYecKue ycioBus. M.,
1984.

S. I'OCT P 33.3.02-2008 Equnslii poccuiickuii ctpaxoBoit pona qokyMeHTanuu. CTpaxoBble
KOMHMM TOKYMEHTALUH, SIBIISIOUICHCS HAIIMOHAIBHBIM HAayYHBIM, KYJbTYPHBIM U UCTOPUYECKUM
HaciequeMm. OOue TpeOOBaHUS K YCIOBMSIM XpaHeHMs. Y TBepkleH mpukazom denepanbHOro
areHTCTBA [0 TEXHUYECKOMY PEryJIMpOBaHUIO U MeTpojoruu oT 15 nekabps 2008 r. Ne 407-cr, ,
BBeieH B netictue ¢ 1 ssuBaps 2010 r. — M.: Crangaptuadopm, 2009.

6. I'OCT P 33.505-2003 Enunslii poccuiickuii cTpaxoBoil ¢poH qokymeHTanuu. [lopsmaok
CO3MaHMsI CTpaxoBoro (oHAAa JOKYMEHTAIlMH, SBIISIONIECHCS HAIlMOHAIbHBIM HAay4HbIM,
KYJIBTYPHBIM U UCTOPHUYECKUM HacJeIueM Y TBepikJeH npuka3zom Poccrapranta Ne 255-ct ot 29
utonis 2003 1, , BBeneH B nekictBue ¢ 1 suBapst 2004 r. — M.: Crangaptundopm, 2004.

1.2.ACTOYHHUKY OOIOJIHUTEIbHBIC:
1. [1I15-0145-1986. IlpaBuna rocyJapCTBEHHOTO XPAaHEHHsS OPUTMHAIOB M  CTPAaXOBBIX
kormid. Texaudeckue TpedoBanus. M., 1987.
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2.1. Jlureparypa OCHOBHasl.

ApxuBoBeJieHre (Teopus U MeToIMKa): yueOHuk a1 By3oB / E.M. Byposa, E.B. Anekceesa, JL.II.
AdanacbeBa; oJ

pen. E.M. Bypogoii; Poc. roc. rymanur. yH-T. — M.: U31. nom MOMU, 2012. C.222-233.

2.2.Jluteparypa qOMOJIHUTEIbHAS

[TpuBanoB B.®. ObecrieueHne COXpPaHHOCTH APXUBHBIX JOKYMEHTOB Ha OYMa)kKHOW OCHOBE:
Meroanudeckoe nmocoodue / Pocapxus. BHUMJIAJ[.—M., 2005.— 112 c.

[TpuBanoB B.®. CoBpeMeHHbIE MPUHTEPHBIE U PYKOMHUCHBIE TEKCTH JOKYMEHTOB KaK OOBEKTHI
apxXuBHOTO XpaHeHus: Hayuno-meronuueckoe nocodue / Pocapxus. BHUNJA. — M., 2007. —
72 c.

3. Ilepeuens pecypcoB nHGOPMALMOHHO-TEIEKOMMYHHUKALIMOHHOM ceTn «HTepHeT.

1. Apxusbl Poccuu. [OtpacneBoil mopran "Apxusbl Poccun" HaxonuTcss 1HoJ HaTpoOHATOM
®enepanbHOro apxuBHOro arenrcrsa (Pocapxusa)]; [D5eKTpOHHBIN pecypc| — DIEKTPOH.
JaH. — M., [2001-2015]. — Pexum JOCTyTA!
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoOoanbIit. — 3ari. ¢ skpaHa.

2. adopmManmoHHO-CIIpaBOYHAs CHCTEMA apXUBHOW oTpaciH. http://termika.ru/issao

4 MatepualbHO-TEXHHYECKOE 00EeCTIeUeHHE TUCIUTLITUHEI.

YueOHblii KOMIBIOTEpPHBI kiacc (cMm. m. 8. MarepualbHO- TeXHUYECKoe obecredyeHue
nucuuriuHel. ) [Iporpammuoe obecrieueHue:

[TporpamMmmHoOe obecrieyeHue :

Internet Explorer wim npyroii 6paysep.

Metoauueckue pa3pabOTKH U HHCTPYKIIMH PETHOHATBLHBIX apXUBOB MO 00eCIIeYeH s COXPAHOCTH
Y KOHCEPBALUU JJOKYMEHTOB Ha TPAIUIIMOHHBIX HOCUTEISIX.

Tema 4. Ycnosus xpaneHus ayouogu3yaibHolX 00KyMEeHN 06 6 Op2aHu3auuu

Llenp 3aHATHSA: U3Y4YEHUE CUCTEMbl HOPMATHUBHBIX JIOKYMEHTOB, CTaHAAPTOB M METOJUYECKHUX
HOCO6I/II71, PErIaMCHTHUPYIONIUX YCIOBHA XPAaHCHUA ayIUOBU3YAJIbHBIX JOKYMCHTOB, 3HAKOMCTBO
C MpaBuJIaMH pabOThI ApXUBOB C KHHOPOTO(POHO TOKYMEHTAMH.

Bompocsl k 06cyxaeHuro:

1. Bubl 1 pa3HOBUIHOCTH HOPMATUBHBIX U METOJAMUYECKUX JOKYMEHTOB, YCTaHABIMBAIOIINX
TpeOOBaHUS K XpPaHEHUIO ayJHMOBHU3yaJIbHBIX JOKYMEHTOB, UCTOPHUS UX (POPMUPOBAHMUS.

2. TpeboBanus k 00€CIEYeHNIO COXPAaHHOCTH ayTHOBU3YAJIbHBIX JOKYMEHTOB HA MArHUTHBIX
HOCUTEJISIX.

3. TpeboBaHust K 0OECHEUEHHIO COXPAHHOCTU JIOKYMEHTOB Ha IUIEHOYHBIX
HOCUTEJISIX.

4. TpeboBanust Kk  OOECIEYEHHIO COPAHHOCTH JIOKYMEHTOB CTpaxoBoro (oHnia
ayJIMOBU3YaJIbHBIX JOKYMEHTOB.

5. ITo mctoram OOCYXJIEHHUS COCTaBISETCS HKCHEPTHOIO 3aKIIOUEHHUsS IO pe3ysbTaTraM

o0creoBaHuUs YCIOBHM XpaHEHUs ayIMOBU3YaJIbHBIX JOKYMEHTOB B OpraHU3alllu.
KoHTponbHbIE BONIPOCHI:

1. KaxoBbl 0o0mue TpebOOBaHHS HOPMATHBHBIX JOKYMEHTOB W CTAaHJIPATOB K YCIOBUSM
XpaHEHUs ayTUOBU3YaIbHBIX JOKYMEHTOB JTOKYMEHTOB Ha Pa3IMYHBIX BUIAX HOCTENEH?

2. Kakue pomonHuTenbHble TpeOOBaHUS K YCJIOBHMSIM XpaHEHHUS ayJUOBU3YaJbHBIX
JIOKYMEHTOB COJIEpKaT CTaHIapThI?

3. Kakue pokymeHTsl (UKCHPYIOT TpeOoBaHMS K peKUMaM apXMBHOTO XpaHEHUs
ayMOBU3YaIbHBIX JOKYMEHTOB ?

4, Kakune nmokymMeHTBl (QuUKCHpPYIOT TpeOOBaHHS K XPaHEHHIO CTpaxoBoro (oHaa

ayJIMOBU3yaJIbHBIX JOKYMEHTOB?

Cnycok UCTOYHUKOB U JIMTEPATYPHI.
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1.1. HcToYHHMKU OCHOBHBIE:

1.T'OCT 7.65-92 Cucrtema crannapToB 1o HuHGpopMauu, OM0IMOTEUHOMY U H3aTEIIHCKOMY JICITY.
KunomokyMeHThI, (pOTOJOKYMEHTHI M JOKYMEHTHI Ha Mukpodopmax. OOmme TpeGoBaHus K
apxuBHOMY xpaHeHuto. IIpunsar MexrocygapctBeHHbIM CoOBETOM MO CTaHAApTU3aALUY,
MeTposioruu U ceprudukanuu (mporokos Ne 2 or 5 mapra 2002 r., mo nepenucke). BeeneH B
neuctaue -01.01.2003. M.:2002.

2. I'OCT 7.68-95. MexrocynapcTBeHHbIN cTanaapT. Cucrema cTaH-

JIapToB 1o nHpopManuu, OUOIMOTEUHOMY U U3JaTeNLCKOMY Jie-

ny. ®oHO- ¥ BUICOJOKYMEHTHI. O0IIHe TeXHHIeCKrue TpeboBa-

HUSL K apxuBHOMY XpaneHuto. [Ipunsat MexrocynapctBeHHbIM COBETOM IO CTaHAApTH3ALUU
METPOJIOTHH U cepTuduKanuu, mporokos Ne7-95, Beenen B neiicteue C 01.07.96. M, 1996.

3. I'OCT P 33.1.02-2008 EP C®/I. CtpaxoBble KOMMH KHHOJIOKYMEHTOB U )OTOJOKYMEHTOB.
OO0mue TEXHUYECKUE YCIOBUA. Y TBEPXKIEH IIpukazom @enepanbHOrO areHICTBa IO
TEXHUUYECKOMY PEryIHpoBaHHI0 U MeTposnoruu ot 15 gexadbps 2008 r. Ne 408-ct. Beenen B
neiicteue 01.01. 2010. — M.: Cranmaptuadopm, 2008.

4, OcHoBHBbIE TpaBWIIa paboTHl apXxuBOB opranm3anuii / Pocapxus. BHUNJIA /L. M., 2002.
S. [IpaBuiia opranu3ay XpaHeHus: KOMIUIEKTOBAaHNUS, YUETa U UCIOIb30BaHUS IOKYMEHTOB
A® PO u apyrux apXuBHBIX JOKYMEHTOB B TOCYIAapCTBEHHBIX M MYHHUIIUMAIbHBIX apXHBaXx,
My3esx, oubmunorekax, opranuzanmsx PAH. M., 2007. 100 c.

1.2. HCTOYHUKH OMOTHUTEIHHBIC

I'OCT. 55.1-84. JlokyMeHTBI Ha IJIEHOYHbIX HOcUTENsIX. [IpaBuna rocygapcTBEeHHOTO XpaHeHuUs
OpPUTHHAJIOB M CTPAXOBBIX KOMHUI KHHOJOKYMEHTOB M IOKYMEHTOB CTpaxoBoro ¢onaa. Texnude-
ckue tpeboBanus. YrBepxaeH [Ipukazom ['maBapxusa CCCP ot 13.07.1984 n 214. BBeneH B
nericteue ¢ 01.01.1986.

2.1. JIuteparypa ocHOBHasl.

1. OcHoBHbIE TpaBuiIa pabOTHl IOCYIAPCTBEHHBIX apXMBOB ¢ KUHO(OTO(HOHOAOKYMEHTaMH /
Coct. B.M. Marunos, A.A. Ko6enskosa, E.IT1. Tapakanosa. M., 1980.

2. OcHoBHBIE MpaBuia paboTel ¢ KUHO(OTO(MOHOJOKYMEHTAaMHM U BHACO(POHOTpaMMaMHU B
BeoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. KoGenpkoBa, ®@.A. I'egpoBuu, B.A.
Ycrunos. M., 1989.

2.2 Jluteparypa JOMOJHUTEIbHAS.

Ky3un A.A, Pomans JI.M. Kunoporoapxussl: YueOHoe ocobue. M., 1982.

MarunoB B.M. KuHo0okyMeHTBI B KOHTEKCTe UcToprueckoro 3Hanusa. M.: PITY, 2005

3. [lepeuens pecypcoB HHGOPMALMOHHO-TEIEKOMMYHHUKALIMOHHOM ceTH «HTepHeT.

1. ApxuBbsl Poccuu. [OtpacneBoit mopran "Apxussl Poccun" HaxoIuTcs MOJ HaTpOHATOM
®denepanbHOTO apXUBHOTO arenrcTsa (Pocapxusa)]; [DneKTpOHHBIN pecypc| — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JIOCTYTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoOoaHBIN. — 3ari. ¢ skpaHa.

2. UndopmaninoHHO-cIIpaBOYHas cucTeMa apXuBHOM oTpaciu. http://termika.ru/issao

5.MarepuaabHO-TEXHUYECKOE 00eCTIeUYeHNEe JUCITUTIIIMHBL.

Y4eOHbII KOMIBIOTEpHBIM Kiace (cMm. m. 8. MarepuanbHO- TEXHUYECKoe oOecredyeHne
muciuminHel.) Ilporpammuoe obecrieuenue:

[TporpammHuoe oOecrieueHue :

Internet Explorer unu apyroii Gpaysep.

Mertonudeckue pa3pabOTKH U HHCTPYKIIUU PETHOHAIBHBIX apXUBOB 110 00ECTICUEeHUSI COXPAHOCTH
Y KOHCEPBALUH ayAMOBU3YAJIbHBIX JOKYMEHTOB.

Tema 5. Pazpabomka npeonosxcenuil no Op2anu3ayuu 6pemMenHoz0 U NOCHOAHHO20 XPAHEHUA
INIEKMPOHHBIX OOKYMEHM 8.
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[lenp 3aHATHS: U3yYEHUE CHCTEMBl HOPMATHBHBIX JOKYMEHTOB, CTAaHAAPTOB M METOAMYECKUX
oCcOOUH, periIaMEHTHPYIOIIUX YCIOBUS XPAHCHUS SJICKTPOHHBIX JIOKYMEHTOB.

Bomnpocs! k 006cyX1eHHIO:

1)Buapl 1 pa3sHOBUIAHOCTH HOPMATHUBHBIX W METOIMYECKHX OKYMEHTOB, YCTaHABJIHMBAIOIIMX
TpeOOBaHUS K XPaHEHUIO JIEKTPOHHBIX JOKYMEHTOB, UCTOPUS UX (DOPMHUPOBAHHSL.

2) HopmaTuBHBIE YCIIOBHUS XpaHEHHS TOKYMEHTOB HA MarHUTHBIX

HOCHUTEIISIX.

3) OpraHuzanus OIEPATUBHOTO M JIOJTOBPEMEHHOI'O XPAaHEHHS SJICKTPOHHBIX JOKYMEHTOBB
MEXIYHAPOIHBIX U HAITMOHAJILHBIX CTaHApTaX.

4) TpeGoBaHUs K CUCTEMaM 3JIEKTPOHOTO JOKYMEHTO000pOTa U hopMaTaM C IeNIbl0 00ecreueHus
COXPaHHOCTH 3JIEKTPOHHBIX TOKYMEHTOB.

[To uToram 0OOCYXICHHUsI BBIMOJHETCS MPAKTHUECKOE 33aJJaHHE 0 COCTAICHUIO METOJAMYCCKHX
peKoMeHaui Ui 00ecreyeHus] ONepaTuBHOTO U JOJITOBPEMEHHOTO XPaHEHHS 3JIEKTPOHHBIX
JIOYMEHTOB B OparHu3aluy.

KOHTpOJIBHBIG BOITIPOCHKI:

1. KaxoBbl OCHOBHbIE TpeOOBaHMSI HOPMATUBHBIX JIOKYMEHTOB U CTAaHAPATOB K YCIOBUSIM
XPpaHEHUS AIEKTPOHHBIX JOKYMEHTOB?

2. Kaxkue JOITIOJIHUTCIIbHBIC TpC6OBaHI/I$[ K YCJIOBUAM XpPaHCHHA SJICKTPOHHBIX TOKYMCHTOB
cozieprKaT CTaHAapThI?

3. Kakne cranmaptel (UKCHPYIOT TpeOOBaHUS K pEXHMaM apXWBHOTO XPaHEHUS
AJIEKTPOHHBIX JOKYMEHTOB ?

4. Kakum 06pa3om ynocroBepercs ropuainaeckas cuia 3/ B mporecce apXuBHOTO XPaHESHUS ?

CIUCOK NCTOYHHUKOB U JIUTEPATYPHI:

1.1.MAcTOYHMKYN OCHOBHBIE.

1. Ilpuxkaz Munkomcszu Poccun ot 02.09.2011 Ne 221 «OO0 yrBepxkaeHUH TpeOOBaHHM K
UHPOPMALIMOHHBIM CHUCTEMaM 3JIEKTPOHHOTO JIOKYMEHTO00OpoTa (erepaabHbIX OpraHoB
MCIIOJTHUTENILHOM BJIACTH, YUUTHIBAIOLINX B TOM YHCIIE HEOOXOIMMOCTh 00pabOTKH OCPEACTBOM
JTAHHBIX CHCTEM CIyXeOHOM nHpOpMAaIUK OTPaHUUYEHHOTO JOCTYIIa»

2. TOCT P 54989-2012. OOGecneueHue JOATOBPEMEHHONW COXPAHHOCTU 3JIEKTPOHHBIX
JIOKYMEHTOB. VYTBepxieH [Tpukazom DdenepanbHOTO areHTCTBa o
TEXHUUECKOMYPETYIUPOBaHUI0 UMeTposiorun oT 17centabps 2012 r. Ne 325-ct. BBenen B
neiicrue 01.05.2013.M.:Crannaptundopm, 2013.

3. TOCT 28388-89. Cucrembl 00paboTku nHGopManyu. JJOKyMEeHTb Ha MATHUTHBIX HOCUTENISX
naHHbIX. [TOps/IOK BBIOTHEHUS U

obparmenus. M., 1989.

4. PJ1 50-524-84 «Ilopsiok XpaHEHUsI JOKYMEHTOB Ha MAIIMHHBIX HOCUTEIISIX».

5. TOCT 6.10.4-84 «YHuduuupoBaHHble CUCTEMbl JOKyMeHTauuu. [lpuganue ropuanyeckoit
CHJIBI JIOKyMEHTaM Ha MAalIMHHOM HOCHTeNe M MalllMHOTpaMMe, CO3/]aBaeMbIM CpEeACTBaMHU
BBIYUCITUTEIILHOU TEXHUKH.

4.2.  VICTOYHMKH JOTIOJHUTEIbHBIE.

1. UCO 30301:2011 «Mudopmanus u noxkymenrauus. CUCTeMbl yNpaBiIeHUS JOKYMEHTaMHU.
TpeboBanus» »// Odpunmanereiii cait 1ISO. www. http. 1SO.com

2.1SO 16175 «Information and documentation. Principles and functional requirements for records
in electronic office environments» (MCO 16175 «udopmanus u foKyMeHTalus. [[pUHIIHIBI 1
GbyHKIMOHaIbHBIE TPEOOBaHUS K JOKYMEHTaM B AJIEKTPOHHON opuCHOM cpeney// OpuunanbHblii
caiit ISO. www. http. ISO.com (nata o6pamenus 01.05.2012)

3.PexomMeHjanuuy o KOMIIJIEKTOBAHUIO, YUETY M OPraHU3aIMK XPAaHEHUS JIEKTPOHHBIX APXUBHBIX
JIOKYMEHTOB B apxuBax opranm3anuii. M.: BHUNJIA/L, 2013//Ony6nrkoBaHo Ha cailTe «ApPXHUBBI
Poccumy. http://www.rusarchives.ru/methodics/index.shtml.
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4. PekoMeHJalMM MO KOMIUIEKTOBAHUIO, YYETy M OpraHU3alMd XPAHEHHUS DJIEKTPOHHBIX
ApXUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX M MyHUIMNAIbHbIX apxuBax M.. BHUUJIAJL,

2013//Ony6nukoBano Ha caiite «ApPXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).
3. ApXuBOBeIYECKHE M  JOKYMEHTOBENUYeCKHE (YHKIHMOHAJIbHBIE TpeOOBaHUSA K

MH(OPMALIMOHHBIM CUCTEMaM, 00eCIeUNBAIOIINM 3JIEKTPOHHBIA JOKYMEHTOOOOPOT B Ipoliecce
BHYTPEHHEH NeATeNbHOCTH (peepanbHbIX OpraHoB HcmonHuTenbHOU Biactu. Otuer mo HUP.
M..BHUNIA, 2013. //Ony0IMKOBaHO Ha cauTe «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).
6. CpaBuutenbHbIl aHanu3 ¢GopMaToB (ailyioB 3JIEKTPOHHBIX JOKYMEHTOB IOCTOSIHHOTO
(monroBpemenHoro) xpanenus». Otuer on HHUP. M.:PITYVY, 2013 //OnybnukoBaHo Ha caiite
«Apxussl Poccuny. http://www.rusarchives.ru/methodics/index.shtml).
7. OyHKUMOHAJBHBIE TpPeOOBaHUS K HHPOPMALMOHHBIM CHCTEMaM AapXHMBOB 3JIEKTPOHHBIX
TOKyMeHTOB opranmzanuii. M:Pocapxus, BHUUJA. 2014 //OnybnukoBaHo Ha caiite
@DenepanbHOTO apXUBHOTO areHTcTBa http://archives.ru/documents/methodics.shtml

3.Ilepeuens pecypcoB HHGOPMAITMOHHO-TEIIEKOMMYHHUKAITMOHHOM ceTu «IHTepHET».
1. Apxusbsl Poccuu. [OtpacneBoil mopran "Apxusbl Poccun" HaxonuTcss HoJ HaTpoOHATOM
®enepanbHOro apxuBHOro arenrcrsa (Pocapxusa)]; [D5eKTpOHHBIN pecypc| — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JIOCTYTIA:
http://www.rusarchives.ru/guide/fed _gd.shtmlwww. cBoGoaHBINH. — 3ari. ¢ 9KpaHa.
2. adopmMannoHHO-CIIPaBOYHAs CHCTEMA apXUBHOW oTpaci. http://termika.ru/issao

4 MatepualbHO-TEXHHYECKOE 00EeCTICUeHHE TUCIUTITUHEI.

Y4eOHblii KOMIBIOTEpPHBI kiacc (cMm. m. 8. MarepuanbHo- TeXHUYECKoe oOecredyeHue
mucnuruinHeL.) [IporpamMmmHoe obecrieueHue:

[TporpamMHoe oOecrieueHue :

Internet Explorer unu npyroii Opayszep.

Tema 6. Cmanoapmu3ayus Xpanenus HAy4YHO-MeEXHUYECKUX 0OKYMEHM O06.

[lenb 3aHATHA: U3yYEHUE CHUCTEMBl HOPMATHBHBIX JAOKYMEHTOB, CTaHAAPTOB M METOAMUYECKUX
nocoOuii, perjaMeHTUpyronmx ycioBus xpanenus HTJI, 3HakoMCTBO ¢ mpaBmiiaMu padOTHI
rOCYIapCTBEHHBIX APXUBOB U OpraHU3alUil C HAYYHO-TEXHUYECKON JOKYMEHTAIUEH.

Bonpocs! 1uist 06cyxieHus:

1. Bubl 1 pa3HOBUIHOCTH HOPMATUBHBIX U METOJAMUYECKUX JOKYMEHTOB, YCTaHABIMBAIOIINX
TpeOOBaHUS K XpPaHEHUIO HAYYHO-TEXHUYECKUX IOKYMEHTOB, HCTOPUSI UX (POPMUPOBAHUS.

2. KakoBbl TpeOOBaHMS CTaHIApPTOB K  YCIOBHUAM XpaHEHUS  KOHCTPYKTOPCKOIA
JIOKYMEHTAIUH?

3. KakoBbl TpeOOBaHUS  CTaHIApPTOB K YCIOBHMSIM XpaHEHUS  TEXHOJIOTMYECKOH
JIOKYMEHTAIUH?

4. KakoBel TpeOoBaHMs CTaHAAPTOB K  YCIOBMAM XpaHEHUS MPOEKTHOMH
JIOKYMEHTAIUH?

KoHTponbHbIE BONIPOCHI:

1. KaxoBbl OCHOBHBIE BU/IbI U PA3HOBUIHOCTH HayYHO-TEXHUYECKON JOKYMEHTAIH?

2. KakoBbl o0mue ¢yHkiuu axuBa opranuzauuu u ciayxOel HT/] u B uem crenuduka
nesTenbHOCTH ciry>k0b1 HTJ1?

3. B yem cnenn¢urka xpaHeHHs HAYYHO TEXHUYECKON JTOKyMEHTAIUU COTJIACHO MpaBuiiamM?
4. Kakue HOBble BHUBI 3JE€KTPOHHBIX HAYYHO TEXHUYECKUX JTIOKYMEHTOB YIIOMHUHAIOTCS B
cra”aapTax?

CHnuCOK UCTOYHUKOB U JINTEPATYPHI.

1.1. HcTo4yHMKU OCHOBHBIE

1.OcHoBHBIC TIpaBWa PabOTHI C HAYYHO-TEXHMYECKOW TOKYMEHTAIIMeH B OpPraHU3alMsIX U Ha
npennpusaTusax. M., 1991.
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2. OcHoBHBIE TpaBUIIa pabOTHI ApXUBOB Opranu3anuii / Pocapxus.
BHUNJIA. M., 2002.
3. OcHoBHBIE TpaBWIIa pabOTHI C HAYYHO-TEXHUUECKOW JOKYMEHTAIMEH B TOCYAaPCTBEHHBIX

apxuBax Poccutickoii @enepannn/Onoopens! pemennem Komnerun Pocapxusa ot 26 mapta 2003
r; Pocapxus, BHUNJIA. M, 2003.

4, I'OCT 21.1003 — 2009. Cucrema npoekTHO# nokyMeHTanuu 1yist crpoutesibeta (CITIC).
VYuer u XxpaHeHue POEKTHON JOKyMeHTaluu. YTBepxkaeH [Ipukazom denepanbHOro areHTCTBa
M0 TEXHUYECKOMY perynupoBanuio U Merpojoruud ot 30 Hosops 2009 r. Ne 526-ct Beenen B
neiicteue 03.01.2010.M.:Crannaptundopm, , 2010.

5.TOCT 2.501-2013 ECK/. ITpaBuna yuéra u XpaHeHus . YTBEpKIeH MeXrocyaapcTBEHHbIM
COBETOM TI0 CTaHAAPTHU3AIMU, METPOJIOTUH U cepTudukanuu (mpotokosn Ne 58-IT ot 28 aBrycra
2013 r.) Beenen B netictBue 01.06.2014. .M.:Crannaptundopm, 2014.

1.2. HCTOYHHUKM HOIOJIHUTEIIHLHEIE.

1. I'OCT 2.001-70. Egunas cucrema koHcTpykTopckoil nokymenrtanuu (ECKJ[). OOGuue
rmoyioskeHus. M., 1985.

2. I'OCT 2.501-68. ECK/. IlpaBuna ydera wu xpanenus. M., 1985.

3. I'OCT 21.001-77. Cucrema mnpoekTHOW nokymeHtauuu s crpoutenscrBa (CILJC).
Oo6ue nosoxenus. M., 1980.

4. I'OCT 21.203-78. CIIAC. IlpaBuna yuyera W XpaHEHHsS MOJJIMHHUKOB IPOEKTHOMN
nokymeHTanuu. M., 1979.

5. I'OCT 3.1001-81. Equnast cuicremMa TeXHOJIOTHYECKO TOKyMeHTauu. O0I1re MoJI0KEeHUS
M., 1984.
6. ['OCT 3.1001-2011 Enuuas cucreMa TEXHOJOTHYECKOH MoKyMmeHTanuu. OOmue

nosiockeHus. IlpuHsar MexXrocynapcTBEHHBIM COBETOM I10 CTaHAApPTU3aLUHM, METPOJOTUU U
ceprupukanmu  (mporokon ot 12 wmas 2011 1. N 39) Bsemen B jeiicTBue
01.01.2012.M.:Crannaptuadopm, , 2011.

7.T0OCT 2.051-2013. ECK/I. DnektpoHHble ToKyMeHTbl. O0uiie nojioxenus.- Bzamen 'OCT
2.051-2006; BBen. 2014-06-01.- M.: Crannaptundopm, 2014.- 11, 10 ¢

8.I'OCT 2.511-2011 Mexrocynapcteennsiii cranaapt. ECKJI. [IpaBuia nepenayuu 31eKTpOHHbBIX
KOHCTPYKTOPCKUX JJOKyMeHTOB. O01ue nonoxenus. [Ipunst MexrocynapcTBEHHbBIM COBETOM 10
CTaHJApTU3AIMH, METPOJIOTUH U cepTudukanuu (mpotokon ot 12 mas 2011 r. Ne 39). Beenen B
neiicteue 01.01.2012. M.:Crangaptundopm, 2011.

2.1. JInTeparypa oCHOBHasI.

l.JleonoB A.B. barypun IO.M. 3D 10KyMEHT — HOBBIA THI HAyYHO-TEXHUUYECKOH
nokymenrtanun//Bectauk apxusucra. 2013. Ne 3. C.192-205.

2.2. Jluteparypa AONOJHHUTEIbHAS.

1. ®ununnos H.I'. Hayuno-rexauueckue apxussl CCCP. M., 1991.

3. [lepeuens pecypcoB MHGOPMATMOHHO-TEIEKOMMYHHUKAIIMOHHOH ceTn «HTepHET».

1. Apxusbsl Poccun. [OtpacneBoil mopran "Apxussl Poccun" HaxonuwTcss moJ HaTpoHATOM
®denepanpHOro apxuBHOTO areHTcTBa (Pocapxusa)l; [DnexTpoHHBIN pecypc] — DIEKTpPOoH.
JIaH. — M., [2001-2015]. — Pexxum JOCTYyTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHBIN. — 3ari. ¢ 3KpaHa.

2. ndopmaninoHHO-CIIPaBOYHAs CUCTEMa apXUBHOU oTpaciH. http://termika.ru/issao

4.MaTtepualbHO-TEXHUYECKOE 00eCTIeYeHUE 3aHATHS.

VY4eOHbII KOMIBIOTEpHBIM Kiacce (cM. m. 8. MarepuaibHO- TeXHUYECKoe oOecnedyeHue
nucuuiuineel.) [IporpammHoe obecrieyenue:

[TporpamMHOe oOecrieueHue :

Internet Explorer unu npyroiit 6paysep.

OO0pa31pl HayYHO-TEXHUYECKHX JOKYMEHTBO Pa3HbIX BUJOB U PA3HOBUIHOCTEH.
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IIpumepHas TeMaTHKAa NHCbMEHHBIX KOHTPOJILHBIX padoT (pedepaToB) :

1. Uctopus crangaptuzanuu 1OV u apxusHoro aena B PO.

2. Opranu3anus CTanAapTH3AIUN aPXUBHOTO JieNa (MHCTUTYTBHI, IPOIece pa3paboTKu
CTaH/JapTOB U €ro periiaMeHTalus, Kiaccudukaius UICTOYHUKOB 0 CTaHIapTU3ALINN).

3. Hcropus 1 COBpeMEHHOE COCTOSIHUS CTaHAAPTU3ALUU aPXUBHOW TEPMUHOJIOTHU B PO.
4. Pa3paboTka u knaccudukanus MeXIyHaApOIHBIX CTAaHAAPTOB, IPUMEHSIEMBIX B chepe
apXUBHOT'O

Jena.

S. Pa3BuTHe Hay4HO-TEXHUYECKOIO IIPOrpecca U CTaHJapTU3alHsl HAyYHO-TEXHUYECKON
JOKYMEHTALUU.

6. BnusHue pa3BuTHs TEICBUICHUS B HAIlICH CTpaHE HA CTaHIAPTU3ALMIO XPAHECHUS
ayIMOBH3YaJIbHBIX JJOKYMEHTOB.

7. Ponb cTanaapTy3aiuu B CTAHOBJICHUH U Pa3BUTUU apXUBOBEICHUS JIOKYMEHTOB Ha
MAaIllMHHBIX HOCHTEJICH B HaIIeH

CTpaHe.

8. HcTopus cTannapTU3aiy OMUCAHMs apXUBHBIX TOKYMEHTOB B PD u knaccudukammu
JOKYMEHTHOUW MH(OpMAaIK B apXHBax.

9.CpaBHUTENbHBIN aHANKM3 TPeOOBAaHUH U MPaBUII KJIaCCU(PUKALIUY aPXUBHBIX JOKYMEHTOB Ha
Pa3IMYHBIX BUIaX HOCUTENIEH U HAYYHO-TEXHUYECKOM TOKYMEHTalu. *

10.  CpaBHUTENBHBIN aHAIU3 KPUTEPHUEB IKCIIEPTU3bI LIGHHOCTH APXUBHBIX JOKYMEHTOB Ha
Pa3JIMYHBIX BUIaX HOCUTENIEH U HAYYHO-TEXHUYECKON TOKyMEHTaluu. *

11.  CpaBHuTeNbHBIN aHAINU3 TPEOOBAHUH U MPABUII yUeTa apXUBHBIX JOKYMEHTOB Ha
Pa3JIMYHBIX BUIaX HOCUTENIEH U HAYYHO-TEXHUYECKON TOKyMEHTaluu. *

12. CpaBHuTeNbHBIN aHAINU3 TPEOOBAHUIN K 00ECIICUEHUIO COXPAHHOCTH apXUBHBIX
JIOKYMEHTOB Ha Pa3JIMYHbIX BUAAX HOCUTEJIEH U HAYYHO-TE€XHUYECKON JOKYMEHTAIINH.*

13.  CpaBHuTeNBbHBIN aHAIN3 TPEOOBAHUI K OMKCAHUIO U CO3/IaHUIO CITPABOYHO-TTOMCKOBBIX

CPEJICTB K apXMBHBIM JIOKYMEHTAaM Ha Pa3JInYHBIX BUIaX HOCUTENEH U HAyYHO-TEXHUUECKOMN
JOKyMEHTaIuu. *

14. Bnusinue nepexoja K 3JIeKTPOHHOMY JJOKYMEHTOOOOPOTY Ha MpaBUIa XpaHEHUs
AJIEKTPOHHBIX JOKYMEHTOB.*

17. CpaBHMUTENBHBINA aHAIN3 TPEOOBAHUHN K 00ECIIEUEHNIO COXPAHHOCTH apXUBHBIX JOKYMEHTOB
B HAIlMOHAJIbHBIX Y MEXKAYHApOAHBIX CTaHJApTaX.

18. Opranusamnus cTaHIapTU3alMK U CUCTEMA CTAaHAAPTOB B 00JIACTU apXUBHOTO JI€Na 3a
pyOexxoM (Ha mpuMepe KOHKPETHOU CTpaHbl).

19. TpeboBaHus K ONEPaTUBHOMY U JI0JITOCPOUYHOMY XPaHEHUIO AIEKTPOHHBIX JOKYMEHTOB B
HaIlIel CTpaHe U 3a pyoexxom™.
20. Pors BHUMJIA /] B pa3paboTke HAITMOHAIBHBIX U OTPACIIEBBIX CTAHIAPTOB B 00JIaCTH
apXMBHOTO JI€JIa U UX pacIpOCTPaHEHUN.
22. Metoaunueckue pa3pabOTKH apXMBOB U UX BKJIAJ B CTAHIApTU3AINIO apXUBHOTO Jena B PO.
23. NH(popMaIiOHHBIE CUCTEMBI U AJIEKTPOHHBIE OMOTUOTEKN B IIOMCKE U XpPaHEHUHU
CmManoapmos 6 cqhepe apxueHozo oeuda.

7.4. PabGouasi TeTpaab CTyJAeHTA.

3amonHenue pabodeil TeTpaad OpPraHU3yeT CaMOCTOSATENbHYIO paboTy CTyAE€HTa Haj
HMCTOYHHKAMH T10 CTaHIapTU3aluK apXuBHOTO fiena B PO. Temsl paboueii TeTpaay COOTBETCTBYIOT
npoOiieMaTUKe Kypca W BKIIOYAOT B ceOsl BCE OCHOBHBIE HAIpPaBIICHUS CTaHIAPTU3AINN
apXMBHOTO JIeNIa.

B xome paboTbl Haj KakI0H TEMOW CTYAEHT YYHUTCS OCYIIECTBISITh CPABHUTEIHHBIA aHAIHN3
TpeOOBaHUII HOPMATUBHBIX TOKYMEHTOB U cTaHApaToB. [loaToMy TeTpaab CTpyKTypHpOBaHa B
dbopMe CpaBHUTEITHHBIX TAOJIHII.
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Baxxnass ponp B paboTe Hax TeMamu pabouell TETpaaud OTBOIUTCS aHAIU3Y OCHOBHBIX MPABHII
paboOThI apXMBOB Kak HauOoJiee BAKHOTO JOKYMEHTA, YCTAaHABJIHMBAIOIIETO MPO(EeCCHOHATLHBIC
HOPMBI U TPeOOBaHMS, a TAKXKE CPABHEHUIO TPEOOBAHMI MPABUI U CTAaHIAPTOB.

[Tpu 3amojHEHUW TETpagM HE CIEAyeT KOIMUPOBATH pasieibl MPABWI M CTAHIAAPTOB, CIICAYET
MaKCHMaJIbHO TOYHO U KPAaTKO OTBEYATh HA MIOCTABJICHHBIE BONPOCHL. KpuTepun OreHK: CM. TaKKe
m. 5.3.

Tema 1. CpaBHuUTENbHBIN aHaTu3 «OCHOBHBIX MPaBUJI PabOTHI apXUBOB opranu3aruin»y (2002) u
«IIpaBui opranu3any XpaHeH!sI KOMIUIEKTOBAHUS, yueTa U UCII0JIb30BaHus JOKyMEHTOB AD PO
U JPYTUX apXUBHBIX JOKYMEHTOB

B FOCYIapCTBEHHBIX U MyHHLIMIIAIBHBIX apXUBaX, My3esx, Oubmuorekax, oprannzanusx PAH. (

2007).

[lepen Havagom pabOThl MOBTOPUTE, YEM pa3IWyarOTcs Mo mnpoduio, (GYyHKIUSM
roCyJapCTBEHHBIC, MYHUIIMTIAIIbHBIC APXUBBI U APXUBBI OPraHU3aIUH.

Kpurepuu cpaBenusi| «OCHOBHBIE IPABHIIAN.... «[IpaBuna opranuzanuu
XpaHEeHHUs..»

BI)IXOZ[HI)IG JaHHBIC, KEM M KOI'Ja
YTBCPIKACHBI

I[JISI KaKHNX BUIOB apXHWBOB
npeaHa3Ha4YCHbI

CpaBHUTE CTPYKTYpY
NpUBEIUTE OOIUE Pa3aeIbl IBYX
IPaBUIT

Bremummre otnmans — pas3aciinl,
KOTOPBIX HET B APYIr'UX IIpaBHJIaxX

CpaBHuTe TpeOOBaHUS K
XPAHUJTUIIAM.

Kparko npuBeaure oo1me
TpeOOBaHUS K 31aHUSIM
(TomereHusM)
apxuBoxpanunuiy (ae 6onee 10
TE3HUCOB).

[IpuBeauTe HA3BaHUS M BBIXOIHBIC
nmanusie 'OCTos,
pEeraMeHTUPYIOMNUX  YCIIOBUS
XpaHEHUS

ApPXUBHBIX JOKYMEHTOB

B PO.

CpaBHHTE COCTAB yYETHBIX
JOKYMEHTOB

B TOCYIapCTBEHHBIX, MyHHIIHAJIbHBIX
apx¥Bax M apXuBax OpraHu3anui
(paznmen 6 «Y4eT TOKyMEHTOB B
apxuBey,

Paznen 3 «Opranuzanus yuera
JOKYMEHTOB ApxuBHOTO oHaa PO
U APYTUX apXUBHBIX JOKYEHTOB B
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apXHBeE»)
[TpuBenuTe Ha3BaHUs OOIINX
YYETHBIX JTOKYMEHTOB (popMm).

VYKakuTe Ha3BaHUS YUETHBIX HOPM,
XapaKTEPHBIX TOJIBKO IS
roCyl1apCTBEHHBIX, MYHUIIUIAIbHbIX
apXMBOB M APXUBOB OpraHU3alMil.

CpaBHUTE CIIPaBOYHO-IIOMCKOBBIE
CpEICTBa apXHBOB

(paznen 7 «HayuHo-cripaBOYHBIM
anmnapary, pazaen 5.3 «CrpaBo4HO -
nouckoBble cpenctsa, (HCA)
apXHBay).

[IpuBenuTe oOITME BUBI TOMCKOBBIX
CIIPABOYHUKOB JJIsI
rOCy/lapCTBEHHBbIX,

MYHUIIUTIATBHBIX apXUBOB, apPXHUBOB
OpraHu3aIui.

VKaxuTe Ha3BaHMS ITOUCKOBBIX
CIIPAaBOYHUKOB, XapAKTEPHBIE TOIHKO
JUISL TOCYAapCTBEHHBIX,
MYHHUIUTIATBHBIX aPXUBOB M APXUBOB
OpraHu3aIui.

CpaBauTe (POPMBI HCTIOTB30BAHUS
ApPXUBHBIX JOKYMEHTOB

(paznen 8 «Mcnonbp3oBaHue
aApXHUBHBIX JOKYMEHTOB» U 5.7.
«DOpMBI UCTIONIB30BAHUS APXUBHBIX
JIOKYMEHTOBY).

[IpuBeaure obmue

(GopMBbI NCIIONIB30BAHUS IS
rOCYIapCTBEHHBIX, MYHHUITUIAIbHBIX
apXMBOB U apPXHWBOB OpTaHU3AINN

VYkaxxuTte Ha3BaHUs GopM
UCIIOJIb30BaHUS apXUBHBIX
JOKYMETOB, XapaKTEPHBIE TOJIBKO TS
roCylIapCTBEHHBIX, MyHUIIUIAIbHBIX
apXMBOB U apXWBOB OpraHU3aIMH.

BrIBOIEIL: B ueM pa3iinuusa «OCHOBHEBIX [MpaBUuI», ((HpaBI/IJ'I OpraHu3alu XpaHCHUA. .. »
1.
2.
3.

UYeM OHM BBI3BaHBI

KakoBa posb OCHOBHBIX MpaBUil padOThl ApXUBOB B YCTAHOBJICHUH HOPM apXHUBHOTO JIefa.
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Tema 2. CranmapTuzanus XpaHEeHUs ayAHOBU3yaIbHBIX JOKYMEHTOB.

N3yuute

OcHoBHbIE TIpaBUiIa padOTHI ¢ KHHO(DOTODOHOIOKYyMEHTaMHU U BUACO(HOHOTpaMMaMU B
BesloMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. Ko6enskoBa, @.A. ['enpouy, B.A.
Ycrunos. M., 1989.

N OcHoBHbIE IpaBuiIa pabOTHl apXUBOB opranu3anuii. M., 2002.

3anonHuTte TabIuIy

Omnpenenenue Opurunain (Buabl Hocutenei) | Komuu (BUaBI HOCUTENEH )
DOTOAOKYMEHTHI
DOHOAOKYMEHTHI
Buneodgonorpammer
1. B uewm cnienm¢uka kpurepues sxcnepTu3sl HeHHocTH @D/l 1 BugeopoHorpamm?

3. B yem cnientuduka ynaxkosku @D/] u BuaeoponorpamMmm?

Hocurennb Ynakoska
2. B yem oTnnuune moarotoBku GporopoHOAOKYMEHTOB U BUAEO(POHOTpaMM K Mepeaaue Ha
XpaHECHHE

(mostHOE W yacTHuHOE oopmieHue)?

OdopmieHre TOKyMEHTOB Ha TPaJAUIIMOHHBIX
OdopmiieHre KHHOTOKYMEHTOB U HocuTeneil B (OCHOBHBIE MpaBuiia paboThI
BHJ1I€0(hOHOTpaMM apXHBOB OpraHu3aIuii,m.3.6.)

5.CocTaB CONTPOBOAUTENBHOM TOKYMEHTAIMU!

Jst KO 1 Jn1st 31eKTpOHHBIX 10KyMeHTOB (OCHOBHBIE
npaBuia paboThl apXUBOB OpraHU3aLUH,
2002, n.2.1.)
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6. CpaBauTte TpeOoBanus K xpaHeHHt0 KOD][ v TpaIUIIMOHHBIX TOKYMEHTOB.

TpanuuoHHbBIE TOKYMEHTHI
(OcHoBHBIE ITpaBuUIIa pabOTHI
apXHMBOB OpraHU3AINH,
n.3.6.)

KOd]]

TpeboBanust k XpaHUIUIIAM

Pesxxumbl XpaHeHUS U
TpeOOBaHUS K HUM

7. CpaBHUTE MPU3HAKH KJIACCU(PUKALINH TOKYMEHTOB Ha TPaAUIIMOHHON oCHOBE U KD D]

Tpaguuronusie TOKyMeHTbl | KOD/]
(OcHoBHBIE MpaBuiIa paboThI
apXMBOB OpPraHU3aIIUN, )
[Tpu3naku kmaccupuKanuu
8. CpaBuure yuer KOD]] u TpaAMIIMOHHBIX JOKYMEHTOB.
Tpanuuuonnsie JOKyMeHTbl | KOD/]

(OcHoBHBIE TpaBmIIa PabOTHI
ApXWBOB OpPraHM3AIIHIA, )

Enunune! yuera

YyetHble popmbl
(ITOKyMEHTHI)

9. Cpasnute coctaB HCA k TpaguimmoHabsiM qokymeHTaM u KOD ]|

‘ TpaguuHOHHbBIE TOKYMEHTBI ‘ KODJ]
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(OcHoBHBIE MpaBmiia PabOTHI
apXMBOB OpraHM3allUii,)

BI/II[BI CIIPABOYHUKOB

Kakne T'OCTbI ycranaBimmBaroT TpeOOBaHUS K XPAHCHHIO ayJAHOBH3YaIbHBIX JTOKYMEHTOB
(Ha3BaHMeE, BHIXO/IHBIC JAHHBIE).

BriBogp! (B yeM crienduka XpaHeHHs, y4eTa, ONUCaHus, KcrepTu3bl neHHoCcTH KDOD/]).

Tema 3. CrannapTusanysi XpaHeHNs HAyYHO-TEXHUUECKUX JOKYMEHTOB.

N3yunre:

1)OcHoBHBIE TIpaBHIia pabOTHI C HAYYHO-TEXHUYECKON JOKYMEHTAIIMEH B OpraHu3alusx 1 Ha
npennpusaTusax. M., 1991.

2)OcHoBHBIE TTpaBuIia paboTHl apXxuUBOB opranuzauuii / Pocapxus. BHUMJIA L. M., 2002.

3) OcHoBHBIE TIpaBUIa pabOTHI C HAYYHO-TEXHUYECKOW IOKYMEHTAIUEN B TOCYIapCTBEHHBIX
apxuBax Poccuiickoit ®enepannn/Onobpens pemennem Komneruu Pocapxua ot 26 mapta
2003 1; Pocapxus, BHUNAJL. M, 2003

OTBeThTE Ha BOMIPOCHI.

1) Ha kakue BuIbI JOKYMEHTOB pacrpocTpaHsroTcsi « OCHOBHBIE MTpaBuiia pabOThI ¢ HAYYHO-
TEXHUYECKON JOKYMEHTAIIMEN B OpraHU3alMsIX U Ha IPEATNPUITUIX)»?

2) Cpasuure ¢pynkuuu ciayx06st HT/l u apxuBa ynpaBieHUeCKOW JOKyMEHTauu
opranuszanuu (OCHOBHbIE MpaBuja padOThl apXUBOB OpraHu3anuii, m.1.3.).

KakoBbl o6mme 3anaun cinyx6s1 HT/] u apxuBa opranuzamun?

KakoBel cnennduueckue pynkuuu ciyx6st HTJ1?

2)CpaBHHuTE
Buasr cmyx6 HT/I Bunel apxuBOB OpraHu3anuii
3) Buast HT/I B 3aBUCHMOCTH OT CIIOC00a MX BBINOJIHEHUS
Bun 1l - Bug 2 Bun 3 Bun 4 Bun 5
Onpenenenue
Pa3znoBugnoctu
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JIOKYMEHTOB
9TOTO BUJA
4) Buaest HT/l B 3aBUCUMOCTH OT TOKYMEHTUPYEMOM JNEATEIbHOCTH
Bun 1 Bum 2
Onpenenenue
CocraB TOKYMEHTOB
3TOTrO BHUJA.
Bun 3 Bun 4 BUJI 5
Ornpenenenue
CocTaB 1I0KyMEHTOB
3TOTO BUJA
5) Ha ocHoBaHuu 4ero nposepsieTcss KOMIUIEKTHOCTh pa3HbIx BuaoB HT/l npu nepenaue B
apxuB?
6) Kakue monomuurensHbie TpeOOBaHUS PeAbIBILSIIOTCS K XpaHuwiuinaMm HT/] B oTiuane

oT O6BILIHI>IX I[OKYMCHTOB? OTJ'II/I‘-IaeTCH JIN TeMHepaTypHO'BHa)KHOCTHBIﬁ PCKUM XPAHCHUSA
HT/I?

7) B uem cneunduxa yuera HT/l (eaunuia yuera, HOBble y4eTHbIE (pOpMBI)?

8) [Tepeuncnure Buabl HHOOPMAITMOHHO-TIONCKOBBIX CIIPABOYHUKOB, cocTaBisgeMbix K HT]]
B apxuBe. Kakue U3 HuX He COCTaBISAIOTCS I TPAAUIIMOHHBIX JIOKYMEHTOB?

9) B uem cnenn¢uka katanoxxxHot kaprouku HT/I?

10) B kakux ciry4asx AJsl HCIIOJIb30BaHUsI BBIAAIOTCS Konuy U oamuHanky HT[?
11)  Kakwme 'OCTsI pernamentupytot ycinobus xpanenus HT]I (mpuBenute Ha3BaHUs U
BBIXO/IHBIE JIaHHBIE).

Tema 4. CrangapTu3aiys XpaHeHHs! IEKTPOHHBIX TOKYMEHTOB.

N3yunre:

1.I'OCT 7.08-2013 «/lenonpon3BoACTBO U apXUBHOE J1€10. TepMUHBI U ONIPEAETIECHUS».
2. PexomMeHanmy 0 KOMITJIEKTOBAHUIO, YIETY U OpTaHU3aIMH XPAaHEHHUS dJIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B apxuBax opranuszanuii. M..BHUNJIA/L, 2013.

3. OcHOBHBIE TIpaBuiIa pabOTHI apXUBOB opranuzanuii. M., 2002.

Brimonnure 3a1anus.

1. B TI'OCTe 7.08-2013 «/[enonpouszeoocmeo u apxuenoe oeno. Tepmunuvl u onpeoeneHus»
Hauoume HOBble NOHAMUSL, CEA3AHHbBLE C NOSABNEHUEM ... (CM. KOJIOHKYU MaOauybl) u nuwume 8
maobauyy NOHAMUSL U UX OePUHUYUU.

DJIEKTPOHHOTO DJIEKTPOHHOTO XpaHeHus VY nocroBepenus
JIOKyMEHTa (ero JOKYMEHTO00O0pOTa | DIIEKTPOHHOTO FOP.CUJIBI
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CBOICTBA) JIOKYMEHTA U 3J1.I0KYMEHTA.
MOJ/ICPXKAHUS €T
JKM3HEHHOTO
nuKiIa (He MeHee
TpeX)

2. JlaiiTe orpeneneHnst HOBBIX IMOHSITUH, BBEACHHBIX B PEKOMEHIAUAX

110 KOMIUIEKTOBAHUIO, YYETY ¥ OpraHU3allUi XPAHECHHS JIEKTPOHHBIX apXUBHBIX JIOKYMEHTOB B
apxuBax opranmzanuit. (M.:.BHUUJA/L, 2013)

Konteiinep 2/1 —

KonTponbsnas cymma 9] —
®opmar apxuBHOTO XpaHeHus ][ —

3. B cootBercTBum ¢ «IIporpammoii uapopmaruzanuu PenepaabHOro apXUBHOTO
arenrctBa (Pocapxusa) 10 2011-2020 muianupyercs y3aKOHUTH IOPSIIOK BBIIOIHEHMSI 3aIIPOCOB
HOJIb30BaTENeH apXUBaMU Yepe3 MOpTallbl FOCYIapCTBEHHBIX UM MyHULUIAIBHBIX YCIYT C
HaIpaBJIEHUEM M0JIb30BATEIN0 HH(POPMALIMOHHOTO JOKYMEHTA apXHBa (apXUBHOM CIPaBKH,
BBINKCKHU, KOIIUH) B 3JI.BUJIE.

Kak MoxHO noapoOHee onuunre, KakuM odpa3zoM OyJeT 3aBepeH WH(GOPMAIMOHHbIN JOKYMEHT

apxXuBa B 9JI. q)OpMC. Conumrecs Ha HOPMATUBHBIC aKThI, PETIIAMCHTUPYIOLINC TpeGOBaHI/Iﬂ K

YI0CTOBEPEHUIO MT0JI0OHOTO BUAA JOKYMEHTOB

4. CpaBHute
OcHoBHbIE TIpaBUIIa Pexomennanuu
paboThI apXHUBOB 10 KOMILJIEKTOBAHMUIO,
opranuzanuii, 2002 y4eTy ¥ OpraHu3auu

XPaHEHHUS HJIEKTPOHHBIX
ApXHWBHBIX JOKYMEHTOB B
apXuBax OpraHu3alMi.
M.:BHUMNJIAJL, 2013

Enunuie! yuera
JNIEKTPOHHBIX IOKYMEHTOB
(Ha3BaHUe, ONpeIeIICHHE)

YyetHble popmbl
(cripaBOYHHUKH, C
MTOMOUIBIO0 KOTOPBIX
OCYILIECTBIISIETCS YUET
apXUBHBIX JOKYMEHTOB B
apXx¥Be OpraHU3aLUH)
[Tepeuncnure ux BUIbI

Y Ha3HA4YeHHE

5. CpaBHuTE

OcHoBHbIE TIpaBUIIA Pexomennanuu
paboTHI apXHUBOB 110 KOMIUIEKTOBAHHUIO,
opranusanumii, 2002 y4eTy U OpraHu3auu
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XpaHEHUs JIEKTPOHHBIX
APXUBHBIX JOKYMEHTOB B
apXuBax OpraHu3alui.
M..BHUNJA/, 2013

EnunHuiel onucanus
JNEKTPOHHBIX IOKYMEHTOB
B onucH (Ha3BaHUE,
onpeJereHue

WNudopmanmronnsie
XapaKTePUCTHKH

eIMHHL] ONTCAHUS

(rpacdbr ommceit
ANIEKTPOHHBIX JOKYMEHTOB

BriBoabl Kakue n3menenust mpou301iy B OUCAaHUU JJI. JOK-B?
6. B yem otinume cocraBa aena GpoHIa TOKYMEHTOB HA OyMa)kKHBIX HOCUTEISX OT

NIEKTPOHHBIX TOKyMEHTOB? (CM. OCHOBHbIE NpaBuiia pabOThl apXUBOB OparHu3aluii u
Pexomengannu BHUMJIA /] o paGote ¢ 3eKTPOHHBIMH IOKYMEHTaMH )

9.2 MeTtoanyeckne peKOMeHAalMU MO MOATr0TOBKe MMCbMEHHBIX padoT

B npouiecce o6yuenus cryaeHtsl PI'TY BbINONHAIOT pa3Hble BUJIbI THCbMEHHBIX padoT.

OCHOBHBIMU LIETSIMH THCBMEHHBIX Pa0OT B By3€ SIBIISIOTCA:

* 3aKperieHUe MOJIYyYSHHBIX 3HAaHUH 10 CTIeHNaIbHOCTH, IPUMEHEHHUE STUX 3HAHUN ITPU
peleHnH npodecCHOHATIbHBIX 3aj1ay;

* pa3BUTHE HABBIKOB BEJICHUS CAMOCTOSITENIbHOM pabOThl, OBJIaJICHHE METOAUKAMH U
IIPUHLIAIIAMU CaMOCTOSITENILHOM HCCIIE10BATEIBCKON NEATEIBHOCTH;

* (popmHupoBaHUE YMEHUS TPAMOTHO U JIOTUYHO U3J1araTh COOpaHHbIE HayYHbIE JTaHHBIE
U MaTepuaibl COOCTBEHHOH HCCIIe10BATENbCKOM 1€ TEIbHOCTH.

Haubonee npocrasi, HO oueHb BaxHast popMa MMCbMEHHOM pabOoThI B By3€ — 3TO
KOHTpoJbHas paboTa. OHa sBIISETCS 00s3aTEIbHBIM 3JIEMEHTOM CaMOCTOSTENILHOM PabOoThI
CTYJEHTAa U, IPEXkKE BCET0, IEMOHCTPUPYET YMEHHE BOCIPUHUMATD U TIepeaBaTh
UH(OPMAILIHIO.

OTOT BUJI TUCBMEHHON pabOTHI MPEAYCMOTPEH YUE€OHBIMU TUIaHAMHU TOJITOTOBKU
OakanaBpoB M Ha Kadepe apXUBOBEICHHsI ITpeJIaraeTcsl B paMKax U3y4eHHUs OOIUX KypCoB U
KIIB.

Taxke B mporecce oOyueHHs] CTYyIEHTY HpPEJCTOUT BBIIOJHEHHE KYpPCOBBIX paloT,
KOTOpBIE€ (POPMHUPYIOT HCCIEA0BATENbCKUE HABBIKH, PA3BUBAIOT CIIOCOOHOCTH CHUCTEMaTH3alluu 1
OCMBICJIEHHS YK€ CYILIECTBYIOIIETO 3HaHWS M HAIlpaBJIEHbl HA CaMOCTOSATEIbHOE pEIICHUE
HEKOTOPBIX TEOPETUUYECKUX MJIM MPaKTHUeCKHX 3a7a4d. KypcoBas paboTa 1eMOHCTpUPYET YMEHUE
paboTaTh € MCTOYHUKAMH, HCIOJIb30BaTh JOCTH)KEHUS COBPEMEHHON Hayku (Hampumep,
HCIIOJIb30BaTh JOCTUKEHHSI apXUBOBEACHHUS, a TAaK)K€ CMEXHBIX HayK M HAY4YHBIX JUCLHUIUIMH),
YCIIEIIHO pellaTh MOCTABICHHbBIE 3ahayH, oOpabareiBaTh U 0000maTs marepuan. Hamucanue
KOHTPOJIbHOM pPabOThl, MOArOTOBKA M 3allMTa KypCOBOHW HMEET psiji OpraHU3allMOHHBIX U
METOANYECKHX 0coOeHHOCTe. O3HAKOMJICHHE C JAHHBIMH METOJUUYECKUMH PEKOMEHIALUIMHU
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MIOMOJKET CTY/ACHTaM MPaBUIHHO OPTaHU30BAaTh CBOIO YYEOHYIO M HAYYHO-HMCCIIEJOBATEIbCKYIO
pabory.

OO0mme TpeOOBaHUSA K CTPYKTYpe U COJEeP’KAHMIO MMCbMEHHBIX pador

Baxuoll ¢popmoii caMoCTOATENIbHONW PabOThl CTyIEHTA ABJSAETCS KOHTPOJIbHAs paboTa.
Ona mpemycMoTpeHa st OOJIBIIMHCTBA JUCIMILIMH y4eOHOro IjlaHa, YWTaeMbIX Ha Kademape
apxuBoBeJieHUs. Ee HanucaHue npecienyeT 1eib yriayoieHHONH IpopaOboTKH TUCIUITINHBIL.

KonrponbHast paboTa BBIMONHAETCS CTYACHTaMH B COOTBETCTBHHM C TEMAaTUKOM,
eXKerogHo  yrBepkaaemMod  kadenpoil. KoHTponbHas  paGoTra  sBISETCS  3JIEMEHTOM
CaMOCTOSITENIbHOW PabOTHI CTYACHTOB, TO3TOMY BBHIOODP TEMBI MPEIOCTABIISIETCS CTY/ACHTY.

Jlo HamucaHMs KOHTPOJIBHOM paOOThl CTYAEHT JOJDKEH B LIEIOM O3HAKOMUTBCS C
paszzenamMu Kypca, IpeyCMOTPEHHBIMU Y4eOHOM porpaMMoi.

PaboTa o HanMcaHUIO KOHTPOJILHOW HAYMHAETCS C BBISBICHUS U N3Y4YE€HUSI HICTOUHUKOB
U auTeparypsl 1o teme. [lo okoHyanuu cOopa W U3y4eHHUs JIUTepaTypbl U HCTOUHUKOB CIIEIyeT
IPOAYyMaTh IJIaH KOHTPOJIbHOW padoThl. CocTaBiieHuUE MJIaHa — Ba)KHAs 4acTh pabOThI HAJl TEMOI.
[Tnan npexacraBiseT coOON MepeueHb BOMPOCOB, OTPAXKAIOIINX COAEpKaHUe uccaenoBanusd. OT
TOT'0, HACKOJIBKO YETKO OH IPOJYMAaH U IOCTPOEH, BO MHOI'OM 3aBUCHUT Kau€CTBO KOHTPOJIbHON
paboTel. B muan nenecoo6pa3sHo BKIIOUUTH HanboJiee BaKHbIE TEOPETUUECKUE U IIPAKTUUYECKUE
BOIPOCHI TE€MBbI, KOTOPbIE MPU HEOOXOIMMOCTH MOTYT ObITh JeTanu3upoBaHbl. Kak mpasuio,
paboumii BapuaHT MJ1aHa JI0JKEH ObITh pa3BEPHYTHIM, UTO 00JieryaeT padoTy HaJl TEMOH.

B okoHuaTenpHOM BapuaHTe IJIaH MOXET OBbITh JaH B COKpAIIEHHOM BHJE, HO
00s3aTeNbHBIM YCJIOBMEM IIPU 3TOM SIBJISIETCS OTPaX€HHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMbIX B KOHTPOJIbHOU pa 6ore. CocTaBlieHHBIN IJIaH JIOJDKEH HAalTH OTpaskeHHe B
OIJIaBJICHUU K KOHTPOJbHOU pabote. PaboTa nomkHA BKIOYATh TUTYJIbHBIN JIMCT, OIJIABJICHUE,
BBE/ICHHE, OCHOBHYIO 4aCTh, COCTOSIIYIO U3 HECKOJIBKHUX Pa3/IeJIoB WK Naparpados, 3aKJII0YEHHUE,
CIIMCOK HMCTOYHUKOB U JIUTEpaTypbl. Bo BBeleHUN HEOOXOAMMO KpPAaTKO PACKPHITh 3HAYEHUE U
aKTyaJbHOCTh H3y4yaeMOIro Bompoca (TeMbl), Ha3BaTh OCHOBHBIE 3ajaud paboThl, ee
XPOHOJIOTUYECKUE paMKH, OOOCHOBAaTh CTPYKTYpYy, JaThb KpaTKUid 0030p HCTOYHHUKOB U
auteparypsl o Teme. O030p UCTOUHUKOB U JIUTEPATYPHI HE JOJKEH CBOAUTHCS K NEPEUUCICHHIO
HCIIOJIb30BAaHHOTO aBTOPOM HOPMAaTHBHOTO MaTepuaja M ONyONMKOBaHHBIX craTeil. B Hem
cilefyeT NaTh aHaJIM3 HCTOYHUKOB M JHMTEpaTyphl. B 3aBUCHMOCTH OT o0beMa M LEJIEBOTrO
Ha3Ha4YeHUs! paboThl, 0030p MCTOYHUKOB U JUTEPATYPbl MOXKET OBITH MPEACTABIEH OTIEIbHBIM
naparpagoM WM pa3esioM B OCHOBHOM 4acTH paOOTHI.

OcHOBHass 4acCTh KOHTPOJBHON PAOOTHI MOJDKHA OBITH W3JIOKEHA B COOTBETCTBUHU C
IUTAHOM, OCBEIIATh COCTOSIHUE M COJEP)KaTh aHAIW3 PacCMaTPUBAEMBIX BOIIPOCOB C Y4ETOM
COBPEMEHHOTO YPOBHSI DPa3BUTHSl TEOPETHMUECKUX 3HAHUW U ONBITA MPAKTHYECKOH pabOThI
apXUBHBIX YUPEXJAE€HUH B 3TON 00JIaCTH.

[Ipu packpbITUU TOM WM MHOM TEMBI CTYACHT AOKEH CTPEMUTHCS MOAPOOHO U TITyOOKO
W3JIOKUTh KPYr BOIPOCOB, BXoadAmux B Hee. [lo mepe paccMoTpeHus Marepuana OTIAENbHbIE
MOJIO’KEHUS KOHTPOJIbHOM paboThl cielyeT WUTIOCTPUPOBATh MpUMEpPaMH U3 JUTEpaTypsl U, 1O
BO3MOXHOCTH, M3 IMPAaKTUKH PabOThl KOHKPETHBIX apXHMBOB C 00S3aTENIbHBIMU CCBUIKaMHU Ha
JUTEepaTypy U UCTOYHUKHU. B 3aKiIt0ueHUN KOHTPOJIBHOU paboThl HEOOXOJMMO MOJIBECTH UTOTH
TEOPETUYECKOM U MPaKTHUYECKON pa3paboTKu BOMpPocoB. CIHUCOK MCTOYHUKOB U JIMUTEPATyph
IpeJCTaBIsieT coOOM MepeyeHb HMCMOJIb30BAaHHBIX PAa0OT MO TeMe, B KOTOPOM YKa3bIBaOTCS
(bamMuIUKM ¥ UHUIKAJIBI aBTOpa (aBTOPOB), Ha3BaHUE PabOThI, MECTO, BpeMs €€ OIyOJIMKOBAHUS U
CTpaHUIBI.
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IIpunoxenue 1

AnHomayus oucyunaunvl (Mooyns)

JIMCIHITIMHA peau3yeTcsl Ha (hakyibmeme apXUBOBEICHUS U JTOKYMEHTOBEICHUS Kaghedpoil
apxue08e0eHusl.

Llenb AUCIUTIMHBI — U3YYEHUE TEOPETHUECKUX MPOOJIEM U MPUKIIAJIHBIX acIIEKTOB
CTaHJapTU3aLUU apXUBHOTO Jesa B PO B cBA3M ¢ TEM, YTO B ACATEILHOCTH apXUBA CTAaHAAPTHI,
pErIaMeHTUPYIOIINE TEXHOIOITMUECKHUE aCIIEKThl pabOThl U YCIOBHSI XPAaHEHUS JOKYMEHTOB,
UMEIOT OTPOMHOE 3HAUEHHE, a TAK)KE YUUTHIBAsl BBICOKYIO CTENEHb YHU(DUKALIUHN U
CTaHJapTU3aLUU apXUBHOIO JIEJIa B HAIlIEH CTpaHe.

3ana4uy JUCLUIUINHBIL:

1) M3ydeHHe OpraHn3alnu cTaHaapTu3anuu B PO, knaccudukanum cCTangapToB,
YUpEXKACHUH, pa3padaTbIBatOIUX CTAaHIAPThl, OCHOBHBIX OHATHH, UCTIONb3YEMBIX ITPU
IpOBEICHUH paboT Mo CTaHIAPTU3AUH c(hepbl ApXUBHOTO JIENa;

2) M3Y4YE€HHE UCTOPUU CTaHJAPTU3AIMH apXUBHOTO jena B PD;
3) M3Y4€HHE HOPMATUBHO-IIPABOBBIX OCHOB CTaHAapTHU3alMKM apXHUBHOTO JIEJIa;
4) M3y4eHHne NH(HOPMALIMOHHBIX CHCTEM U OCHOBHBIX HH(POPMAIIMOHHBIX PECYPCOB,

UCIIOJIB3YEMBIX TIPU OPraHU3alUU U MMPOBEACHUU padOT MO CTaHAAPTU3ALUN APXUBHOTO JIETIa;

5) u3ydeHue CUCTeMbI 1 OCHOBHBIX MOJIOKEHHUIM HAIMOHABHBIX U OTPACIIEBbIX CTAaHAAPTOB,
peryIHpymHuX chepy apXuBHOTO Jena B PD;

6) U3ydeHue BIMSHIS MEKIYHAPOIHBIX CTAHAPTOB HAa CTAHIAPTU3ALIMIO apXUBHOTO Aena B PD;
7) n3y4yeHue B3aMMOCBSI3H CTaH/IapTOB M HOPMATHUBHBIX JJOKYMEHTOB, POJIHU CTaHJAApTOB B
HOPMaTHUBHO-METOINYECKON 0aze apxuBHOTO jena B PO.

JlycuumirHa HampasieHa Ha pOPMUPOBAHUE CAEIYIOMUX KOMIETEHIINMA:

ITK-5 CniocobeH opraHn3oBaTh ONEPATUBHOE U APXUBHOE XpPaHEHHE TOKYMEHTOB B
OpraHu3alUsaX PA3TUYHbIX GOPM COOCTBEHHOCTH, TOCY/IapCTBEHHBIX OpraHax M opraHax
MECTHOTO CaMOYTIPaBJICHHUS

B pesynbrare ocBOCHUS AUCITUTUIMHBI 00 YJArOITUICS JOMKEH:

3HaTh:

- TIOJIO’KEHUSI MEXKTYHAPOIHBIX, CTAHAPTOB, PETJIAMEHTUPYIONINX XPaHEHUE apXUBHBIX
JIOKYMEHTOB Ha Pa3jMYHbIX HOCUTENSAX WH(OPMAIIUK, OCHOBHBIC HAIIPABIEHUS pa0OTHI ApXHBOB
Y apXUBHBIC TEXHOJIOTHH - BIIUSHUE OCHOBHBIX TEHJICHIINN Pa3BUTHS apXHUBHOTO Jieja Ha €T
CTaHJapTU3ALHUIO;

- ICTOPHIO Y OTBIT CTAHAAPTHU3AIMN apXUBHOTO JIeJIa 3a PyOexom;

3aKOHOJATENFHYIO U HOPMAaTUBHO-METOANUECKYIO 0a3y, perIaMeHTUPYIOIIYIO TIPOIECC
CTaHJAPTHU3AIMH B apXUBHOM JIEJI€, POJIb MEXKTYHAPOIHBIX, HAIIMOHATIBHBIX U OTPACIIEBBIX
CTaHJapTOB B pErVIAMEHTAIIUU apXHUBHOTO JIETa;

- TIOJIO’KEHUSI HAITMOHAIIBHBIX U OTPACIIEBBIX CTAH/IAPTOB, PETIAMEHTHUPYIOINUX XPaHCHHUE
APXUBHBIX JJOKYMEHTOB Ha Pa3IMYHBIX HOCUTENSIX HH(POPMAIIUU, OCHOBHBIC HAPABICHUS
pabOTHI ApXHUBOB U APXUBHBIC TEXHOJIOTHH;

- BIUSIHUE OCHOBHBIX TEHJICHIIMM pa3BUTHUSI apXUBHOTO JIeJia Ha €r0 CTaHAapTU3aIHIO;

- IEWCTBYIOIINE TTPaBUJIa OpTraHU3AIMH XPAaHEHUsI, KOMIIJIEKTOBAHUSI, YI€Ta U UCIIOIh30BaHUS
APXUBHBIX JOKYMEHTOB U UX CBS3b CO CTAaHAAPTaMH B 00JIACTH apXUBHOTO JIENa.

YMeTh:

- HUCHOJIb30BaTh OCHOBBI MPABOBBIX 3HAHUU MIPHU aHAIU3E MEKITYHAPOIHBIX CTAHIAPTOB B
aApXHBHOM JIeJIe
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- OPraHU30BBIBATH PAOOTY CIY>KOBI TOKYMEHTAIIMOHHOTO 00eCIIeYeHuUs YIIPaBICHUS U
apXMBHOTO XPAaHEHHUS JJOKYMEHTOB Ha OCHOBE MEKIYHAPOIHBIX, HAIIMOHAIBHBIX ¥ OTPACIEBBIX
CTaHJApTOB B apXHMBHOM JIEIIC;

- OCYIIECTBIISATH aHAJIN3 CYIIECTBYIOIIMX CTAaHIAPTOB MPHU pa3padOTKe JOKATBHBIX HOPMAaTHBHBIX
aKTOB, PETJIAMEHTUPYIOLINX XPaHEHUE apXUBHBIX JOKYMEHTOB B OpPTraHU3allNu;

- BECTU HayYHO-METOAMYECKYIO paboTy B TOCYIapCTBEHHBIX, MyHHIIMIIAIBHBIX apXUBaX U
apxXuBax OpTraHU3alMii Ha OCHOBE MEKIYHAPOIHBIX, HATMOHAIBHBIX M OTPACIEBBIX CTAH/IAPTOB B
apXHUBHOM JIEJIE;

Bnagers:

HaBBIKAMHU MCIIOJIB30BAHMS KOMITBIOTEPHON TEXHUKH U HH()OPMALIMOHHBIX TEXHOJIOTHH,
OCHOBHBIMH METOJJaMH, CTIOCO0aMH U CPEICTBAMH IOJIYUEHHSI, XpaHEHHUS, TIEPePabOTKH
uH(pOpMAIMN TIPH MTOUCKE CTAH/IAPTOB, PETIIAMEHTHUPYIOIINX XPAHCHNE APXUBHBIX JIOKYMEHTOB
B KOHKPETHON OpraHu3alii, HaBbIKAMH HMCIOJIH30BAHUS MPABOBBIX 0a3 NaHHBIX C IIETBI0 UX
TIOUCKa;

- IpaBUJIAMH OPTaHU3AIH BCEX ITAIOB PaOOTHI C JOKYMEHTa-

MH C LIEJIbIO UCIIOJIb30BaHMUSI HOPMATHBHBIX MPOLETYp P BHEIPEHUH MOJI0KEHHUI CTaHIapTOB B
paboTy apXHUBOB OpTraHHU3AIUN

- IPUHIXAIIAMU OPTaHU3aIlH APXUBHBIX CITY)KO M apXUBHOTO XpaHEHUs JOKYMEHTOB B
OpraHu3alUsaX Ha OCHOBE MEXIYHAPOIHBIX, HAIIMOHAILHBIX U OTPACIIEBBIX CTAH/IAPTOB B
apXHMBHOM JIeJIe.

[To gucuuIuIMHE MPeyCMOTPEHA MTPOMEKYTOUHAS aTTecTanus B popme 3auema.

OO0m1as TpyA0€MKOCTh OCBOCHHMSI TUCIUIUIMHBI COCTABIISIET 3 3a4€THBIX €IUHULIBI.



